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O0mue mMoJI0KeHUs
L. llpeamer peryupoBanusi AAMAHHCTPATHBHOIO PErJIAMEHTA

1.1. Hacrosmmii AJMHUHHCTPATHBHEIA pErIAMEHT PETyJIMpPYeT OTHOIIEHHS, BO3HHKAIOIE B
CBA3H C NIPEOCTABICHUEM MYHHLMNIANBHON yciIyru «Bplaua apXUBHBIX CIPaBOK, ApXUBHBIX BBITHUCOK,
apXMBHBIX KONMM M MHPOPMAIMOHHBIX ITHCEM HA OCHOBAHHHM APXUBHBIX JOKYMEHTOB, CO3JIAHHBIX
¢ 1 staBapst 1994 ronay (nanee — MynununansHas yciayra) MyHUIUNATEHIM Ka3eHHBIM YIPEXKICHIEM
«ITomoneckuit MyHHIMNATBHBINA apXuBy (fanee — MyHUIUIIATBHEI apXHB).

1.2, Hacrosuit AMUHUCTPATHBHBIN periaMeHT yCTaHABIMBAET HOPSIIOK
TPeNIOCTaBNeHHAMYHIIMIATEHON YCIyTy M CTAaHJApT NpefocTaBieHHs MyHHNMNATBHON yCiIyrH,
COCTaB, IIOCIHENOBATENBHOCT M  CPOKH  BBINOJHEHHA  aJIMMHHCTPATHBHBIX  IPOLENYD 110
IPeJIOCTaBICHII0 MyHHMIIMIIANBHON YCIyTH, TpeOOBaHWS K MOPSAMKY MX BHIIOJHEHHS, B TOM YHCIe
OCOOCHHOCTH BBIIOJIHEHHS aIMHHMCTPATHBHBIX LPOLEAYP B OIEKTPOHHOH dQopMme, a TaKKe
OCOOCHHOCTH BEIIOJNHCHHS aAIMUHUCTPATHBHBIX IPONEAYP B MHOrOQYHKIMOHATNHHBIX IEHTPAX
IPEJIOCTABIICHHA FOCYIaPCTBEHHBIX B MyHHUIUIAIBHEIX yeuyr (nanee — M®LI) 8 Mockosckoii ob6nacTy,
(opMBI KOHTPOJS 3a TIPENOCTABICHHEM MyHHUMIANBHON YCIyTH, IOCYIeOHBIHA (BHECYNEOHEIIH)
TNOPSIOK  00KaloBaHUS pelleHuit u jeiicTBuil (GesgelcTBUs) MyHHIMIATBHOTO apXuUBa, ero
IOJDKHOCTHBIX Jiur, MO®L, paGotaukos MOI].

1.3. TepMunsI ¥ onpesieIeHNs, HCIIONb3yeMbIe B HACTOSINEM AIMUHHCTPATHBHOM PErJIAMEHTE:

1.3.1.ApxnBHas BBIINCKA - JOKYMEHT, COCTABICHHBII Ha Granke MyHMIUMNATHHOTO apXwBa,
AIOCTIOBHO BOCHPOU3BOASAIIMN YacTh TEKCTa APXUBHOTO JOKYMEHTA, OTHOCSIIETOCS K OIpPEIENCHHOMY
akry, cOOBITHIO, JHILY, C yKa3aHHeM apXUBHOTO IMH(pa ¥ HOMEPOB JHCTOB ETHHUITE XPAHEHSL.

1.3.2. ApxuBHBIH JOKyMEHT - MaTepHANBHBIA HOCHTEN: ¢ 3aQHKCHPOBAaHHOM Ha HeM
uH(OpMALHMEH, KOTOPbIH HMMEST PEKBH3MTBHI, IO3BOJISIOLIME €ro HACHTH(UIMPOBATh, W IOUICKUT
XPaHEHHIO B CHJIy 3HAYMMOCTH YKa3aHHBIX HOCHTENS M HHGOpPMAIMU JUId Tpaxad, obIecTBa U
rocy1apcTBa.

1.3.3. ApxuBHas Komus - JOCIOBHO BOCIIPOM3BOJSIIAS TEKCT WM H306paKeHHE apXHBHOTO
AIOKYMEHTa KOMHA ¢ yKa3aHHEM apXUBHOIO MH(pa ¥ HOMEPOB JIMCTOB SANHHIBI XPAHEHHs, 3aBePeHHAS
B IIOPSAJIKE, yCTaHOBIEHHOM 3aKOHOATeIbCTBOM Poccuiickoii Deneparyn.

1.3.4. ApxuBHas crpaBka - JOKYMEHT, COCTABJICHHBIA Ha GiaHke MyHHIMIATIBHOTO apxuBa,
UMEIOIIUH FOPHIMIECKYIO CHIIy U COAEpIKAIUi JOKYMEHTHYI0 HH(pOPMALMIO 0 IpeaMeTe 3ampoca, ¢
YKa3aHHeM apXWUBHBIX MIH(POB ¥ HOMEPOB JIHCTOB SNHHHI] XPAHEHHS TeX apPXUBHEIX JOKYMEHTOB, HA
OCHOBaHMHU KOTOPBIX OH COCTABJICH.

1.3.5. EUC OY - EnuHas wuHQOpMANMOHHAs CHCTEMAa OKA3aHMS TOCYAAapCTBEHHBIX W
MyHHLIHMIANBHBIX yemyr MocCKoBCko# ofnactu, wucmonbsyemas MyHHIMIDAIBHBIM apXUBOM U
npenocTasienns MyHUIMIATBEHOM YCIyTH.

1.3.6. EIII'Y — ®@enepanshas rocymapcrBeHHas HHGOpMAIMOHHAS cHcTeMa «EuHbii nopra
FOCYNapCTBEHHBIX ¥ MYHHIUIAIBHBIX yCIyr ((QyHKIWMiA)», pacHolokeHHas B HHPOPMAIMOHHO-
TeIeKOMMYHUKAHOHHOU cetu «MInTepreT) 1o agpecy: Www.gosuslugi.ru,

1.3.7. ECHUA - denepansras rocynapcrsenHas uHGopManuoHHas cucrema «Eaunas cucrema
uaeHTHGUKaIME u ayTenTHuKanuH B HHOpPACTpyKType, obecreunBaromeif HHPOPMALHOHHO-
TEXHOJIOTHYIECKOE B3aUMOJEHCTBHE MHMDOPMALMOHHBIX CHCTEM, HCIONB3YEMBIX IS MPEJOCTABICHHUS
roCy1apCTBEHHBIX ¥ MyHHIIMIIAIBHEIX YCIYT B JIEKTPOHHOM (hopmey.
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1.3.8. 3ampoc o mpemocrapnenuy MyHHIMIAIBHON YCIyrH — 3asBIEHHE O NPEIOCTAaBICHHH
MyHHauHnaIEHO! yeinyru mo GopMaM, IPHBEICHHBIM B HACTOSINEM AJMUHUCTDATHBHOM PErIAMEHTE
(manee — 3ampoc).

1.3.9. MudopmanuonHOe MHUCEMO - THCHMO, COCTaBIEHHOE Ha 6i1anKe MyHHUIUIAIEHOTO apxuBa
110 3anpocy 3asBuTes, CoepKaIee HHPOPMAIHIO O XPAHSIIUXCS B ApXUBE APXHBHBIX TOKYMEHTAX I10
oIpezieIeHHO# TpobiemMe, Teme.

1.3.10. Jlnansii xabuner - cepsuc PIII'Y, mosBossomuii 3asBATENO NOTY4aTh HEGOPMALHIO O
xozie 06paboTky 3anpocoB, MOAAHHKIX ocpeacTeoM PIITY.

1.3.11. Moayns M®I] EVIC OV - Moxyns M®L] Equroii uBGOPMAIMOHHON CHCTEMBI OKA3aHUs
rOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr MOCKOBCKOM 061acTH.

1.3.12. MyHuIMNATEHEI apXMB - MyHHOUIAIBHOE Ka3eHHOe yupexaeHme «Ilomonbekuit
MYHHIHIAIBHEIH apXUBY, CO3JaBaeMOe MyHHIIMIAIBHEIM o0pasoBanneM ["opojckoii okpyr ITogoibck
MockoBcKo# 0671acTH, KOTOPOE OCYIIECTBISIET XPaHEHHE, KOMILIEKTOBAHHE, YUET H HCIONb30BAHHE
JOKYMEHTOB ApXxuBHOTO (orna Poccuiickoit Oeneparun, a Takxe APyrux apXHBHBIX TOKYMEHTOB.

1.3.13. Ob6menocrynnas uHOpManus — OOIIEH3BECTHBIE CBeNEHHS M WHAs HHMOPMAIAS,
JIOCTYTI K KOTOPO¥t He OrpaHuYEH.

1.3.14. PIII'Y - I'ocynapctBenHas uubopManmonsas cucreMa MOCKOBCKON 061acTH «ITopran
FOCYTapCTBEHHBIX M MYyHHMIMNAIBHBIX ycIyr ((ysxnumit) MockoBckoit obmactuy, pacmolloxkeHHas B
MH(OPMALHOHHO-TENEKOMMYHUKAIHOHHOM ceTr «HTepHeT» 110 anpecy: www.uslugi.mosreg.ru.

1.3.15. Vupenurens M®I] — opras MecTHOro caMOyIpaBIeHUs MyHHITUIATBHOTO oOpa3zoBaHus
Mocxkosekoit o6nacT, sBisrOnMiics yupeaurenem MOL.

2. Kpyr 3asiBureeit

2.1. Jlmmamu, WMEIOIMMH TIPAaBO Ha IOJydeHHe MyHUIMNATLHOM YCIyTH, SBISIOTCS
usndeckoe WM JOPUAMYECKOE JIMIO, HHAMBUYaIbHBIH TIPEAIPHHEMATENH THO0 HX YIOIHOMOYCHHbIE
IPE/ICTABUTENH, OOpaTuBIIHecs B MyHHIHMNATbHBIA apxXuB C 3ampocoM O IPEeIOCTABJICHUM
Mynununanssolt yenyru (nanee — 3asBuTenn).

2.2. Kareropuu 3asiBHTENEH:

2.2.1. Dusnyeckue IuIa, OGPATHBIIHECS 3a NONTYYEHAEM JOKYMEHTOB, COIEPIKAIIHX CBEICHUS B
OTHOINCHHH OOBEKTOB HEIBMKMMOIO HMYINECTBA: B JIMIE IIPaBOOGIANATENS; 3alOrOepiKaTeNs B
OTHOIICHHH OOBEKTOB HEABMKMMOTO MMYIIECTBA, KOTOPhIE HAXOISTCS Y HETO B 3aJ0Te HIM NpaBa Ha
KOTOpBIE NPENOCTABJICHEI €My B 3aJI0T; HMEIONIMX NPABO Ha HACIIEJOBaHHWE HEIBHKMMOTO HMYIECTBA
npaBoo0iiafarens M0 3aBENIAHMIO MM II0 3aKOHY — B OTHOMICHMM JOKYMEHTOB, C IaThl CO3JAHHS
KOTOPBIX He npouio 75(CeMbAecAT NATh) JIET, eCli AOKYMEHTHI COAEP)KAT CBEICHHS, YKAa3aHHBIE B
InyHKTe 2.3 HACTOAMEro AJIMHUHHCTPATHBHOTO periamenta. Jlro6oe GU3MIEcKoe U0 — B OTHOMICHHH
ApXUBHBIX JIOKYMCHTOB, C JaThl CO3J[aHusi KOTOPHIX Ipomwio 6onee 75 (CeMumecsaTy natH) JeT, Wik B
ciydae, €CIM JOKYMEHTBI HE COJAEpKAT CBEICHUH, yKa3aHHBIX B NyHKTe 2.3 HACTOSIIEro
AJIMUHUCTPATHBHOTO PErJIaMEHTA.

2.2.2. Qusnveckue U, 0OPATHBIINECS 3a NOIyIEHHEM JIOKYMEHTOB, COACPIKALIAX CBEICHUS B
OTHOIICHHU COJCP)KaHUs 3aBCIAHUS: B JIMIE 3aBEINaTelsl WM TI000r0 W3 yKa3aHHBIX B 3aBElaHHH
HACNICHUKOB MM OTKA30IOTyJaTeNel; HAaCIEeJAHUKOB 10 3aKOHY - NPH NPEAbABICHUM CIPABKH OT
HOTapuyca 00 OTKPBITHM HACNEICTBEHHOTO JIeNa, a TAKKe MCIIOJHUTENIO 3aBEINaHHs IOCIe CMEpTH
3aBeIaTeNI — B OTHOLICHUH JIOKYMEHTOB, C JaThl CO3AAHMS KOTOPHIX He pouuio 75 (CeMbaecsT msTh)

ner. JoGoe dusuyeckoe MO — B OTHOIEHHHM APXMBHBIX JOKYMEHTOB, ¢ JAThl CO3AHHS KOTOPBIX
nporwio 6onee 75 (Cemuaecstu naTn) Jer.
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2.2.3. ®usnyeckue amna, 0OpaTHBIIHECS 32 MOTyYeHHEM MOKYMEHTOB, COJEPKAIIUX CBEICHUS
00 ychiHOBNEHHH (ya04epeHuH), IPEIBABUBININE HOTAPUATHEHO 3aBEPEHHOE COrJIacHe YCHIHOBHUTEIEH,
MK HEIIOCPEJICTBEHHO CaM YCLIHOBUTEb.

2.2.4. Ousnueckue nuna, 0OpaTHBIIHECS 32 MONYYEHHEM JMOKYMEHTOB, COAEPIKAIMUX CBEICHHUS
00 aKTax IpaKAaHCKOTO COCTOSHHS (poxneHun, GpakocoyeTaHuu, CMEPTH) HIIH CBEICHHS U3 KHHUT
PETHCTpaIii 3aXOpOHEHHH (3aXOPOHEHHH YPH ¢ paxom), SBJISIONTHecs POACTBEHHHKAMHM YEJIOBEKa, O
KOTOPOM 3amlpauInBarOTCsl CBEICHHWS - B OTHOIICHHU AOKYMEHTOB, C JaThl CO3JaHMS KOTOPHIX He
npouwio 75 (Cempaecst nats) net. Jlro6oe dusnyeckoe MU0 — B OTHOIIEHHH ApXUBHBIX JOKYMEHTOB, C
A4Thl CO3TAHHA KOTOPEIX mpouwto Gosee 75 (Cemuaecatu msaru) ser.

2.2.5. ®uznueckue nuna, odpaTHBILKeECs 3a IOTy4CHUEM JTOKYMEHTOB, COEPIKAIIMUX CBEICHHUS O
CBOEM CTaxe pPabOThI M pasMmepe 3apaboTHON maaThl JII0Goe ¢usuyeckoe o, obparuBmeecs 3a
IIOJYYICHHCM JOKYMEHTOB, COJEPKAIUX CBEICHHUS O CTAXKE paboTel u pa3Mmepe 3apaGOTHOM TLIATH — B
OTHOIICHUH apXUBHBIX IOKYMEHTOB, C JIaTHl CO3AHMSA KOTOPHIX nporno 6onee 75 (Cemumecstu nsT)
JeT.

2.2.6. Dusnyeckuwe mmma, oGpaTHBIHecs 3a IIOTyYCHHEM JOKYMEHTOB, COIEPKAIUX HHbIE
CBEJICHHSL.

2.2.7. FOpuaudeckue una, O0OpaTHBIIHECS 32 OIyYeHHUEM JOKYMEHTOB, COAEPKALIUX CBEICHHUS
00 00BeKTax HeIBHKMMOTO HMYILECTBA — B OTHOLICHHH AOKYMEHTOB, C JaThl CO3/AaHUS KOTOPHIX He
nporuio 75(CeMbaecst mare) Jer, eciu AOKYMEHTBI COACPXKAT CBEICHWS, yKa3aHHbIE B IyHKTe 2.3
HAaCTOANIET0 A/MMUHICTPATUBHOTO PerilaMeHTa, IpEIBSBUBIINE TOBEPEHHOCTh OT (PH3HYECKOTO JIHNa, O
KoTopoM HjeT peub. JloGoe ropumudeckoe nmmo, oGpaTHBITEECs 3a NOJyYeHHEM HOKYMEHTOB,
COACpXKAIIMX  CBEACHHS 00 OOBeKTaX HEJBMKHMOTO MMYIECTBA — B OTHOIIEHWM apXHBHBIX
AOKYMEHTOB, C aThl CO3/1aHKs KOTOPHIX Ipomnwto Gonee 75 (Cemunecsta nisTH) ner, Wi B ciIydae, eciu
AIOKYMCHTEL HE COACPXKAT CBEJCHMH, yKa3aHHBIX B IYHKTe 2.3 HACTOSIIEro AJMUHHUCTPATHBHOrO
pernameHTa.

2.2.8. IOpuauueckue nuta, 00paTUBIIKECS 32 [OIydEHHEM AOKYMEHTOB, COAEPKAIIUX CBEICHUS
00 yChIHOBIIEHHH (y0uepeHun), TIpEABABHBINNE HOTAPHATFHO 3aBEPEHHOE COTTIACHE YCHIHOBUTENEH,

2.2.9. YOpumuyeckue nmma, oOpaTHBIINECs 3a TONyYeHHEM JOKYMEHTOB, COJAEpKaIliX HHbIE
CBEICHHS.

2.2.10. VnpusuayansHBle IpCINPUHUMATENH, OOpATHBINMECS 3a MOTydYeHHEM JIOKYMEHTOB,
CONEPHKAIMX CBEICHHUS B OTHONICHUH OOBEKTOB HEIBHIKHMOIO HMYIIECTBA B JIHIE IPaBOOOIIaaTelIs;
SAIOTOACPATEII B OTHOLICHHH 00BEKTOB HEJBHKUMOTO MMYILECTBA, KOTOpPBIE HaXOAATCS Y HEro B
3allore, WM NpaBa Ha KOTOPHIE IPENOCTABIECHBI €My B 3JOT; HMEIOMHUX IIPaBO Ha HACIIEJ0BAHHE
HCZIBIDKAIMOI'O  MMYINECTBA IpPaBooOIajaTeNs MO 3aBEl[aHUIO WM 10 3aKOHY — B OTHOLIEHUHU
AOKYMEHTOB, C JNaThl CO3JaHHSI KOTOPHIX HE IpOLLIO 75 (CempuecsT msaTe) ner, eciu JIOKYMEHTBI
COZIepKaT CBEICHHS, YKa3aHHBIC B IIyHKTe 2.3 HACTOSINEro AJIIMAHHUCTPATUBHOTO pernamenta. JIio6oii
HHIMBAYaNbHBIA [PEANPUHAMATETF — B OTHOIICHHH APXHBHBIX JTOKYMEHTOB, C IaThl CO3JaHUS
KOTOpBIX mpouuio Gomee 75(Cemumecstu IATH) JIeT WIX B Ciydae, eciu JAOKYMEHTHI HE cOJepikar
CBE/ICHHH, YKA3aHHBIX B IIyHKTE 2.3 HACTOSIIEro AJIMABHCTPaTHBHOIO peraMeHTa,

2.2.11. Vnnusuayansabie IpCANpHHAMATENH, OOpaTUBIIMECS 3a MOIyYEHHEM JOKYMEHTOB,
CONEPIKALINX UHBIE CBECHHS (33 HCKITIOUCHHEM CBEJICHUIH 06 YCBIHOBICHUH (yJOUEPEHUH).

2.3. Orpanudenue Ha AOCTYI K apXWBHBIM JIOKYMEHTAM, CONEPIKAIUM CBEAECHHS O JHYHOH 1
CEMEHHOW TalfHe IpaKIaHWHA, €ro YacTHOH KU3HH, a TaKKe CBEJCHHS, CO3MAIOLINE YIpo3y Ui €ro

GesomacHOCTH, ycTaHaBIMBaeTcs Ha cpox 75 (Cempuecsar msTe) jer co mHS CO3JaHMs YKa3aHHBIX
JIOKyMEHTOB.
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C muceMeHHOTO paspemreHHs TpaXIaHHHA, a MOCIE €ro CMEPTH C MHUCHMEHHOTO pa3peIleHus
HACJICIHAKOB aHHOTO IpaXXJaHHHA OTPaHUYEHHE HA TOCTYI K apXHBHBIM JOKYMEHTaM, COIEpIKalIuM
CBCIICHHS O JIMYHOM M CceMelHO# Taiine POXIaHUHA, €r0 YacTHOM JKM3HH, a TakKe CBEJICHHS,
CO3JaroImue yrpo3y [uisi ero 6e30MacHOCTH, MOXKeT OBITh OTMEHEHO panee, yeM uepe3 75 (CeMpaecsT
MAT) JIET CO JHs CO3/JaHMs! YKa3aHHEIX JOKYMEHTOB.

3. TpeboBanus K nopsKy uHpopMHpOBaHuSs
0 npefocTasaeHHl MyaununaIsHo yeayru

3.1. TIlpwem 3assureneit o BOIIpOCY ~ mpelocTaBieHMs MyHUIMIATBHOR — ycayru
OCYIIECTBIACTCA B COOTBeTCTBHH C Ilopsiokom mmuHOrO npuema 3asBuTeeif (mpencrasureeit
3asBuTeIeH) IPH IIPEIOCTABIEHHUH Mysnununansro#t yenyru (IIpunosxenue 12).

3.2. Ha odunuaneaoM caiite MynununansHoro apxusa (IOIOMBCK-aIMUHKCTALHS. Db
http://mku-podolskij-munitsipalnyj-arhiv/kontakty/) B HH(pOPMAIHOHHO-TENIEKOMMYHUKALMOHHOMN CeTH
«nTepHeT» (mamee — ceTh Unrepuer), wa EIII'Y, PIITY, B (enepansHOi rocymapcTBeHHOM
HHDOPMAMOHHOH creTeme «DenepanbHbIi PECCTP TOCYAAPCTBEHHBIX M MYHHIMIAILHBIX YCIIYT
(bysxumit)», rocyaapcTBeHHOM MHGOPMAMOHHON  cucTeMe MocKoBCKO# — 061acTH «Peectp
TOCYIapCTBCHHBIX ¥ MYHHIMIOATBHBEIX ycuyr (hymkmmii) MOCKOBCKOH o06nacTuy 00s3aTeIEHOMY
PasMEIICHHIO NOUIEIKUT CIeyIomas CpaBoYHas HH()OpMAIHs:

3.2.1. MecTo HaXoXIEHUS, PEKUM 1 rpauk paborsl MyHHIMIATEHOrO apXuBa, M®oII,

3.2.2. Cnpasounsie Tenedons! MyHHIMTAIBHOTO apXWBa, OpraHU3alMi, yYacTBYIOIIMX B

IIpeAOCTaBICHIH MYHUIMIIANEHOR YCIyTH, B TOM YHCIIe HOMEp Teneona-aBToHHpOpMaTopa (Ipu
HaJIUYun).

3.2.3. Anpec opuumansHoro caiita MyHUIIIIATEHOrO apXMBa, a TaKke aJipec 3IeKTPOHHOH
n0uTHI U (1i) GopMer 06paTHO# cBsI3H MyHAIMIATBHOTO apxuBa B ceT MHTeprerT.

3.3. OGs3arensHOMy pa3MeLIeHHIO Ha opurmansHOM calite MyHHOUIAILHOrO apxuBa, Ha
EINI'Y, PIIT'Y, B denepansroii TOCy/apCTBEHHOH HH(POPMAIMOHHOM cucteMe «DeneparsubIii peectp
TOCYNAPCTBCHHBIX  MyHUIHIIANBHBIX YCIYT (QyHKLMIL)»,rocy 1apCeTBeHHOM HH(pOPMAIMOHHOH cucTeMe
Mockosekoit obmactu «Peectp TOCYIApCTBEHHBIX W MyHUIMIAIBHBIX yeuyr (GyHkuuit) MockoBckoii
00JIaCTH) ITOUIEKAT MEPEUeHb HOPMAaTHBHBIX TIPABOBBIX aKTOB, PETyIHPYIOIHUX I[PEIOCTABICHHE
MyHnuiunansHol yeryru (¢ ykasanuem ux PEKBUHTOB ¥ HCTOYHUKOB OQUIHATBLHOTO OyOIUKOBAHFS).

3.4. MyHUIMNATBHEIA apXxuB obOecIeYHBaeT PasMEIICHNE M aKTyalu3alHio CIIPABOYHON
MH(OpManuH Ha obUUHATEHOM caiiTe, B cootrsercTByromeM pasnene EIIIY, PIITY, B denepamsroit
TOCYyIapCTBEHHOW MHGMOPMAIMOHHON  cHCTeMe «PenepalbHBIE  peecTp TOCYJIapCTBEHHBIX W
MYHUIMITAIBHBIX  yCIyr (QyBKImi)», rocynapcTBeHHOM HH(pOPMAIHOHHON cHcTeMe MoCKOBCKOI
obnactu «Peectp rocynapcTBeHHEIX U MYHUIUNAIBHBIX yeuyr (QyHkiuii) MockoBCckoi o6macTuy.

3.5. Urdopmuposanne 3assurencii mo BONIpOCaM IPEAOCTaBIeHHs MyHUIMIAIEHON yenyry u
YCIYT, KOTOPbIC ABJIAIOTCS HEOOXOIMMBIMH M 00S3aTe/IbHBIME IS IpenocTasieHuss MyHununansaoi
YCIIYTH, CBEICHHH O XO/I€ IPEIOCTABIIEHHS YKA3aHHBIX YCIIYT OCYIIECTBIISIETCS:

3.5.1. Ilyrem pasmemenus uHbOpMaIUK Ha OQUIHATBHOM caiiTe Mynununansroro apxusa, a
Takxke Ha EIITY, PIITV.

3.5.2. JIOIKHOCTHBIM JTHITOM Mynunmnamsroro apxusa mpu HEIOCPECTBEHHOM OOpameHnn
3asButens 8 MyHULMIATEHET apXUB.
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3.5.3. Ilyrem nyGmmkamum wuHOOPMALMOHHEX MaTepUalioOB IO MOPANKY IPEI0CTABIEHHS
MyHuIMIaNLHOM YCIyTH B CpeICTBaX MACCOBO UHPOpPMAIIHH.

3.5.4. Ilytem pasmemienus WH(OPMALHOHHBIX MaTepHUaloB IO IOPSIAKY IIPEIOCTABICHUS
MyHurunanssol yenyrs B momentenusx MyHUIMIATEHOTO apXuBa, MpeJHa3HAYEHHBIX Ui MpHeMa
3asBuTENEH, a TAKXKE UHBIX OPraHM3aIMii Beex (bopM cOBCTBEHHOCTH IO COTIACOBAHHIO C YKa3aHHBIMH
OpraHu3alusaMy, B ToM yrcie B ML, a taxke na EIII'Y, PIITY caiite Mynununansaoro apxmsa.

3.5.5. ITocpencTBoM TeneoHHOM 1 GaKCHMUIBHOM CBA3M.

3.5.6. ITocpencTBOM OTBETOB Ha MHCHMEHHEIE YCTHEIE oOparieHus 3asBUTENEH.

3.6. Ha EII'Y, PIII'Y wu oduuuansHoM caiite MyHunMIaneHOrO apxXxuBa B  LENSX
HH(pOpMUpOBarUs 3asBUTENEH 1O BOIpOCaM IpeNocTaBIeHuss MyHUIMNATBHON YCIyru pasmernaercs
crenyromas uudopmanus:

3.6.1. Vcuepnemaromuii mepedeHsb MOKYMEHTOB, HEOOXOAMMEIX /Ul TPEIOCTABJICHHUS
MynununansHo#t yenyru, TpeGoBaHus K O(QOpMIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKiKe nepevyeHn
TIOKYMEHTOB, KOTOpKhIe 3asBATENb BIPABE IPEJCTABHTH 110 COGCTBEHHOH HHUIHATHEE.

3.6.2. ITepedens JmL, IMEIOMMX MPABO HA nonxy4yeHue MyHUIUTIAIBHOM yCIyry.

3.6.3. Cpok npeznocraBnenns MyHUIMIATEHOM YCIIyTH.

3.6.4. Pe3yneTaThl IIpefOCTaBIEHUS MyHununaneHoll  ycnyr#, mopsgok 1Ipe/ICTaBlICHHUS
AOKYMEHTA, ABIAIOIMET0Cs PE3YIbTATOM IPEAOCTaBICH S MyHALUIATEHOR YCIIyTH.

3.6.5. MWcuepnslBarommii TepeyeHb OCHOBaHHH JUIS OTKasa B IIpHEME  JTOKYMEHTOB,
HEOOXOMMMBIX /Ul  NIpefocTaBieHus MyHHIUOATHHOMN YCIYTH, a TakKKe OCHOBAaHHS IS
TIPHOCTAHOBJICHHS WA OTKa3a B IIPe0CTaBIeHr: MyHUIMIATEHOM yCIyTH.

3.6.6. Vimdopmamms o mnpaBe Ha nocynebnoe (BHecyneOHOE) 00XKaIOBAHHE JEHCTBHIA
(Oe3zeticTBHS) W pelIenmit, MPUHSTHIX (OCyIlIECTBIAEMBIX) B XOJI€ NIPEHOCTABIEHHS MynutunansHoi
YCIIYTH.

3.6.7. ®opmer 3ampocoB (3asBieHHui, YBEIOMJICHHH, COOOIIeHNI), HCIONB3yeMEIE IIPH
TIpeI0CTaBIeHHH MyHUIIUIIANBHOM yemyTH.

3.6.8. Pasmep rocynapcTBeHHON MONLIMHBI MM WHOM IIJTaThl, B3UMAEMOM 3a IIpeJoCTaBlICHHE
Mynununaneso# yeiayru.

3.7. Ha opunumansaoM caiite MYHHIMTIATBHOTO apXuBa JOMOJHHUTEIBHO Pa3MEatoTCs:

3.7.1. TlonHOe HAaMMEHOBAHME M TTOYTOREII aapec MyHUIUIIaIBHOTO apXuBa.

3.7.2. Homepa TesehOHOB-aBTOHH(OPMATOPOB (IIpH HAJIMYHH), CIPABOYHEIE HOMepa Tele(OHOB
Mynumunanssoro apxusa.

3.73. PexuM paGothl MyHHIMOATEHOTO apxuBa, TpaQuk paboOTEI MOKHOCTHBIX JIHI[
MyHUIMIATBEHOTO apXHBa.

3.7.4. BBIIEPKKH U3 HOPMATHBHBIX TIpaBOBBIX aKTOB, COZLEPIKAIIMX HOPMBI, PETYIMpPYIOIIHe
AeATeNBHOCTE MyHHIMIATBHOTO apXUBa 10 MPEeLOCTABIEHHO MyHnununansHo#i yciayru.

3.7.5. Tlopsmox ¥ cmoco6sI IIpeABAPUTENBHON 3allUCH TIO BOIPOCAM MPEIOCTABJICHHS
Mynununaneaoi yenyru, Ha nojtydeHue MyHHIIMNATBHOM yCIyTH.

3.7.6. Texct Hacrosmero AIIMUHHCTPAaTHBHOTO PerjaMeHTa ¢ IIPHIIOKECHUSIMH.

3.7.7. Kparkoe onucanue mopska npeziocraBieHnss MyHMIMIIATEHOR yCIyTH.

3.7.8. Uadopmanus o BOZMOKHOCTH ydactus 3asBUTEIEH B OICHKE KAYECTBA MPELOCTABICHMS
Mynuiunanesoit yemyrs, B ToM 4mcie B omeHke 3QQEXTHBHOCTH HESTENBHOCTH PYKOBOIHTENS
Mynnmunansaoro apxusa, a Takxke CIPaBOYHO-HH(OPMALMOHHBIE MATEPUATIB], COMEPIKALIIE CBEICHIS
0 TOPSIIKE U CII0cOo0ax MPOBEIECHUS OL[EHKH.

3.8. Tlpu urdopMupoBanum o mopsiaKe IpenocTaBneHuss MyHHIUIATBHON YCIyTH 1O Tenedony
AOTKHOCTHOE N0 MyHAIMNANEHOTO apXWBa, NPHHSB BBI30B 11O Tene(oHy, NpeacTaBISeTCS:
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HaspBaeT (paMuauio, UMs, OTYeCTBO (IpH HAIMYMM), JODKHOCTh, HAUMEHOBaHWE MyHHIMIIAIEHOTO
apXuBa.

JlomkHOCTHOE U0 MyHMIMIIATBHOrO apXxuBa 00s3aH cooOmuTes 3asBuTemo rpaguk npuema,
TOYHBIC TIOYTOBBIM W (pakTHUecKWil agpeca MyHHIMIAIBHOTO apxuBa, CIoco® Impoe3ma K HeMy,
croco0Bl TpeABapUTENBHON 3alWCH A7 IpUeMa IO BONPOCY MNpeRocTaBleHHS MyHHIMNAILHOM
yCIyrd, TpeOOBaHUA K MUCBMEHHOMY OOpaIieHuro.

WuadopmupoBarue mo TenedoHy O TOpsAKe TPeaocTaBieHus MyHHIMIAIBHOW YyCIyru
OCYIIECTBIISIETCS B COOTBETCTBHH € PSXKUMOM pabOoTHI ¥ rpadukoM rnpuema MyHUIIUIAIBHOTO apXHBa.

Bo Bpems pasroBopa MODKHOCTHBEIE JMia MYHHUIMIIATBHOrO apxuBa 00s3aHBI IPOU3HOCHUTH
CIIOBA YETKO U HE IIpephIBaTh Pa3roBOp M0 NPUYHUHE MOCTYILICHUS APYrOro 3BOHKA.

[Tpxr HEBO3MOIXKHOCTH OTBETHTH HA IIOCTaBJICHHbIE 3asiBUTENIEM BONPOCH! TenehOHHEBIH 3BOHOK
niepeapecoBhIBaeTCs (MEPEBOAMTCSA) HA APYroe AODKHOCTHOE MU0 MyHUIMNAIBHOTO apXuBa JIMO0
obpatuBmemycs coobmaercss HoMmep TenedoHa, MO KOTOPOMY MOXHO IIONYYHTH HEOOXOIHMYIO
uH(QOpPMAIHIO.

3.9. IIpu oTBerax ycTHbie OOpamieHUs, B TOM HYHCJIEHA TeleGOHHBIE 3BOHKH, IIO BOIPOCAM O
HOPSJIKE IIpelocTaBlieHuss MYyHHIUITAIBHON YCIYTI'H JAO/DKHOCTHBIM JUIIOM MyHHIIMIAIBHOIO apXUBa
oOpaTtuBIIeMycs coobImaeTcs cienyromas nHhopMaus:

3.9.1. O nepeune nui, UMEIOIUX NPABO Ha IOIydYeHHe MyHUIIUIIAIEHON YCIIyTH.

392. O HOpMATHBHBIX IIPaBOBBIX aKTaX, PpEryJUPYIOIIMX BOMNPOCHl IPEIOCTABICHUS
MyHuIUIanBHOH yeIyrd (HAMMEHOBaHHE, JaTa i HOMEp IIPUHATHS HOPMATUBHOTO NIPABOBOI'0 aKTa).

3.9.3. O nepeune NOKYMEHTOB, HEOOXOIUMBIX A MONyUeHUsT MyHUIMNIATBHOH YCIyTH.

3.9.4. O cpokax npeoctaBieHus MyHUITHIIANBEHOMN YCITyTH.

3.9.5. O6 ocHOBaHHAX JJIs OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOMMMEBIX IS IIPEIOCTaBICHUS
MyHHMIUTIATBEHOH YCIYTH.

3.9.6. O6 ocHOBaHMSIX JUISl IPUOCTAHOBIIEHUS IIpeAOCTaBIeHuss MyHUIMIIAIBHON YCIIYTH, OTKa3a
B IIpeiocTaBIeHuH MyHHIMIAIBHON YCITYTH.

3.9.7. O mecte pasmemenus Ha EIII'Y, PIII'Y, opunuansaoM caiite MyHHIMNAIBHOTO apXuBa
uH(opMaIyu o Bompocam IpeaocTaBieHis MyHUIUIanbHON yCIyTH.

3.10. MadopmupoBanue o MOpSIKe MpeaocTasieHus MyHUIUIIATBEHONR YCIYTH OCYIIECTRISIETCS
TaKXke IO eIUHOMY HoMmepy TenedonHa OnekTpoHHOM npuéMHOW MockoBekoit obacti
8 (800) 550-50-30.

3.11. MyHununajgsHbIH apXuB paspabaTbiBaeT WH(MOPMALMOHHBIC MaTepHAIBl IO TOPSAKY
IIpe/I0CTaBIeHusT MyHUIMTIANBHOM YCIYTH — MaMATKH, HHCTPYKINU, OpOIMIOPEI, MaKeTHl U pa3MelnaeT
ux Ha EIIT'Y, PIIT'Y, odpunuansaom caiite MyHUIMITATHHOTO apXuBa, a Takxke nepenaetr B MO,

3.12. MyHUIMIIATBHBIH apXHB obecriegrBaeT CBOEBPEMEHHYIO aKTyaTH3alHio
HHQOPMALIMOHHEIX MAaTEpUAIOB, YKa3aHHBIX B myHKTe 3.11 HacTtosdmero AJIMHHHUCTPAaTHBHOIO
pernamenta, Ha EIII'Y, PIII'Y, odunmansnom calite MyHHIMIAIBHOIO apXHBa M KOHTPOIMPYET HX
Hanmyue B M1,

3.13. CocraB undopmManuu o mopsaxe npexocTapieHus MyHUNUIIATBHOM yCIyTH, pa3MeIaeMoi
B M®I], COOTBETCTBYET  PETHOHAIBHOMY CTaHaapTy OpraHu3aluu JEeATEeNEHOCTH
MHOTO(YHKIITHOHAIFHBIX ILIEHTPOB IIPEJOCTABICHUS TOCYHAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYyT B
MockoBckoit  oOmacTH, YTBEPXKACHHOMY paclopsDkeHHMeM MUHHCTEPCTBA  IOCYAapCTBEHHOIO
yIpaBJieHus, "HGOPMAIMOHHBIX TEXHOJIOTHH U cBsi3u MockoBckoit obnactu ot 21.07.2016 Ne 10-57/PB
«O pervoHalBbHOM CTAHAAPTE OpPraHH3alUH [IeITEIbHOCTH MHOTO(QYHKIHOHANBHEIX IIEHTPOB
IIPeIOCTaBICHHSI TOCY JAPCTBEHHBIX X MyHHUIIHIIAIBHEIX YCIYT B MOCKOBCKOM 00IacTh.
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3.14.Toctyn x mupopmammu o CPOKax W TOpsIKe NPEeOCTaBIeHNs: MyHUIHNANEHOR yemyrn
OCymecTBIsAeTC 0€3 BBHINONHEHHS 3asBHTEIEM KaKHX-THGO TpeOOBaHMI, B TOM wumcie Ge3
HUCHONB30BAHMS TPOrPAMMHOIO  OGECIIeUeHHs, YCTAHOBKA KOTOPOTO HA TEeXHHUECKHE cpenacTsa
3asBuTeNs TpeOyeT 3aKMOYEHWS IHIEH3HOHHOrO WIH MHOIO COITIallICHUsI C MpaBooOIamaTeseM
IPOrpaMMHOTO  OOECIIeYeH s, IPEAYCMATPHBAIOIIErO  B3MMAHHE IJaThl, PETHCTPAILUIO M
aBTOPHU3AIHIO 3asBHUTEIIS, MU TIPEJOCTABICHHE UM NE€PCOHAIBHBIX JaHHBIX.

3.15. KoncynpTupoBanue 110 BOTIpOCaM MpENOCTaBICHUs: MyHUIMIATBHON yeiyrH, yCIIyT,
KOTOPBIC SBIIAIOTCS HEOOXOMMBIME U 06S3aTEIEHBIMHA VIS npenocTapiennsi MyHuIMIAIbHON yenyrn,
MH(YOPMHUPOBAHHE O XO/IE IPEI0CTABICHHS YKa3aHHBIX yCJIYT OCYINECTBIIAETCS JOIDKHOCTHBIME JIHIIAMU
Mynununanssoro apxupa, paGoTHUKAMY M®I] 6ecriarso.

II. Crannapr npexocrasnennss MyHununaisHoii yCIAyTH
4.HanmenoBanne MyHHUIHIAILHO# yCIayru

4.1. Mynununansnas yenyra «Boiraua APXHBHBIX CIIPABOK, apXWBHBIX BBINHCOK, apXHBHBIX

KOIHH ¥ HHOOPMAIIHOHHBIX TTHCEM HA OCHOBAHHK ApXHBHBIX IOKYMEHTOB, CO3/IaHHEIX ¢ | stHBaps 1994
rojan.

5. HanmenoBanne oprana, npexocTasisiomero Mysunanaasnyso yeayry

5.1. OpraHoMm, OTBETCTBEHHBIM 3a npefocTapieHde MyHUNMIAaNBHOM yemyrd, sBisercs
Anvurrctpanus [oponexoro okpyra ITogombck.

5.2.  HemnocpenctBenHoe lnpenocrapnenne  MyHunumanbHOM — yemyru OCYIIECTBIISET
MynununaneHeii apxus.

53. B memix mpenocrasieHus Myuununanssoit  yenyru Mysununaneseii  apxus
B3aUMOJIEHCTBYET ¢ YIpaBieHnem DeziepanbHOl CiryKGBI rOCYIapCTBEHHOM PETHCTpaIMH, KaJacTpa u
Kaprorpapuu 1o MockoBckoit 06macTw.

6. PesyasTaT npenocrabienns MynumunansHoi yeayru

6.1. Pesynprarom npenocrasienus Mynununanssoi yenyru sinseres:

6.1.1.Pemrenue o mpenocrasienuu Mynunmunaneroit yenyru (Ilpunoxenue 1 HaCTOAIEMY
AJIMUHHCTpaTHBHOMY PETIIaMEHTY) ¢ NPHIIOXKEHUEM apXHBHOM CIIPaBKH, apXUBHOW KONHUH, apXUBHOH
BBIIMCKA MM HHPOPMAIMOHHOTO IHCHMa, OQOPMIIEHHBIX B COOTBETCTBHM ¢ TpeboBaHUAMH,
YIBEPHKICHHBIMUA TIpHKa3oM DeNepaibHOr0 apXUBHOTO areHTCTBA OT 02.03.2020 Ne 24«06
yrBepkiennH [Ipasun opranusanuy Xpasenus, KOMIITICKTOBAHHS, y9eTa ¥ UCIONBb30BaHMS JIOKYMEHTOB
ApxusHoro ¢ounma Poccuiickoit Defiepaly U JpyrUX apXHBHBIX JOKYMEHTOB B I'OCYIapCTBEHHBIX U
MYHHIUNATIBHBIX apXHBaX, My3esX HOMOIHOTEeKax, HayuHBIX OpraHusanusx». Popma apXuBHOM
CHpaBky npuBesiena B [Ipunoskenuu 2 HacToAIeMy AJIMUHHCTPATHBHOMY perjaMeHTy.

6.1.2. Pemenue 06 orkaze B IPENOCTaBNICHNH MyHUIMIIANBHON yCTyTH, B Cly4ae HaIM4us
OCHOBaHMH Ul OTKa3a B NpPeIOCTABICHHH Mynuimnanssoit yenyru, ykazanusx B noapaszaene 13
HACTOAIIEr0  AIMHHHCTPaTHBHOTO  periaMeHTa, opopmaseTcss 1o opme, NPUBEAEHHOU
B [Tproxennn 3 k HacTosmemy AIMUHHCTPATHBHOMY peIIaMeHTy.
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6.2. Pesynprar npepocrasienns MyHUIUIATBHON YCIIYTH HE3aBUCUMO OT IPUHATOIO pPEIICHHUS
0opMIISIETCs B BUIAE 9IEKTPOHHOTO NOKYMEHTA, TOIIHMCAHHOIO YCUJICHHON KBaIU(DUIMPOBAHHO
SIEKTPOHHOH TOMMHKCHI0 (manee — OII) yHOIHOMOUEHHOTO MOIDKHOCTHOTO ITHIA Mynununanssoro
apxuBa, KOTOPEIM HampaBisiercss 3asgsutemo B Jluumeni kabumer ma PIITY B 1ems IIOIITMCAHHUS
pesynbTara (Hanpasisercs B Moxyns M®L] EHC OV).

Pesynbrar npenocrapnenus MyHUIMIANBEHOHN YCIyTH, COACPIKAINK CBENCHUS 00 YCHIHOBICHUH
(ymouepenunm), odopmusercs Ha GyMaKHOM HOCHTENe, TOMHCHIBAETCS COOCTBEHHOPYYHO
YIOIHOMOYCHHBIM I0JDKHOCTHBIM JIMIIOM MyHUIIMIIATEHOTO apXiBa U BEIIAETCS 3asSBUTETIO.

6.3. CBeieHUsT O IIPEOCTABICHHM MynuiunarsHO# yeayru ¢ mpHIIOKeHHeM SJIEKTPOHHOTO
obpasa pesynbraTa mpegocTaBIeHHs MyHHIUNATEHOMN yeayru B Tedenue 1 (OgHoro) pabouero mus
TIOCJIC TIOArOTOBKHM pesyibTaTa MoJNexkar 00s3aTeIbHOMY pasMeliennio B Moxyine M®I[ EVC OV.

6.4. VBeIOMJICHHE O NPUHSTOM PEIICHHH, HE3ABUCHMO OT pesyapTara IpeAOCTABICHUS
MyHuimnameHo# yeinyry, Hanpasnsercs B JInunsni kabuner 3assurens ga PIITY.

7. Cpox u mopsiiok perucrpamuu 3anpoca o npexocTaBjieHud MyanmMnaabHoi yeayru, B Tom
YHCJIe B 3IeKTPOHHON dopme

7.1. 3ampoc, monaHHB B MyHHIMDATBHBLH apxuB, B TOM 4YHCIIC B 3JIEKTPOHHOH (opme
nocpeactBoM PIIIY no 16:00 paGogero jus, peructpupyercs B MyHHIIMIIaNBEHOM apXMBE B JI€HB €ro
nojauu. 3ampoc, noJaHHelf moce 16:00 paGouero mus mH60 B HepabOo4Hii 1IeHb, PErHCTPUpPYETCS B
MyHnrnunaisHoM apXuBe Ha clie Ty omTHil paGounii 1eHp.

8. Cpoxk npexocrasiaenus MyHHOUnAIbLHOM yeayru

8.1. Cpoxk nmpenocrasinenus MyHHIHIIATBHOM yciyru coctaBiset He 6onee 10 ([lecsatu) pabounx
ZHEHi C 1aThl perHCTpanny 3anpoca.

8.2. B ciyuae HEOGXOMMMOCTH TIPOBEEHHS TTOMCKA HH(pOpMaimu 3a nepuox Gonee 10 (Jecsta)
fICT [P OTCYTCTBHM TOYHBIX MOMCKOBBIX JAaHHBIX B 3alpoce CPOK MpefocTaBieHus MyHHUIANAIbHOMN
YCIYTH MOXeT OBITh IpojsieH He Gomee, wem Ha 10 (Hecats) paboumx gHEH € THCHMEHHOTO
PA3pEIICHAS  yTIOIHOMOYEHHOI0 JIOJDKHOCTHOTO JuIa MyHHIMIAIBHOTO apXHBa ¢ 00S3aTeIBHEIM
HAlpPABJICHACM  YBEZIOMJICHHA O MPOMJIEHHH CpPOKAa IPEJOCTaBieHus MYHUIUNATBHOM YCIyrH
3asBUTEIIO.

8.3. VBEIOMICHHE O TIPOIEHMH CpPOKa IIPEOCTABJICHHS Mysununanssoit  yemyru
HAlPaBIAETCS 3asBATENIO B JEHb MPHHATHA pEIICHHS O IPOVICHUM CPOKa IPENOCTABICHUS
Mynnuunanssoit  yenmyru  nmo  dopwme, npusenennod B Ilpmwioxenmn 4 x  HacTosmemy
AZMHUHHCTPAaTHBHOMY PETJIaMEHTY.

8.4. B ciyuae ocHOBaHHMI s OTKaza B IpeocTaBneHun  MyHHIMIATBHOK  yemyTH,
COOTBETCTBYIONIMI pe3yabTaT HANpPABISIETCS 3asBHTENIO B cpok 2 (JIpa) paboumx mHS cO jHS
peructpanuy 3anpoca B MyHHIMIATEHOM apXuBe.

8.5. MakcuManbHbIH CpOK MpeaoCTaBIeHHs MyHuuunansHoi yeIyry, ¢ y9éToM BO3MOKHOIO
TPOJICHUSA Cpoka IpeocTaBneHns MyHAIMNATbHOR yCIlyrH, He MOXET mpeBbimath 20 ([IBammarn)
pabounx mHeH ¢ xatel permcrpanum 3ampoca o mpemocTaBaeRME MyHHIENATEHOMN YCIYyTH B
MynnnunansHoM apxuge.

8.6. B obmmii cpox mpenocrasienus MyHsuimnanssol yenyrn BXOTUT Cpok HalpaBIeHHUS
MEKBEIOMCTBEHHBIX HH(OPMAIMOHHEBIX 3aIIPOCOB H TOJIYYCHHS HA HHX OTBETOB, CPOK HaIpaBjIeHHsI
AOKYMEHTOB, SIBIISFOLIMXCS Pe3y/IbTATOM HPEeOCTaBIeH!s MyHHIUIATEHOM YCIyTH.
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9. HopmaTuBHBIe NpaBoBbIe AKTHI,
peryupyiomue npexocrapienne MyHHIMna bHoM yeayrn

9.1. AKTyalbHBIA HEpeYeHb HOPMATHBHEIX IPaBOBBIX AKTOB, PETYIUPYIOUINX IPEAOCTABICHUE
MyHnuimnansHoit yernyru (¢ ykazanuem ux PEKBH3HTOB M HCTOYHHKOB O(DHUIHATHHOTO onyOIMKoBaHus),
pasMemer Ha ouUManbHOM caiite MyHHIHNATBHOrO apxuBa B pasgene «MKY «Ilogomsckuit
MyHUIMIATbHBIH apXHB», & TaKKe B COOTBETCTBYIOLIEM pasnene EIITY, PIIT'Y, denepansmoit
TOCYIapCTBEHHOW HMH(DOPMALMOHHON  cHCTeMe «QDenepaneHBIi  peectp TOCYJTapCTBEHHBIX U
MYHHIMIAIBHBIX  yCIIyT (QyHKIMIA)», roCymapcTBEHHOMN HHOOPMAITHOHHOM cucTeMe MOCKOBCKOM
obnactu «Peectp rocy1apcTBeHHbIX 1 MYHUIUNATBHEIX YCIyT (GyHKImi) MockoBcko o6nacTmy.

9.2. Tlepeuens HOpMATHBHBIX TIPAaBOBBIX ~ aKTOB,  PETYIMPYIOIIMX  MPENOCTABICHHE
Mynununanssoit yenyru, yxasan s Hpnnosxenun 5 k Hactosmemy AJIMAHUCTPAaTHBHOMY periaMeHty.

10. McyepnbiBaromuii nepevens AOKYMEHTOB, HeOOXOAUMBIX /ISl IPEJOCTABJICHHUS
MyHununansnoi yeayru, moaiexRammux NpeICTABIEHNI0 3agBHTe IeM

10.1. TlepeyeHb NOKyMEHTOB, HEOGXOIMMBIX AT TIpeROCTaBIeHHs MyHumnansHOU yemyry,
HO/UICIKAIINX MTPE/ICTABIEHHIO 3asiBUTEIIEM, HE3aBHCHMO OT KaTeropvu U OCHOBaHHUS I OOpaIleH s 3a
TpenocTasieHneM MyHuIHIIABHOM yeTyra:

10.1.1. 3anpoc o hopmam, puBeReHEBM B Hpunoxenun 6, Iputoxenun 7, I[Ipunoxennu 8 k
HACTOAIIEMY AJMUHHCTPATHBHOMY PETIaMEHTY (B 3aBHCHMOCTH OT OCHOBAHHS IUIsL OOpareHus).

10.1.2. JTokyMeHT, y10cTOBEPSIONMMI THIHOCTE 3aSBHTENLS.

10.1.3.  Toxymesnr, YAOCTOBEPAIONMEA JIMYHOCT IIPEICTABHTENS 3asBuTeNd, B ciayyae
oOpamieHns 3a npeoCcTaBIeHIeM MyHnununansHol yemyru npescraBaTes 3asBaTers.

10.1.4. JlokymeHT, mOATBEpXIAIOMMH ITOIHOMOUMS Ope/CTaBUTENsl 3agBUTENSA, B Ciydae
obparmenus 3a npenocTasteEueM MyHUIHIATEHON YCIIyTH IIPE/ICTaBUTENs 3asiBUTEIS.

10.2. Tlepedens noxyMeHTOB, 06M3aTeIBHEX AL IPENIOCTABIICHAS 3asiBUTENEM B 3aBHCHMOCTH
OT OCHOBaHMS JUIst OOpAIeHHs 3a MPEIOCTABIEHHEM MyHununansHo# yenyru:

10.2.1. B cnyyae obpamenus 3a HOMYyYCHUEM IOKYMEHTOB, COJACpIKAllMX CBEAEHHS 06
YCBIHOBJICHHY (YI09EPEHUH )— HOTAPHAILHO 3aBEPEHHOE COIVIACHE YCHIHOBHUTEIEH,

10.2.2. B cnywae ofpamenus HacneqHUKOB ICPBOH OYepear 1O 3aKOHY 3a MOIydeHHeM
AOKYMEHTOB, COZEPKAIINX CBEICHHUS B OTHOIICHHH COEP)KAHUS 3aBeIIAHHS:

a) IOKYMEHT, 10T K 1arOIIHix dbaxt cmepru 3aBemarens;

6) IOKyMEHT, OATBEPIKIAFONTHiT NPHHAIEKHOCTD 3asBUTENS K HACTEIHUKAM NIEPBOM ouepeu
10 3aKOHY.

102.3. B ciyuae obpamenns 3a MOJNIy9CHUEM JIOKYMEHTOB, COJEPKAIIMX CBEJCHUS B
OTHOIICHUH COACPXKAHMUS 3aBEIIAHHS - CIIPABKA OT HOTAPHYCa 00 OTKPBITHH HACJIECTBEHHOrO Jelia.

10.2.4. B ciyyae obpamenus 3a HOIYHCHUCM JNOKYMECHTOB, COINEPKALIMX CBEICHUS U3 KHUT
PCTHCTpaliui 3aXOPOHEHHH (3aXOPOHEHHH ypH ¢ MpaxoM) - AOKYMEHTEI, MOJITBEPKIAIOIINE POICTBO
3asABHUTEIIS C YETOBEKOM, O KOTOPOM 3aNparuBaroTCs CBEICHHUS (€CIH He IPoIwIo 75 (Cembaecsr nsre)
JICT C MOMCHTA CO3/IaHMSI IOKYMEHTa).

10.2.5. B cioyuae oOpaleHus 3a monydeHueM AOKYMEHTOB, COAEPXKALIUX CBEACHHUS 06 aKTax
TP&KIAHCKOTO COCTOSHHS (POXKIeHNH, GpakocodyeTaHuw, cMeptH) (ecim He mpouwio 75 (Cembaecsr
TISITh) JIET C MOMEHTA CO3/IaHuUs JIOKYMEHTa):

a) IOKYMEHT, IO TBEePKIAIOMIHix (haxT cmepTH yenoBeka, 0 KOTOPOM 3alpalINBAIOTCS CBE/ICHUS;
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0) IHOKYyMEHTHI, IIOATBEPKJAIONIME POACTBO 3asgBUTENSI C YEIOBEKOM, O KOTOPOM
3anpalnuBarOTCs CBEICHHUS.

10.2.6. B cmyuae oOpaimeHuss 3a TIOJYYCHHEM JOKYMEHTOB, COJEPKAIMX CBEICHUS O
HEIBM)KAMOM HMyIIecTBE (U3WYECKMX JIMI[, €CIIM TIIpaBa HAa HEABIKAMOE MMYIIECTBO HE
3aperuCTpUpOBankl B ENMHOM rocynapcTBeHHOM peecTpe HeasmxkuMocty (nanee — ET'PH) u He npomo
75 (CembuecsT NATH) JET ¢ MOMEHTAa CO3aHHs JOKYMEHTA — JOKYMEHTHI, HOATBEPIKIAMOIIME TIPABO
BIIQJICHAS HEBIKMMBIM UMYIIECTBOM (IOTOBOP KYIUIH-IIPOIAXKH, PEIIEHHE CY/Ia, MEPOBOE COTJIAlIEHNe
u Jip.).

10.3. Omnucanue TpebGoBaHHN K JOKyMEeHTaM W (opMaM IpeICTaBI€HHS B 3aBUCHMOCTH OT
criocoba obparnenus npuseaeHs! B [Ipunoxkennn 9 x HacToseMy AJMUHHCTPATHBHOMY PErJIAMEHTY.

10.4. B cmydae, ecim Uit npenocrapieHns MyHUIMIATGHOM yCIyrHn Heobxoauma oOpaboTka
IEPCOHAIBHBIX JaHHBIX JIMIA, HE SBISIOWErocs 3asBUTENEM, H €CIM B COOTBETCTBHH C
3aKoHOZarebeTBOM Poccuiickoit ®epepannu 00paboTKa TaKMX MMEPCOHANBHBIX JTaHHBIX MOXET
OCYLIECTBJIATHECS C COIVIACHS YKa3aHHOro JMLa, npu oOpaiieHuu 3a MojydeHHeM MyHHIMIanbHOH
yCIyrd 3asBHTENb HONOJHUTEIBHO MPEICTaBIIeT JOKYMEHTHI, IOATBEPKIAIONINE OTydEHHE COrIACHS
YKa3aHHOr0 JIMI@ HJIM €ro 3aKOHHOTO NPEACTaBUTEAI Ha 00pabOoTKy I€PCOHAIBHBIX JaHHBIX
yKa3aHHOTO JuIa. JJOKyMEHTEI, IIOATBEPKIAFONIHE TTOTyIeHHE COTJIachs, MOTYT OBITh NMPEJACTABIEHE! B
TOM 4ucie B popMe 3IEKTPOHHOTO JOKYMEHTA.

10.5. Mynununansaomy apxusy, M®L] 3anpemeno TpeGoBats y 3asBHTEIA:

10.5.1. IlpeacraBneHus [MOKYMEHTOB W HHG)OPMAMH WIH OCYIIECTBIEHHsS JCHCTBHIA,
IIPEe/ICTABJICHHE WIIH OCYIIECTBJIEHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHEIMU ITPABOBBIMH aKTaAMHU
Poccuiickoit ®enepanuu, HOPMATHBHBIMH IIPABOBEIMEH akTaMH MOCKOBCKOM 00JacTH, HACTOSIIUM
AJIMMHHCTPAaTHBHBIM PErJIaMEHTOM JUIS IPEOCTaBIeHH MYyHBHIMITAIBEHON YCIYTH,

10.5.2. [Ipencrapienns JOKyMEHTOB B HH)OPMAIMH, B TOM YHCIIE IOATBEP)KIAIOIIMX BHECEHHE
3agBUTENIEM I1J1aThI 3a IPeoCTaBIeHre MyHUIMIIANBHOM YCIIYyTH, KOTOPhIE HAXOIATCS B PACIOPSIKEHAM
MysununaneHOro apxmBa, OpPraHOB, MPEJOCTABILIOIIMX TOCYJAapCTBEHHbIE YCIyIH, OPraHoB,
MPENOCTABISIONMX MYHHUIUIATBHBIE YCIYTH, HHBIX TOCYAAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOymnpapjeHHusa MO0 IIOJBEIOMCTBCHHBIX TI'OCYIapCTBCHHBIM OpraHaM MM OpraHaM MECTHOIO
CaMOYIpaBJIeHUs OpraHu3allii, ydJacTBYIOUMX B IIPEJOCTABICHHM MYHWIUNATBHON YCIyrd, B
COOTBETCTBMH C HOpPMAaTHBHBIMM IIPAaBOBBIMH akTamMu Poccuiickoit deneparyu, HOPMATHBHBEIMU
MpaBOBBIMH  akTaMu MOCKOBCKOM 06IaCTH, HACTOSIAM AIMHUHHCTPAaTHBHEIM PErJIaMEHTOM 3a
HCKIIFOYEHHEM J0KYMEHTOB, BKIFOYEHHBIX B OIpe/elieHHbIH JacThio 6 cratbu 7 @enepanbHoro 3akoHa
or 27.07.2010 Ne 210-®3 «O6 opraHu3anyu MpefOCTaBICHHS TOCYIAPCTBEHHBIX M MYHHUIMAIATEHBIX
yCIyr» TiepeueHb JOKyMEHTOB. (3asfBHTENb BIOpaBe IPENCTABUTL YKa3aHHBIE JOKYMEHTEI M
uHpopManuio B MyHUIIUIIANEHEIH apXuB 110 COOCTBEHHON UHUIHATHBE).

10.5.3. OcymmecTBiIeHns ACHCTBH, B TOM YHCIIC COTNIACOBAHHHN, HEOOXOAUMBIX [UIS IIOXyIEHHUSI
MynununaabHOR yCIyrd M CBS3aHHBIX ¢ OOpalleHHeM B HHbBIE TOCYIApCTBEHHBIE OPraHbl, OpPraHbl
MECTHOTO CaMOYIIpaBlIEHMs, OpraHW3aliy, 3a MWCKIIOYCHHEM TIIOJYYEHUS YCIYT H IOJyYEHHS
JIOKYMEHTOB M HMHQpOpPMaIuM, IPENOCTaBISEMBIX B pe3ylbTaTe IPEJOCTABICHHS TaKWX YCIIyT,
yKa3aHHBIX B Iojpaszesne 15 Hacrosmero AJIMUHECTPATUBHOTO PErjaMeHTa.

10.5.4. IlpexcrapiaeHust JOKYMEHTOB M MH(GOpPMAIUH, OTCYTCTBHE M (WIIHM) HEXOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIWCH IIPH IEPBOHAYAIBLHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOMMMBIX JUIS
npenocrasiaenys MyHununanpHOH ycinyru, aubo B IpeJoCTaBICHHH MyHHIMIAIBHONW YCIyry, 3a
HCKIIIOYEHUEM CIICAYIONUX CIIy4aes:

a) u3MeHeHHEe TpeOOBaHMM HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOUIMXCS IIPENOCTABIICHUS
MysuIHnantsHON yCIyru, mociie nepBoHavalbHON mogaun 3amnpoca;
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0) nanuuue onmboK B 3anpoce M JOKYMEHTAX, IIOJaHHbIX 3asBUTEIEM MOCIE IEPBOHAYAIEHOTO
OTKa3a B IMpHEMe NOKYMEHTOB, HEOOXOJMUMEIX JUI IIpefoCcTaBlIeHUuss MyHUIUIAIBHON yenyrH, 1160 B
IpefoCTaBIeHu MyHHUIUIAaNbHOM YCIyrH W HEe BKJIIOYCHHEBIX B NPCACTABICHHBIA paHEe KOMIUIEKT
JOKYMEHTOB, HEOOXOMMEBIX JUIS IpeocTaBIeHus MyHHIHIAIBHOM YCIyTH;

B) WCTEYEHME CpOKa MeHCTBHS JOKYMEHTOB WM W3MEHEHWE HHPOpMAUH I10Cie
IIEPBOHAYAIBHOI0 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEROCTaBIeHIsS MyHHITUTIATEHO!
ycIyrH, 0o B mpeaocTaBIeHu MyHHIMTIATEHON YCITyTH;

) BbLIABIECHHE JOKYMEHTAJIBHO IIOJTBEPKIEHHOr0 (akTa (IPU3HAKOB) OIMMOOYHOTO MK
IPOTHBONPABHOrO AeHCTBUA (Oe31elCTBUSA) JMOIKHOCTHOrO JMNa MyHUIMIAIEHOrO apXuBa IIpH
IEPBOHAYAIBHOM OTKa3e B PUEME JIOKYMEHTOB, HEOOXOMMBIX JUIS IIPEIOCTaBIeHU MyHUIMTATEHON
yCIIyru, U0 B NPeNoCTaBIeHNH MyHUITUIIANBHOM YCIYTH, O YeM B IHCBMEHHOM BHJE 32 MOIIHCHIO
pykoBozuTeNnss MyHWMIMNATLHOTO apXMBa IPH NEPBOHAYANBHOM OTKase B MpPHEME JIOKYMEHTOB,
HeOOXOMMBIX UL TPefoCTaBleHHs] MyHHIMIAIBHON YCIyrH, yBEIOMIAETCS 3aiBHTCIb, a TAKKe
IPHHOCATCS W3BHHEHHS 3a JIOCTaBJICHHbIE HEY100CTBa.

10.5.5. Tlpenocrasnenus: Ha GyMaKHOM HOCHTeNe JOKYMEHTOB M HH()OPMALWH, 3IEKTPOHHBIE
00pa3el KOTOpHIX paHee OBLTM 3aBepeHBl B COOTBETCTBHH C IyHKTOM 7.2 dactM 1 cratem 16
QenmepanbHOro 3akoHa OT 27.07.2010 Ne 210-®3 «O6 opraHuMzamEu OpPeIOCTABICHUS
TOCYZapCTBEHHBIX U MYHHMIMITAIBHBIX YCIyT», 32 HCKIIOYEHUEM CIIyuaeB, €ClId HaHECEHHE OTMETOK Ha
Takie JOKYMEHTHl IHMO0 MX H3BATHE SBISETCS HEOOXOMMMBIM YCIOBHEM IIPENOCTaBICHUS
MYHHIHUTAIBHOH YCIYTH, H HHBIX CIy4aeB, yCTAaHOBJICHHBIX (e/lepalbHbIMU 3aKOHAMH.

10.6. TokyMeHTEI, COCTaBICHHbIC HA MHOCTPAHHOM f3bIKE, MOIJIEXKAT MEPEBOLY Ha PYCCKHMit
S3BIK. BepHOCTL mepeBofa, NMOJIMHHOCTH NOJIMCH [IEPEBOJYMKA CBUJETENLCTBYIOTCS B IOPSIKE,
YCTaHOBICHHOM 3aKOHOAaTenbcTBOM Poccniickoi @enepanuu 0 HOTapHare.

11. McyepnbiBaromuii nepevyeHb JOKYMEHTOB, He00X0AMMBIX /JIsl IPEX0CTABICHHS
MysnuunaibHOMH yeayra, KOTopble HAXOASTCS B PACHOPSUKEHHH OPraHoB BJIACTH, OPIaHOB
MECTHOT0 CAMOYIIPAB/ICHHS HJIH OPraHH3anuil

11.L. Mysununanbaeli  apXuB B IOPSAKE  MEKBEIOMCTBEHHOIO  MH(OPMAIHOHHOTO
B3aUMOJICHCTBHSL B IEINAX TPEACTABICHUS M TOTYy9eHHS JOKYMEHTOB W UHDOpMAUUH JUId
IpenocTaBieHus MyHHIIMIANBHON YCITyrH, KOTOPble HAXOAATCS B PACIOPSKEHHH OPraHOB BIIACTH,
OpraHoB MECTHOI'0 CaMOYIIpAaBICHMs WM OpraHM3alui, 3ampaliMBaeT B ciydae oOpamieHus 3a
TOJIy4CHHEM JOKYMECHTOB, COJIEPIKAIINX CBEJIEHNS B OTHOIIECHHN 00BEKTOB HEABMKHMOT0 HMYINECTBA B
VYipasinenun ®exepanbHolt ciyKObl rocyapcTBEHHOM perHCTpaluy, KaaacTpa W Kaprorpaduu 1o
MockoBckolt  o6macTi  BRIMCKY u3 EQMHOrO roOCyJapCTBEHHOTO pEecTpa  HEIBM)KHMOCTH,
IOATBEPXKIAIOIITYFO ITpaBoobiIafanne 3assBUTeNIeM HeJBIDKHMBIM HMYIIECTBOM.

11.2. Hempencrasnenne (HECBOGBPEMEHHOE MPEACTABICHHE) OpraHamMd ToCyIapCTBEHHOM
BJIACTH, OpraHaMH MECTHOTO CaMOYNpPABICHHWs HIM OpraHu3alUsiMHM II0 MEKBEJOMCTBEHHOMY
MH()OPMAIMOHHOMY 3aIIpoCy JOKYMEHTOB M HH(GOPMAINH HE MOXKET SBJIATHCA OCHOBAHHMEM JUIS OTKA3a
B IIPEJIOCTaBJIeHUH 3asgBUTeN0 MyHHIMTIAIBHON yCITyTH.

11.3. JlomxHocTHOe ymmo u (wix) paGOTHMK yKasaHHBIX B IyEkTe 11.2 Hacrosmero
AJIIMAHUCTPaTHBHOIO PETNIAMEHTa OPTaHOB M OpPraHW3alMii, He NpPEACTABHBIIME (HECBOEBPEMEHHO
IPE/ICTaBUBIINE) 3aIPOLIECHHBIE M HAXOJAIIMECS B MX PACHIOPSKEHHH JOKYMEHT MM HH(OpPMAIHMIO,

NOIeKAT AIMUHHCTPATHBHOM, JUCHUIUIMHAPHOM WM HHOW OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOo/arebcTBOM Poccuiickoit Meneparium.
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11.4. JloxymeHTBI, yKkazaHHEIE B myHkTe 11.1 Hactosmero AIMUHHCTPATHBHOrO periaMeHra,
MOTYT OBITh NpEACTaBICHbl 3asBHTENEM CAMOCTOSTENEHO IO COOCTBEHHOM HHHIHATHBE.
Henpencrapnenne 3asButeneM ykasaHHbIX AOKYMCHTOB HE SIBISETCSI OCHOBAHHMEM JUIsS OTKas3a
3asBUTENMO B MPENOCTaBIeHAH MyHHIMIATEHONK YCIIYTH.

12. cuepnbiBaromuii nepeyens 0cHOBaHMI AJId 0TKA3a B NpHeMe IOKYMEHTOB, He00X0IuMbIX
A mpeaocTasJienust MyHHAIHMIAILHOM yeayrn

12.1. OcHoBanusMyu Id OTKa3a B [IpUEME TOKYMEHTOB, HEOOXOAMMBIX Ui MPEXOCTABJICHHS
MynununansHoi yeayry sBisroTes:

12.1.1. O6parnenue 3a npenocTaBieHHeM HHOl MYHUIUIIATEHON YCIIYIH.

12.1.2. 3asBuTenem npeacTaBIeH HEMONHBIN KOMILIEKT JOKYMEHTOB, HEOOXOIMMBEIX JUIS
npenocraBiaenus MyHHIUIAIEHON YCIyTHy.

12.1.3. JloxyMeHTBI, HEOGXOMUMBIE ISt IpenocTapienus MyHAnMnanbHoN yemyry, yrpartimm
cuity. Ilepedens 1OKyMEHTOB, HEOGXOMMBIX IS IIPEIOCTABIICHUS YCIIYTH, yKa3aH B [Ipunoxenun 9 k
HaCTOSIEMY AJMHHHUCTPATHBHOMY perJIaMeHTy. Cpox JneficTBHS KakKI0ro mOKyMeHTa (mpu ero
HAIMYUH) YCTAHOBIEH HOPMATHBHBIM IPABOBBIM aKTOM, YTBEPXIAOMKM (opMy (WM ommcanue)
TaKoTO  NIOKyMCHTa, [E€peveHb KOTOPHIX INpuBeaeH B Ilpuiokenun 9 x HaCTOSIeMy
AJIMAHHCTPaTHBHOMY PeriiamMeHTy.

12.1.4. JTokyMeHTEI cofepsKaT IMOUHUCTKHE 1 MCIIPABJICHUS TEKCTa, HE 3aBEpPEHHBIE B MOPSIKE,
YCTaHOBICHHOM 3aKOHOIATeNbCTBOM Poccuiickoii Meneparun.

12.1.5. Toxymentsl conepxar HIOBPEIK/ICHUA, HAIMYUE KOTOPHIX HE IIO3BOJIIET B IIOJHOM
00BeMe HCIIONB30BaTh HHMOPMALKIO U CBEIICHHS, COLCPIKAIIMECS B IOKYMEHTAX /UL IPENOCTABICHHS
Mysununansso# yenyra.

12.1.6. HexoppekTHOE 3amoHeHme 0653aTebHEIX TONeH B 3ampoce.

12.1.7. HexoppekTHoe 3amosHeHne 0653aTebHbIX oTe B ()OpME HHTEPaKTHBHOTO 3arnpoca Ha
PIIT'Y (oTcyrerBue 3anonrenus, HE/IOCTOBEPHOE, HETIOJIHOE MO0 HENPABUIIBHOE, HE COOTBETCTBYIONMIEE
TpeOOBAHUSM, YCTAHOBIEHHBIM HACTOSIUM AJIMHHHCTPAaTHBHBIM PETIAMEHTOM).

12.1.8. Ipencrapnenne SJIEKTPOHHEIX 00pa3s0B TOKYMEHTOB IOCPEACTBOM PIII'Y, xotopsle He
TIO3BOJITIOT B IIOTHOM 00BEMe MPOYHTATH TEKCT JOKYMEHTA H (MIT1) pacio3HaTh PEKBUSHTEI JOKYMEHTA.

12.1.9. Tlomasa 3ampoca u HHBIX AOKYMEHTOB B DIICKTPOHHOH (opme, moamucaHHBIX C
ucnonp3oBanueM Oll, He mpunayIexkamei 3agBUTe IO WK NpeNCTaBUTEO 3asIBUTEII.

12.1.10. Tocrymienne 3ampoca, ananormuroro Patee 3aperuCTpEPOBaHHOMY 3aIpocy, cpok
IIpeAOCTaBIeHus MyHHIMIANIEHOH yenyrn 1o KOTOpOMY HE MCTEK Ha MOMEHT IOCTYIUIEHHS Takoro
3anpoca.

12.2. Tpn obpawmenun gepes PIITY pemenne o6 oTkase B IpHeMe TO0KYMEHTOB, HE0OXO0IUMBIX
AT TIPEOCTaBIeHuss MyHUIMIANBHOM ycayrn, mo dbopme, npusenenHoit B [Ipunoxennn 10 x
HacTosmeMy AJMHHHUCTDATHBHOMY DETJIAMEHTY, B BHIE SJICKTPOHHOT'O JOKYMEHTa, IOAMUCAHHOIO
yennenno# kBamudunuposannoit D11 ymomHOMOUEHHOro JO/DKHOCTHOTO JMna MyHununanisHoro
apXuBa, Hanpasisercs B Jluuneni xabuner 3assurens Ha PIITY me T03/1Hee 1epBoOro pabouero maug,
CIICZIOMIETO 3a HEM II0JaYH 3ampoca.

IIpu moctynnennn B MyHuIMOATHHELH apxuB OT 3asBHTENS 3ampoca WHBIMH CIOCOBAMM
(IocpencTBOM OYTOBOH CBs3M, MmO aApeCy SJICKTPOHHOH TOYTHL, HA JIMYHOM IIpHeMe) perienue 06
OTKas€¢ B IPHEME JNOKYMEHTOB, HEOOXONMMBIX U IpefocTaBnenus MyHunUIanbHON yciyrH,
obopmisiercs mo opme, mpHBEEHHOH B Ipunoxennn 10 x HAacTOSIIEMY AJIMHHUCTPATHBHOMY
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pernamMenty, Ha OyMaXXHOM HOCHTENe H HampaBIfeTcs 3asgBHTENIO TEM K€ CIOco6OM, KOTOPHIM
TOCTYIHI 3aIpoc, HE MO3/(Hee IEPBOro paboyero JH, CIEAYIOMIEro 3a HEM Moaun 3ampoca.
12.3. Orka3 B mpueme NOKyMEHTOB, HEOOXOAMMBIX VISl NPEAOCTABIEHMS MyHHIMIATBHOM

YCIIYTH, HE TIPEHSATCTBYET NOBTOpPHOMY oOpamenuio 3asBuTens B MyHUIMNAIBHBEIL apXuB 3a
penocTaBIeHneM MyHHIUTIAIBHON YCITyTH.

13. McuepneiBaromuii mepeyeHs 0CHOBAHMIA VISl IPHOCTAHOBJICHHS MM 0TKA3a B
npejaocrapjaeHnu MyHHOHNAbLHOMN yeayru

13.1. OcHoBauus s NPHOCTAHOBICHHS IPEOCTABICHMS MYHHIHIAIEHOM YCIYTH
OTCYTCTBYIOT.

13.2. OcHoBanusAMMU 17IsT OTKA3a B NPEJOCTABIEHHE MyHUIUNIANEHON YCIIYTH SBISIOTCS:

13.2.1. Hanname mpoTHBOPEUMBEIX CBEIEHHI B 3ampoce U IIPHIIOKEHHBIX K HEMY JTOKYMEHTaX.

13.2.2. HecootseTcTBHEe KaTeropuw 3asBUTENS Kpyry JHML, YKa3aHHBIX B Toapasiene 2
HACTOSIIEr0 AJIMHHUCTPATHBHOTO perjlaMeHTa.

13.2.3.  HecooTBeTcTBHE JOKYMEHTOB, yKa3aHHBIX B Tojpasgene 10 HACTOAMEro
AJIMEHECTPATHBHOTO perjaMenTa, Mo (opMe WM COAEPKAHHMIO TPEGOBAHMSIM 3aKOHOIATENHCTBA
Poccuiickoit @enepanmn.

13.2.4. 3anpoc nmojas JMIOM, He HMEIOIIUM ITOTHOMOYUH IPEeICTABIIATh HHTEPECH 3asBATEIS.

13.2.5. Orcyrerene B MyHHIMIANEHOM apXHBe CBEACHWH 06 oOmiaTe IIpeOCTABICHHS
MynununansHoi yenyru B Tedenne 5 (Ilatn) paGounx el ¢ 1aThl HANPABIEHHS YBEIOMIEHUS O
HEOOXOIHMOCTH OIIaThl MyHHIUTIANBHOM yCiIyry (IIpH NpeocTaBieHnd MyHUIMIIATBHOM YCIyrd Ha
BO3ME3/HOI OCHOBE).

13.2.6. Or3pI1B 3anpoca Ha NPEIOCTABIECHHE YCIYTH 110 HHUIUATHBE 3asBHTEIS.

13.3. 3asBuTens BHpaBe OTKa3aThCs OT MOJMy4eHHs MyHHIMNATBLHOM YCIyrH Ha OCHOBAHHH
3asBJICHUSA, HAIMCAHHOTO B CBOOOMHOH (opme, HampaBHB IO afpecy SJIEKTPOHHOH IIOYTH HIIH
obparusimuch B MynunumansHblit apxus, PIITY. Ha ocHOBaHMH TOCTYIIHBILEr0 3asBIEHAS 06 0TKa3e B
TNPEN0CTaBICHHE MYyHHUIMIIATLHON YCITYTH YIOJTHOMOYEHHBIM TOJDKHOCTHBIM THIOM MyHHIHIIAIEHOTO
apXuBa MPHHUMAETCS pelleHre 00 O0TKasze B IpefocTaBleHAd MyHuuunansHoi yenyru., ®akr otkasa
3asBUTEIS OT HPEJOCTaBICHAA MyHUIUITATBHOM YCIyrH ¢ NPUIOKEHHEM 3asBICHASA H PEIICHHEM 00
OTKa3e B pefocTaBieHd MyaununansHoit yenyru gukcupyercs 8 MogyneM®I] EHC OV.

13.4. 3asButens Bupase MOBTOPHO 0OpaTHThCA B MyHHIMIAIBHEIA apXuB ¢ 3alpocoM Iocie
YCTPaHEHUS OCHOBAHHH, YKa3aHHBIX B ITyHKTE 13.2 HacTOSIIEro AMHHICTPATHBHOIO PEraMeHTa.

14. Ilopsiok, pasMep U OCHOBAHHUS B3NMAHHS I'0CYIAPCTBEHHOM MONUIHHBI MM HHOJ
IIAThI, B3AMAEMO¥ 3a npegocTaBjieHne MyHHIHIAILHOR yCJayrd

14.1. 3anpockl, CBS3aHHBIE C COIUAJLHON 3aUIUTOH rpakiaaH, NpeaycMaTpUBaromed ux
ICHCHOHHOE o0ecredeHne, a TakKe IONydeHHe JBIOT M KOMIEHCAUMH B COOTBETCTBHH C
3aKOHOMATeNbCTBOM  Poccumiicko#t  Deneparmm,  HCHONHAIOTCS — MyHUIMNDATBHBIM  apXHBOM
©e3B03ME3/THO.

14.2. 3anpocs! 0 npegocTaBIeHAN HHYOPMALMHK TI0 OIPEEIEHHOM mpobieMe, TeMe, COBBITHIO,
(akty, Guorpadmueckue 3ampochl, MO KOTOPHIM YCTAHABIMBAIOTCS CBEICHHS, HEOOXOIHUMBIE LIS

H3Y4EHUS JKM3HM M JCATCIBHOCTH KOHKPETHBIX JIMI, IPEIOCTABIAIOTCS MyHHIMIANGHBIM apXHBOM
0e3B03ME3IHO.
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14.3. 3anpocsl 0 mpenoCTaBleHHM HH(pOPMANKH, HEOOXOMUMOMN Ui YCTAHOBJIEHHMS POZICTBA,

POZICTBEHHBIX CBsI3eH ABYX WM OoJjiee JIMIl, HCTOPUHM CEMBH, POJa HCIONHSIOTCH MYyHHIMIATEHBIM
apXuBOM 0€3BO3ME3IHO.

15. Ilepeyens yeayr, KOTOPbIE SIBJASIOTCH HEOOX0JUMBIMH H 0053aTeIbHBIMH ISt
npefocTapjieHuss MyauunaabHoM yeJIyra, HoAJIeKAIUX NPeACTABICHHI0 3asgBHTe/IeM, CII0CO0LI
HX IOJIyeHHsI, B TOM YHCJIe B 3JIEKTPOHHOM (hopme, MOPANOK HX NPETOCTABICHHS, 2 TAKKe
NOPsIJI0K, pa3Mep H OCHOBAHHSI B3UMAHHS ILIATHI 32 NPEA0CTABJICHHE TAKHUX YCIyT

15.1. Venyru, koropele SBIAIOTCA HEOOXOMMMBIME H 00S3aTENBHBIMH Ul MPEIOCTaBICHHS
MynununagspHOR YCIyTrd, OTCYTCTBYIOT.,

16. Crioco6b1 mpenocTas ienns 3asBHTeIeM JOKYMEHTOB, HE00X0AMMbIX 15l IOJIyYeHHST
MyHunHIAILHON yCayru

16.1. MyHuuunaneHelf apXuB obecnedrBacT IPefOCTaBIeHHe MyHUIMNATBHON YCIyrH
nocpencreom PIITY,

16.2. O6pamenue 3asgBuTens nocpeacrsom PIITY.

16.2.1. Ina mnomydenuss MyHuIMnmansHOM ycenyrn 3asBuTenb asropusyercss Ha PIITY
IIOCPEZICTBOM TOATBEPIKACHHON yueTHO#M 3anncn ECUA, 3ateM 3amoiHseT 3ampoc B 3JIEKTPOHHOM BHJIE
C HCIOJIb30BaHWEM CIICIHAIBHOW HHTEPAaKTHBHOW ¢Gopmbel. IIpH aBTOPH3alMH MOCPENCTBOM
HOATBEPKIeHHOM yueTHoM 3amucu B ECHMA 3anpoc cunraercs nmoamucanusM mpoctoit I 3assurens,
Ipe/icTaBuTeNs 3asBUTEs, YIIOIHOMOYESHHOrO Ha OANUCaHue 3ampoca.

16.2.2. 3anonuennsii 3ampoc oTmpasisercss 3agBHTENEM BMECTE C IPHKPEILICHHBIMH
3JIEKTPOHHBIME 00pazamMu JJOKyMEHTOB, HEOOXOMMBIX /IS IPEOCTaBIEHNs. MyHUIMIATBHOM yCIyTH,
B MyHuIUNIIaTbHBIN apXUB.

16.2.3. OrmpaBnenHele MOKyMeHTHI IocTymaioT B Moxayms MOIL[ EWC OV. Ilepenaua
OPHUIMHANOB ¥ CBEPKa C 2JIEKTPOHHBIMU 00pa3amMu JTOKYMEHTOB He TpedyeTcs, 3a HCKIIIOYCHHEM CTydasd,
YKa3aHHOTO B IyHKTE 6.2 HACTOSIIEr0 AZMHHHCTPATHBHOTO PErJIaMEHTa.

16.2.4. 3agBurens ypenmomisgercs O MNONy4YeHMH MyHHIUUATPHEIM apXMBOM 3ampoca o
JIOKYMEHTOB B JIEHb IoJa4uu 3ampoca IOCPeICTBOM M3MEHeHHs cTaryca 3ampoca B Jluunom xabunere
3agsurens Ha PIITY.

16.2.5. Pemenue o mpepocTaBiennd MyHUIUIATBHOMA yCayrd IpuHAMaeTes MyHUIUNATBHEIM
apXuBOM HAa OCHOBAHMHU 3JIEKTPOHHBIX 00Pa30B AOKYMEHTOB, IPEICTABICHHBIX 3asBUTENEM, a TAKKE
CBE/ICHUM, HAXOMISAIIMXCS B PACIIOPSHKEHNM MHBIX OPraHOB TOCYIapPCTBEHHOM BIIACTH, OPraHOB MECTHOT'O
CaMOYIpPABJICHUS W TOJNYyYEHHBIX MyHHIUNANTBEHEIM apXHBOM IIOCPEICTBOM ME)KBEJIOMCTBEHHOTO
HH(OPMAIIHOHHOTO B3aHMOICHCTBHSI.

16.3. Tlpu nmoctynnenun B MyHUIMIATEHEIA apXuB OT 3agBUTENS 3anpoca WHEIME CIOCOGaMu
(IOCPeICTBOM TOYTOBOM CBS3H, 110 aapecy dIeKTPOHHOM MOYTHI, HA JIAYHOM IIPHEME) TPeOCTABICHAS
MyHununaneHOi yCIyrH OCYIIECTBISIETCS B HOPSZAKE M CPOKH, IPEIYCMOTPEHHEIE HACTOSIIHM
AIIMUHHCTPAaTHBHBIM ~ perjamMeHToM.  JIOKyMeHTBI,  HeoOXOAMMBIE  JUIi  IPENOCTaBJICHHS
MysrimnansHo# yenyru, mpuiaraemsie k 3ampocy, oGOpMIISIOTCS B COOTBETCTBHHU C TPeOOBAHUIME
rpakIaHCKOro 3aKoHoaarenbersa Poccuiickoi denepanuu.

17. Crioco6b1 mostyyenusi 3asiBuTesieM
Pe3yILTATOB NpegocTaBJaeHuss MyHNIUNAILHON yCaIyra
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17.1. 3agButens ysemommsieTcss o  xome PacCMOTPEHMsI M TIOTOBHOCTH pe3yJbTara
npefocTasnenns MyHununansHoit yenyru yepes JInunsiit kabuner aa PIITY.

17.2. 3asBuTens MOXeT CaMOCTOSTEIHLHO HOTYYUTh MHYOPMANMIO O TOTOBHOCTH pe3yibTara
NpenocTaBIeHss MyHUIMIaBbHOM yeiIyrH TOCpeIcTBOM:

a) cepauca PIII'Y «VY3uats craryc 3ampocay;

6) o GecrraTHOMY eHOMY HOMepy TernepoHa DIeKTPOHHON mpreMHON MOCKOBCKOH 061acTH
8(800)550-50-30.

17.3. CriocoGs1 monyyenus pesynsrara Mynununansnoi ycmyru.

17.3.1. B dopme s1ekTponnoro AoxymenTa B JInunbrii kabuner na PIITY.

Pesynbrar mnpemocranenns Mysummnansaoi YCIyTH HE3aBHCHMO OT HPHHSATOIO pPELICHEHs
Hanpapjdercs 3asBuTemo B JIMuHEIl kabumer ma PIITY B (opme BIEKTPOHHOrO JOKyMeHTa,
MOANHCAHHOrO  yCHIEHHOH —KBanuuuupopanHolt DIl  ymOTHOMOYEHHOrO —IOJDKHOCTHOLO nuna
MyHAIMnIAaTEHOrO apXmBa, 3a HCKITIOUYSHHEM Cilydas, YKa3aHHOIrO B IIyHKTe 6.2 HaCTOSIIEro
AJIMAHHCTPATHBHOTO periaMenTa.

Jonommurensro 3assuremo obecedena BOAMOKHOCTS TOJIyYeHHUS pe3yibTara IPef0CTaBIeH S
MyHunuIAIEHON YCITyTH, 3a MCKITIOUSHHEM ClIydas, yKasaHHOIO B NYHKTE 6.2 AIMHHHCTPaTHBHOIO
peraamenTa, B mobom M®L B npenenax TeppuTopun MOCKOBCKO# 061acTu B BHJIE pacleyaTaHHOro
Ha OyMaKHOM HOCHTENe 3K3eMILIsIpa SJIEKTPOHHOrO JIoKymMeHTa. B atom ciydae paGotauxom MOI]
pacneyarbiBaerca u3 Moaynas MOI] EC OV ma GymaxHoM HOcHTele 9K3EMIUIAP 3IEKTPOHHOIO
JIOKyMEHT4, TOMNMCAHHBIA YCHICHHOH KBaymuduuuposanro#t DI yIOTHOMOYEHHOrO JOJKHOCTHOTO
mia MyHHUMIATBHOTO apXuBa, KOTOPbIii 3aBEPACTCS MOMIUCEIO YIIOTHOMOYEHHOrO paboTHIKa M®I]
U nevatsio MO,

17.3.2. B MynnuunaasHoOM apxuse Ha OyMazkHOM HOCHTe.Te.

Pesynsrar npenocrasienns MyHummnatsHod yeIyrm no 3ampocaM O IIpeIOCTaBICHHH
CBelleHH 00 YCBIHOBICHHH (ymouepeHMH) B COOTBETCTBHH ¢ IyHKTOM 6.2 HacTrosuero
AIMWHHCTDATHBHOTO perNlaMEHTa BHIIACTCH 3agBHTEII0 TONBKO HA OymMaXXHOM HOcuTene B
Mynumunanssrom apxuse. ITpu stom TIPOBOZIMTCS CBEpKA NOKYMEHTOB, YKa3aHHBIX B mojpaszene 10
HACTOSIIEro AJIMHHHCTPaTHBHOIO PErjaMeHTa.

18. MakcuMaIbHBII CPOK 0KUIAHNS B odepenu

18.1. MakcUMaIIbHBII CPOK OKH/IAHHS B OHCpCH TIPH JIMIHOM nozade 3anpoca U IPH MOJTyYeHu:
Pe3ylbTara npefocTaBIeHuss MyHUIIUIIANBHOM YCIIyTH He M0JhKeH npesbinars 11,5 manyr.

19. TpeboBanus k nomemenusm, B KOTOpLIX npenocraBiasercs Myauuunaisnas yciayra, K 3any
OKUIAHUSI, MECTAM /IUIsI 3aTI0/THEHHSI 3aTIPOCOB 0 MPEI0CTABICHHN MysununaasHo# yeayru,
MH(OPMANMOHHBIM CTEHAAM ¢ 06PA3LAMHU HX 3AII0/IHEHUS NepeYHeM JOKYMEHTOB,
HeODXOXMMBIX ISl IPEX0CTAB ICHHS MyHununaasHoM yeayra, B TOM Yncie K obecnieuennio
AOCTYIMHOCTH YKA3AHHBIX 00bEeKTOB /Il HHBAJINI0B, MAJIOMOOHILHEIX TPy HaceIeHust

19.1. MyHunmnansHbIH apxuB, M®II npu npenocraBnenun Myunununanssol yenyru cosmaer
YCIOBHA HMHBAIMIAAM M JPYTMM MAalOMOOWIBHEIM TPYNIAM HACETCHMS Uit GecIpensTCTBEHHOro
AOCTylIa K IOMENICHHSM, B  KOTOPHIX  IIPEAOCTABIISETCS Myuutunansaas  yenyra, w
OeCIpEensTCTBEHHOr0 WX IepeBHKeHHs B YKa3aHHBIX IIOMCIICHHSAX B COOTBETCTBHH C 3aKOHOM
Mockogckoit o6mactu ot 22.10.2009 Ne 121/2009-03 «O6 obecrieueHnn GeCrIPenITCTBEHHOrO JIoCTyTIa
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WHBAIAJOB U IPYTHX MaJOMOOMIIBHBIX TPYNI HaceleHHs K 0OBEKTaM COIHAIBHOM, TPaHCIIOPTHOM M
UHXeHepHO# uHdpacTpykTyp B MOCKOBCKO# 001acTw».

19.2. Ilpenocranenue MyHUIMIIATEHON YCIYTH OCYIIECTBISETCS B CIENHATIBHO BEIIEIECHHBIX
JUIsL 9TOH LeIH TOMEIIEHUSIX, KOTOPBIE pacloiaraloTes, M0 BO3MOXKHOCTH, Ha HIDKHUX dTaXax 3MaHuN |
HMEIOT OTJIeJIbHBIA BXOJI.

19.3. Tlomemenns, B KOTOPBIX OCYNIECTBISETCA NpeAocTaBicHHe MyHHIHMIIAILHON YCIyIH,
JO/KHBI 0OecrieunBaTh CBOOOJHBINA JOCTYN K HEM H K MPETOCTABIIEMBIM B HHX YCIyraM MHBAIWIAM H
JIPYTHM MaJOMOOWIBHBIM I'PYIIIIaM HACENIeHUS, YIOBIETBOPITE UX MOTPEOHOCTh B OECIIPenaTCTBEHHOM
CaMOCTOSTEIbHOM ~ IEPE/IBIKEHHH 110 TEPPUTOPUM, HA KOTOPOH PpACIIONIOKEHBI IIOMEIEHHS
Mynunnunanesoro apxusa, M®LI, Bxona B Takue 00BEKTHI U BBIX0Ja U3 HUX, IIOCAIKHA B TPAHCIIOPTHOE
CPEJICTBO M BBICAJKM M3 HEro, B TOM 4YHCIE C HCIOIB30BAHUEM KpPECIa-KOJSACKH, a TaKKe
COOTBETCTBOBATH HOPMaM M IIpaBuJIaM, YCTaHOBJIEHHBIM 3aKOHO1aTenscTBOM Poccuiickoii Denepanum.

19.4. 31aHus, B KOTOPHIX OCYIIECTBISIETCS MpeAocTaBleHne MyHUIIMIATBHOM YCIyTH, TOKHEI
OBITH OCHAIIEHBI CIEAYIOUMMY CHEIUATEHBIME IPHCIIOCOOICHUSIME B 000PYI0BAHUEM

19.4.1. CnenuanbHBIME yKa3aTeIAME OKOJIO CTPOSIIMXCS M PEMOHTHPYEMBIX 00BEKTOB.,

19.4.2. 3ByKOBO# curHanu3anueir y cBeTopopos.

19.4.3. TenedonamMu-aBTOMAaTaMU MJIM HHBIMH CPEICTBAMH CBSI3H, HOCTYITHEIMH IS HHBAIHIOB.

19.4.4. CaguTapHO-THTHCHHYECKAMY TTOMEIICHUASMH.,

19.4.5. ITanaycaMu 1 NOPYYHSAMH y JIECTHHUI IPH BXOJaX B 31aHUE.

19.4.6. TlamaycamMu mpu BXOJaX B 3JaHUs, ITAHJyCaMH MM [OJBbEMHBIMH IAHAYCAMH HIIH
IOJABEMHBIMH YCTPOUCTBAMH Y JIECTHHUII HA TH(TOBBIX IIIOINAIKAX.

19.4.7. CpencrBamu nyOnupoBaHus HEOOXOAMMOM IJIsI MHBAIHIOB 3BYKOBON U 3PHTEIBHOM
uHdopMaLuy, a TaKKe HaJIUCeH, 3HAKOB ¥ MHOM TeKCTOBOW M rpadmueckoit mHGOpMALUK 3HAKAMH,
BBIIIOJTHEHHBIMH pebe(HOo-TouedHbIM mpudTOoM Bpaiis.

19.5. Ha xaxnmoli cTosiHKe (OCT@HOBKE) TPAHCIOPTHBIX CPENCTB MECT OTJIbIXA BBIIEJISIETCS HE
meHee 10 ([lecarn) mpoueHTOB MecT (HO He MeHee OIHOTO Mecra) s OecIuiaTHON MapKOBKH
TPAHCIIOPTHBIX CPEACTB, ympasisgeMblx uHBamugamu I, II rpynm, a tawke uaBammpamu Il rpynner B
HOpsJIKe, YCTaHOBICHHOM 3aKoHOAaTenbcTBOM Poccmiickoit ®enepanuu, U TPaHCIOPTHBIX CPEJICTB,
NEepeBO3SIIUX TAKUX HHBATHUIOB U (MIIH) AeTel-HHBAIUIOB.

19.6. Ilomemienus, B KOTOPHIX OCYIUECTBIISETCS INpENOCTaBIeHUe MyHUIMIANLHON YCIyTH,
JO/DKHBL  COOTBETCTBOBaTh TpeOOBaHWAM, YCTAHOBJICHHBIM IIOCTaHOBIEHHEM [IpaBHTENbCTBA
Poccuiickoit @enepaumn ot 22.12.2012 Ne 1376 «O6 ytBepxkaenun IlpaBmi opraHu3anuu
JEATENBPHOCTH  MHOTOQYHKIMOHAJIBHBIX ~ LEHTPOB  NPENOCTABIEHUS  TOCYHAPCTBEHHBIX  H
MYHHUIUIIANBHBIX YCIYT.

19.7. KonuuecTBO MeCT OXHJAHUS OIpeJensercs HCXoAs U3 (aKTUYECKOM HArpy3Ku H
BO3MO)KHOCTEH JUIsl HX Pa3MELICHUsI B 3/IaHHH.

19.8. Mecra oxuIaHUS JODKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM IS 3asBHTENCH H
ONTHMAJBHBIM YCIOBUSAM paboThl JOJDKHOCTHBIX JIAL, paOOTHUKOB.

19.9. B momemenusx, B KOTOPBIX OCYIIECTBIISETCS NpenocTaBieHie MyHUIUIATEHOR YCIIyTH,
CO3IaHbl YCIIOBUS Uit OOCITy)KHBaHMS WHBAIHIOB (BKJIIOYas HHBAIMIOB, HCIOJB3YIOIIHAX Kpecia-
KOJISICKU B COOaK-IIPOBOIHUKOB):

19.9.1. BecnpensTCTBEHHBIM OOCTYNI K IOMeLIeHMsM MyHuumnaasHoro apxusa, MO®II, rme
npeznocrasisercs MyHUIMNIANbHAS YCIIyTa.

19.9.2. BO03MOXHOCTH CaMOCTOSITEIIBHOTO HJIK C  IOMOMIBIO  JO/DKHOCTHBIX  JIHII

MysuiynansHoro apxusa, pabotHukoB MOILI, mnepenBrkeHHS IO TEPPUTOPHM, HA KOTOPOi
PACIIOJIOKEHBI TOMETIEHUSI.
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19.9.3. Bo3MOXHOCTE MOCAJKH B TPAHCIIOPTHOE CPEACTBO W BHICAIKU U3 HETO IEPEN BXOIOM B
TIOMEIIEHHUS], B TOM 4YHCJIE€ C HCIIONB30BAaHMEM KpeciIa-KOJISICKA U TPH HEOOXOJHUMOCTH C IOMOIUIBIO
JOJDKHOCTHEBIX JIAT, MyHHIMIIANBHOro apxuBa, pabotHukos MOII.

19.9.4. Ocnamenue cnenualbHBEIM 00OpyHOBaHMEM s ynoOcTBa B KoMdopTa HHBAIMAOB
MOMEIIEHUA Ul BO3MOXKHOTO KPAaTKOBPEMEHHOI'O OT/ABIXA B CHISYEM IOTOXXCHUH IIPU HAXOXKICHUH B
IOMELIECHUH.

19.9.5. Conpopoxnenne HHBATHIOB, HMCIOIUX CTOHKHE paccTpoicTBa (YHKIMH 3pEHHS H
CaMOCTOATENIBHOIO IIEPEIBHKEHNS, U OKa3aHHe MM IIOMOIIH B IIOMEINCHUSX.

20. Tloxa3aTe/ I JOCTYHOCTH H KadecTBa MyHHIHIAILHOMN YCIyrH

20.1. OneHka IOCTYNHOCTH M KayecTBa MPEOCTaBICHHS MyHHIMIIATEHON YCIYTH NODKHA
OCYIIECTBIATHCS IO CIEAYIONMM IOKA3aTE ISIM:

20.1.1. Crenens MHGOPMHPOBAHHOCTH TPAXKAAH O HOPSAKE IpemocTaBieHus MyHUIMIATBEHOH
yeuayrd (JoCTymHOCTh HHpopMamun o MyHHIHIATEHOH yCiIyre, BO3MOKHOCTH BbIOOpa crmocofa
HOTyYeHUs] HHPOPMAIIHH).

20.1.2. BosmosxrOCTh BEIOOpa 3asBHTENeM (opM IpenocTaBieHds MyHUIMIAILHON YCIyTH, B
TOM HHCJIE B 3JIEKTPOHHOU (hopme mocpencTtBoM PIITY,

20.1.3. Bo3moxaocTh o6palnenus 3a noiydeHHeM MyHHUIMIATEHOW YCIyTH B 3JIEKTPOHHOMN
dopme nocpencrom PITTY.

20.1.4. Obecneyenne GecrmatHoro nocryma k PIITY mns momaum 3ampocos, JOKYMEHTOB,
uH(OpMAaIEH, HeOOXOUMBIX U TOTy4eHHs: MyHHUIMIATBEHON yCIYTH B QJIEKTPOHHOM (opMe, a TaKxke
MONyYeHHE pPe3ylbTaTOB IpefocTaBleHus MyHununaneHOH yeayrm B ¢opme  sK3eMIUspa
SJEKTPOHHOTO JOKyMeHTa Ha OymakHoM HocutTene B mobom MOIL] B mpemenax Tepputopuu
MockoBckoit o6nacti 1mo BbIOOpY 3asiBUTENsT HE3aBHCHMO OT €ro MecTa JKHUTENhCTBA MM MECTa
npebeBanud (Uid (U3MYECKHX JIHI, BKJIIOYAs WHIUBUAYATBHBIX NpeANpHHAMAaTenedl) mmbo Mecra
HaX0XKAeHUs (I FOPHANYESCKUX JIHIT).

20.1.5. TocTymHOCTH OOpalleHus 3a MpeAoCTaBlIeHHeM MyHHIUITATBEHOR YCIYTH, B TOM YHCIIE
JUISL MHBAJIMJIOB ¥ JIPYTUX MAIOMOOUIIBHBIX I'PYIIT HACEIECHHSL.

20.1.6. CobimrojieHHs yCTaHOBJIEHHOIO BPEMEHHU OKUaHUS B OYEepeNHd IpH Mojade 3ampoca
IpH NOTyYCHHH pe3yiibTaTa IpeIocTaBIeHusT MyHAIMIATBEHOM YOIy .

20.1.7. CobmroieHre cpoKOB MpenocTaBieHuss MyHUIIMIATBEHOM YCIYTH ¥ CPOKOB BBIIOJHEHHS
aIMUHUCTPATUBHBIX IIPOLIEAYP IPH NPEAOCTaBICHINH MyHAUNIAIEHON YCIYTH.

20.1.8. OtcyrcTBHE OOOCHOBAaHHEIX JKago0 CO CTOPOHBI 3asgBHTENEH 10 pPE3yIbTATAM
npejocTaBIeHus: MyHUIMNIAIBHOR yCIyTH.

20.1.9. IlpemocTapieHHe BO3MOXKHOCTH IIOJIyYCHHs HH(POPMAIMH O XOAE IPENOCTABIICHHSA
MyHuIUIIEHON YCIYTH, B TOM YHCIE ¢ ucnojb3osanueM PIITY,

20.1.10. KommngecTBO B3auMOeHCTBHIA 3asiBUTENS C HODKHOCTHBIME JIAIIAME MyHHUIUNIATBHOTO
apXuBa IIPH MIPe[0CTaBIeHHH MyHUITMTIATBHON YCIYyTH U UX IIPOIOJDKATEIBHOCTE.

20.2. B nenax npegocrapiieHdss MyHUITUITATBHOH yCIIYTH, KOHCYTbTAlUi U HHYOPMHUPOBAHUS O
X0oe mpenocTaBieHMs MyHHIMNAIBHOM yCIyrH  OCYIIECTBIAETCS IIpueM 3asBuTeneil 110
IpPEBApUTEIHHON 3alMCH. 3alKch Ha MPHEM IPOBOIUTCS NMPU JIMYHOM OOpamieHuy 3asBUTENS HIH C

HACIIOJIb30BAHMEM CpEJICTB TeleOHHOH CBS3M, a TakXke 4epe3 ceTh VHTEpHET, B TOM YHCIe uepe3
obuuHanbHBIH caliT MyHUIMIAIBEHOTO apXHBa.
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20.3. Ilpenocrasienue MyHUIIIATBHOM YCIYTH OCYIIECTBISIETCS B DJIEKTPOHHON (opme 6e3
B3aUMO/IEHCTBUS 3asiBUTENS C JOJDKHOCTHBIMM JIMIAMH MYHHIMIIAIBHOTO apXuBa, 33 HCKIIOYEHUEM
Ciydasi, yKa3aHHOTO B IIyHKTe 6.2 HacTOsIero AJJMUHUCTPATHBHOTO PeriaMeHTa.

21. TpeGoBaHus K OPraHu3aluy Npex0CTABICHUS
MyHHIHIAABHOM YCIYTH B 3JIEKTPOHHOI dopme

21.1. B memsx mnpenocTaBneHHs MyHHIMIANBHOM yCIyrHm B OIEKTPOHHOH (dopme ¢
ucnione3oBanueM PIIIY  3agsurenem 3amonmsercs 31eKTpoHHas Qopma 3ampoca B KapTOdKe
Mynununansnoii yeayru #a PIIIY ¢ mpuiokeHHMeM 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB W (WIIH)
YKa3aHWeM CBEJICHHH U3 JOKyMEHTOB, HEOOXOAMMBIX JUIS NpeocTaBIeHus MyHUIMIIATEHON YCIYTH |
yKa3aHHLIX B rojpaszaeie 10 Hactosmero AIMIHHCTPATHBHOTO PEryIaMeHTa.

21.2. Ilpu npenoctapinenns MyHUIUIANBHOM YCIyTH B SIEKTPOHHOM (hOpME OCYINECTBISIOTCS:

21.2.1. IlpexmocraBieHHE B NOPANKE, YCTAHOBICHHOM HACTOSIIMM AJIMHHHCTPATHBHBIM
pernameHToM, HHpOpManuu 3asBUTENIM M olecreyeHHe MOCTyma 3asBUTENEH K CBEICHHSIM O
MyHununansHo# ycuyre.

21.2.2. Ilomawa 3ampoca M MHBIX HOKYMEHTOB, HEOOXOMMMBIX JUIA TPEAOCTABIECHHS
MysumunansHoR ycmyry, B MyHUIUIanbHbIH apxuB ¢ ucrnois3oBanuem PIITY.

21.2.3. Tlocrymnenue 3ampoca W JOKYMEHTOB, HEOOXOAMMBIX IS MPEHOCTABJICHHS
MynsununanisHO# yeayry, B uHTerpupoBanssii ¢ PIITY Moxyns MOL] EMC OY.

21.2.4. O6paboTka U perucrparus 3anpoca ¥ JOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEAOCTABICHHS
MyrununansHo#t yenyru, B MoxyneM®L] EUC OV.

21.2.5. Ilomyuenue 3asBUTENIEM YBEIOMJICHHH O XOJe IIPEJOCTaBICHHH MyHUIUNIATBHON
yeayru B Jlnunenii kabuner Ha PIITY.

21.2.6. BsammopelictBue MyHUIMIIATBHOTO apXWBa M HHBIX OPraHOB, IIPEIOCTABIISIONIUX
TOCYJapCTBEHHBIE M MYHHIMIIAJBHBIE YCIYIH, Y4YacTBYIOIIMX B IpPEJOCTaBIICHHH MyHHMIHDAIBHON
YCIYyrd M YKasaHHBIX B mojpasjenax S5 # 11 Hactosmero AJMHUHHCTPATUBHOTO pETJIAMEHTa,
IIOCPENCTBOM CHCTEMBI AJIEKTPOHHOTO MEKBEOMCTBEHHOTO HH(OPMAITHOHHOTO B3aUMOIEHCTBHS.

21.2.7. Bo3MOXXHOCTH OIUIATHI IOCYIAPCTBEHHOM MOIIIMHEI, HHOM IUIATHI 3a NPEHOCTABJICHHUS
MyHHAIHIATBPHOH YCIIyTH IOCPEACTBOM ICKTPOHHEIX cepBucoB Ha PIITY.

21.2.8. TlonyueHne 3asBUTENEM CBEJIEHMN O XOJe NpefocTaBieHuss MyHUIMIAIBHON yCIyru
IIOCPE/ICTBOM HH(OPMAIIMOHHOTO CepBHCca «Y3HATH CTATYC 3ampocay.

21.2.9. Tlomyuenne 3asBHTENeM pe3ysibTaTa IpeJoCTaBIeHUs MyHUIMNATBEHOW YCIyrH B
JInuneit kabunmer wa PIIIY B (¢opme 5IeKTPOHHOrO MOKYMEHTa, IIOANKCAHHOIO YCHJICHHOM
kBamuunuposanHoit Ol ynmoaHOMOYEHHOTO MO/DKHOCTHOIO Jmia MyHUIUIIATBHOTO apXuBa, 3a
HCKJIIOUCHHEM CIIydas, yKa3aHHOI'O B IYHKTE 6.2 HACTOSIIEr0 AJIMUHUCTPATUBHOTO perjlaMeHTa.

21.2.10. Hampapnenue xanobwl Ha pemeHus, nedictsus (OesmeiicTsus) MyHHIMIAIEHOTO
apXuBa, JOJDKHOCTHBIX IHII MyHHIMNAIEHOIO apXuBa, B IOPSJIKE, YCTAHOBIEHHOM B pasjene V
HaCTOSIIEro AJIMUHUCTPATUBHOTO pErjiaMeHTa.

21.3. TpeboBanus x ¢opmaram 3ampocoB U HHBIX JOKYMEHTOB, IpEJICTABISIEMBIX B (opme
ANEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX VIS TIPEIOCTABJICHUS TOCYAaPCTBEHHBIX W MyHHIUITATLHBIX
yeayr Ha Tepputopur MockoBcko# 00nacTH, YyTBEpP)KHACHBI IIOCTaHOBJIEHHEM [IpaBHTENBCTBA
MocxkoBckoit obmactu ot 31.10.2018 Ne 792/37 «O6 yrBepxnennu TpeboBanmii kK popMaTaM 3asBiIeHU
U MHBIX JIOKYMEHTOB, IpEJCTaBISIEMBIX B (OpME SIIEKTPOHHBIX JJOKyMEHTOB, HEOOXOIMMBIX IS
IIPeI0CTaBIEHNUS FOCYapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT HA TeppuTopuy MOCKOBCKOH obmacTi»:

21.3.1. DnexkTpoHHBIE JOKYMEHTHI IIPEICTABIISIOTCS B CleAylomux dhopmarax:
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a) xml — 15 popmManu30BaHHEIX IOKYMEHTOB;

6) doc, docx, odt — 1S MOKYMEHTOB ¢ TEKCTOBBIM COJIEPYKAHMEM, HE BKITIOYAIOITAM bopMyIBI
(32 uCKTIOYEHMEM JIOKYMEHTOB, YKa3aHHBIX B IOAIYHKTE «BY» HACTOSIIErO IYHKTA);

B) xIs, xIsx, ods — [1st JOKYMEHTOB, COAEPIKALIFX PACYETEL;

r) pdf, jpg, jpeg — U TOKYMEHTOB C TEKCTOBBIM COZIEPYKAHHWEM, B TOM YHCJIE BKIFOYAOIIHX
(opmyiel 1 (uik) rpadudeckie n306paXkeHus (32 HCKIIIOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B TIOIMYHKTE
«B» HACTOSILETO ITYHKTA), a TAKXKE JOKYMEHTOB C Ipa)HueCcKAM COIEpIKaHUEM.

21.3.2. J[lomyckaercs (HOpMHpOBaHHE SJEKTPOHHOIO JOKYMEHTA IIyTEM CKaHHPOBAHHS
HEIIOCPE/ICTBEHHO C OpWIMHaga JOKyMEHTa (HCIOJIB30BAaHME KONMHI He JMOMycKaeTes), KOTOPOe
OCYWIECTBIIACTCA C COXPAaHEHHEM OpHEHTAallMM OpHMIMHANa JO0KyMeHTa B paspemenud 300-500 dpi
(macmrab 1:1) ¢ MCIIOIB30BAHUEM CITEYIOIINX PEKUMOB:

a) «4epHO-Oenbliy (IpH OTCYTCTBHM B JOKyMeHTe rpadmuyeckux wusobpaxeHud u (wim)
IIBETHOT'O TEKCTA);

0) «oTTeHKH ceporo» (IpW HATHYHU B JOKYMEHTE rpadMuecKux W300pakeHWH, OTIMYHBIX OT
I{BETHOTrO Tpad)uuecKoro u300paxeHus);

B) «UBETHOW» HIIM «PEXHUM IIOJTHOH IBeTolepepaun» (IPH HATHMYHK B JOKYMEHTE IL[BETHBIX
rpaduueckux n300paxeHuit MO0 [BETHOTO TEKCTA);

I) COXpaHEHHEM BCEX AyTEHTHYHBIX MPH3HAKOB IIO/UIMHHOCTH, & MMEHHO: rpaduueckoit
IOJIHMCH JIMIA, TIeYaTH, YTJIOBOIo 1TaMia O1anka;

1) KomuyecTBO (aiiToB JIOJDKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXIBIH W3
KOTOPBIX COAEPXKUT TEKCTOBYIO U (MIIH) rpadu9ecKyro HHPOPMAIHIO.

21.3.3. DneKTpOHHbIE JOKYMEHTHI OJDKHBI 00€CTIeYUBATE:

a) BO3MOXKHOCTh HACHTHOUIUPOBATE JOKYMEHT U KOJMYECTBO JICTOB B JJOKYMEHTE;

6) BO3MOMKHOCTH TIOMCKA 10 TEKCTOBOMY COJICPIKAHUIO JOKYMEHTA H BO3MOYKHOCTE KOITHPOBAHUS
TEKCTA (32 UCKIIIOUEHHUEM CITydaeB, KOI'/Ia TEKCT SIBJISETCS YacThIO rpaduueckoro n300pakenus);

B) COJIEP’KaTh OTJIaBJIEHHE, COOTBETCTBYIOIIEE CMBICITY H COACPIKAHUIO IOKYMEHTA,

r) JUI JOKYMEHTOB, COJEpXKAIUX CTPYKTYPHPOBaHHBIE IO YacTsM, TIJlaBaM, paszieliaM
(moxpasjenam) JaHHBIE M 3aKJIAfKH, OOecIeuMBAIOMHE IIEPEXOJbl [0 OIVIABIEHHIO H (WIH) K
COZIepKallliMCsl B TEKCTE PHCYHKAM U TaOJIHLaM.

21.3.4. JloxymeHThl, NOMIEKaIWe IpeacraBleHuto B dopmarax xls, xIsx wmm ods,
(GopMHUpYIOTCA B BUAE OTJAEIBHOTO JIEKTPOHHOTO JOKYMEHTA.

21.3.5. MakcuMasbHO JOMYCTHMBIH pasMep IPUKPEIUICHHOrO MaKeTa JOKYMEHTOB HE JOJDKEH
npessimats 10 I'b.

22. TpeboBaHusI K OpraHN3al UM
npenocrasiaenus Myanuunaabnoi yeayra B M®I]

22.1. Ilpemocrabnenne Gecrmataoro jgocryma k PIITY st momauwm 3ampocoB, MOKYMEHTOB,
nH(pOpMAaIuK, He0OXO0UMBIX IS HOMyYeHHsT MYHHIMIIATBHON YCIYTH B 9JIEKTPOHHOM (GopMe, a Takke
[OJIy9YeHHe pPe3yabTaToB IpejnocTaBieHus MyHununaaeHOH yeayrm B dopMme SK3eMIuispa
SNIEKTPOHHOTO JIOKyMEeHTa Ha OyMaKHOM HOcHTene ocymectisercs B mobom MOI] B npemenax
TeppuTopuH MockoBckoit obimacti mo BeIGOpY 3asBHTENs HE3ABUCHMO OT €r0 MECTA JKHTEIbCTBA MIIH
MecTa npeObiBaHusA (171 (U3MYECKUX JHI, BKIIOYAas HHIWBUAYaIbHBIX IpeAnpuHEMaTeneit) mmuco
MecTa HaXOKACHUS (JUISL FOPUINYECKUX JIHIT).

22.2. Tlpepocrapinenne MynununansHoi yenyru B ML ocymiecTsiseTcss B COOTBETCTBHH C
COTJIAIlIeHHEM O B3aMMOZEHCTBMM Mexay [oCyqapCTBEHHBIM Ka3eHHBIM yYpexaeHueM MocKoBCKOM
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obmactu «MockoBckuit o6acTHON MHOTO(YHKIMOHATBHBIA LEHTp NPeJOCTaBICHHS roCyIapCTBEHHBIX
U MYHHIMIATBHBIX YCIyT» (Zajee — YupexneHue) H MyHHIMNATEHEIM apXHBOM, 3aKTIOYEHHLEIM B
TIOpANKE, YCTAHOBICHHBIM 3aKOHOAATEeNbCTBOM Poccmiickoit @enmepamuu (mamee — cornamende o
B3aHUMO/IEHCTBUH).

22.3. Opraansanus npefocTasienns MyHUIHIATEHOMN yeinyru B ML nomkHa obecrieunBars:

22.3.1. Becnnarneni noctyn 3aseuteneii x PIITY mwis ofecredens BO3MOJXKHOCTH ITOJTYYEHHUS
My#snnunansRol yciyru B 51eKTpoHHOI bopme.

22.3.2. Beinauy 3asBuTemo pesyibrara NpenocTaBueHuss MyHMIMIANBHON yCIyTH B Buje
PAaCIIeyaTaHHOro Ha GyMaXHOM HOCHTENe 5K3eMILIAPA SJIEKTPOHHOTO JOKYMEHTa, 3a HCKIIIOYEHHEM
CilyHas, yKasaHHOTO B MYHKTe 6.2 HACTOAIMIEr0 AIMHHACTPATHBHOTO perilaMeHTa.

22.3.3. Mudopmuposanue 3asButeneii o TNOpSIKe MpeNocTaBIeHust MyHuIUIaNbHOM yenyru B
M®IJ, o HHEIM BOIIPOCAM, CBSI3AHHEBIM C IpefocTaBIeHueM MyHUIMIanbHOM yeiIyry.

22.3.4. Usple QYHKUWMH, yCTaHOBIIEHHBIE HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaMH Poccuiickoii
OQenepaiil ¥ HOPMATHBHBIME TIPAaBOBEIMH aKTaMH MOCKOBCKOR obmactH, corjameHusIMH 0
B3aWMO/ICHCTBHH.

22.4. Wudopmuposanue wu KOHCY/IbTHpOBaHHE 3asBUTENCH O IOpsKe NpenoCTaBlIeHHs
Mysununanssol yemyru, xoge paccMoTpenus 3aIpOCOB, a TAK)Ke II0 UHBIM BOIPOCAM, CBS3aHHBIM C
npefocTasnenieM MyHuIunanbHok yenyru, B MOI] ocymecTssiores 6ecarHo.

22.5. Tlepeyers M®I] MockoBCKoil 0671acTH pa3sMeIIeH Ha caiTe YUYpeXIeHHs, a Takxe Ha
PIIT'Y.

226. B MOIl wuckmouaercs BiauMojeHcTBHEG 3asBHTENsS C JOKHOCTHBIMU  JIMIIAMH
Mysununanssoro apxusa.

[lpw BEinave pesynbrara npegocrabnenns MyHuIHIATEHOM yeryru B MOII paborarkam M®I]
3alpemaeTcs TpedoBatk OT 3asBHTENS [PeOCTABIEHHS JOKYMEHTOB, HUHGOPMALIH U OCYINECTBIEHHS
ACHCTBHUIA, IPEIyCMOTPEHHBIX yHKTOM 10.5 HacTosmero AJTIMAHHCTPATHBHOTO PeraaMeHTa.

22.7. Tlpu npenocrasneHud MyHHIANATBHOMN YCIYyIH B COOTBETCTBHHM C COIJIAIICHHEM O
B3auMoaeicTBul paboTHuku M®I] o6s3ansr:

22.7.1. TlpemocTaBiasTh Ha OCHOBAHHH 3alIpOCOB M O0OpamIeHuit OPraHOB IoCyHapCTBEHHOM
BlacTH Poccumiickoit ®enepanun, opraHos rOCy/IapCTBEHHON BJIACTH CyOBexkTOB Poccumiickoii
Dejepanyy, OpPraHOB MECTHOTO CAMOYIIPABJICHHS, u3MYeCKMX H IOPHAMYECKMX JHI HeoOXOIHMbIE
CBEJICHHS TI0 BOTIPOCAM, OTHOCSIIMMCS K TIOPS/IKY TpeocTaBIenus MyHHIUTATEHOH yeayru B MO,

22.7.2. O6ecreunBars 3aIuTy HH(MOPMAIHH, JOCTYII K KOTOPOI OI'PaHUYEH B COOTBETCTBUHU C
3aKoHozaTenbeTBoM Poccuiickoit Penepanu, a Taxke COGIIONATH PEXIM 00pabOTKH M HCIIOTH30BAHMS
MIEPCOHANBHBIX JJTAaHHBIX.

22.7.3. Tlpum BBIZaYe JOKYMEHTOB YCTaHaBIUBATh JIMYHOCTH 3asBHTENS HA OCHOBAHUH
HIOKyMEHTA, yNIOCTOBEPSIOIIMX JIMYHOCTH 3asiBUTEIIS B COOTBETCTBHH C 3aKOHOIATENBCTBOM PoccHiickoii
Dejepanyn, a TaKKe IPOBEPATH COOTBETCTBHE KO [PEJICTABIAEMBIX JIOKYMEHTOB (32 HCKITIOUEHHEM
HOTapHaJIbHO 3aBEPEHHBIX ) HX OPUTHHAIAM.

22.7.4. Cobmonats TpeboBaHUS COMTIAIICHHMIA O B3aMMOICHCTBUH.

22.8. M®II, ero paGorHuku HECYT OTBETCTBEHHOCTH, YCTAHOBJIECHHYIO 3aKOHOIATEILCTBOM
Poccuiickoit ®eneparuu, 3a cobmoneHue IpaB CyOBEKTOB NEPCOHANBHBIX NAHHEIX, 33 COGIIONCHHE
3aKOHOZaTeNnbeTBa  Poccmiickolt  Mexepanum, yCTAHABIMBAIOMErO OCOGEHHOCTH obpamenus ¢
HH(bOpMaIueH, T0CTyI K KOTOPOi OrpaHHYeH QelepalbHBIMU 3aKOHAMH.

22.9. Bpen, npuuMHEHHBIH (Qu3MYEeCKMM WIH JOpHAMYECKMM IMIAM B pe3ynerare
HCHAIIEKAMEro  MCIONHEeHHs Jmbo Hemcmonuenus MOPL[ u  ero paboTHHKaMu  mopsaKa
TNpeoCTaBNeHns MyHUIMIATBHON yCIYyTH, YCTAHOBIEHHOTO AJIMAHHCTPaTHBHEIM PETIAMEHTOM,
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003aHHOCTEH, NPETYCMOTPEHHBIX HOPMATMBHBIME IIPABOBBIMH aKTamu Poccmifckoit Deneparum,
HOPMAaTHBHBIMA IpPaBOBBIMH akTaMH Mockosckoi obnacth, Bozmernaercs M®L] B cooTBercTBUH C
3aKOHOJaTenbeTBOM Poccuiickoit @enepanum.

22.10. 3akomom Mockosckoit oGnactu Ne 37/2016-03 «Koxeke MOCKOBCKOH 06macTH o6
4AMHHACTPATHBHBIX IPaBOHAPYIIEHUX) 32 HapylieHue padbotaukamu ML nopsiaka npegocrasienms
MyHuimnaneHo# ycyry, OBIeKIIee HENpeIoCTaBIeHue Mynuunanssoit yeiayru 3assureno 6o
npefocTaBnenue MyHUIMIAILHOH yenyrn 3asBATENIO ¢ HApYMIEHHEM CPOKOB, YCTaHOBJICHHBIX
HACTOAIIMM AMAHHUCTPATHBHEIM PErIaMeHTOM, IPETyCMOTpeHa a/IMAHUCTPATUBHAS OTBETCTBEHHOCTE.

22.11. PernoHabHbIA CTaHIAPT OPraHU3AINH JESTEIHOCTH MHOTO()YHKIIMOHAIBHEIX [IEHTPOB
TPEOCTABICHAA TOCYIAPCTBEHHBIX M MYHHIMIATBHBIX YCIYT B MOCKOBCKOM 0GMacTé yTBepixieH
pacropsbkeHueM MUHHCTePCTBA TOCYNApPCTBEHHOTO YHpPABICHHS, HH()OPMALHOHHBIX TEXHOIOTHH
cBsi3u Mockosekoit o6macta ot 21.07.2016 Ne 10-57/PB «O PETHOHAIIBHOM CTaHJapTe OpraHu3aluu

ACATENBHOCTH ~ MHOTOQYHKIMOHANBHBIX ~ LEHTPOB  IPEeIOCTABIEHHS TFOCYHapCTBEHHBIX U
MYHHITHTIATBHBIX YCIYT B MOCKOBCKOM 001aCTHY.

III. CocraB, noc1e10BaTEILHOCTL M CPOKH BBINOIHEHHS aMHHHCTPATHBHBIX
npoueayp, Tpe0OBaHUS K NOPSIAKY X BbINOTHEHHS

23. CocraB, HOC.I€10BATEILHOCTS H CPOKH BBINOIHEHHST AIMHHHCTPATHUBHLIX NPOLEXYP
(meiicTBmii) npu npexocrasiennn MyHHIHOATLHO# yeJayru

23.1. IlepeyeHs aIMUHUCTPATHBHBIX IIpoLEeayp:

23.1.1. Tlpuem u permcTpanus 3ampoca W JOKYMEHTOB, HEOGXOIMMbIX JUIsL TIPEOCTaBJIEHHUS
MynununansHoi yeayrw.

23.1.2. @opmupoBaHUWe W HANpPABICHHE MEKBEIOMCTBEHHEIX AH(POPMAITMOHHAIX 3allPOCOB B
OpraHbl (OpraHU3alyK), yIaCTBYIONIHE B IPEAOCTABICHNH MyHHIUIATEHOM YCIIYTH.

23.1.3. PaccMOTpeHHE JOKYMEHTOB M IPHHSTHS PEIICHHSI O NOATOTOBKE pe3ysbrara
IpefocTaBIeHusT MyHUIIMIATBHON YCIyTH.

23.1.4. llpunsTue pemenus o npegocTapieHnH (06 0TKase B IpeocTasieHun) MyHUIMnansHoH
YCTyrd # 0OpMIIEHHE pe3y IbTaTa IpefoCTaBIeH st MyHAMIATBHOMN YCIIYTH.

23.1.5. Bmimaya (HampasieHmWe) pe3yiabTaTa npefocTapiaeHuss MyHuIHIaNBHOH yenyru
3asBUTEITIO.

23.2. Kaxnas aIMUHWCTpATHBHAS Ipoueaypa COCTOMT M3 aJMUHHUCTPATHBHBIX EHCTBHIA.
[lepeuens u conepikanue aqMUHHCTPATHBHBIX EHCTBHIL, COCTaBJIAIOMHIX KaXKIyI0 aIMAHHCTPATHBHYIO
npoueaypy, npuseseH B IIputoxenuu 11 k HacTosmemy AJIIMAHHCTPaTHBHOMY DPErJIAMEHTY.

23.3. VcnpapneHue IONYNIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B  pe3ylbTaTe
IpefocTaBIeHHs] MyHAIMIIATEHON YCIYTH JOKYMEHTAX OCYIIECTBIAETCS B CIIEAYIOIIEM HOPSIKE: B
Teuenne 5 (Ilatn) pabounx Hel mocie moTydenus ot 3asBuTens coobmeHus 06 OmuOKe WK omeyaTke
paboTHUK MyHWIMIIATEHOIO apXHBa IHpPOBEPSET COOTBETCTBHE JAaHHBIX, YKa3aHHBIX B JIOKyMEHTE,
AIBIIIIOMAMCS pe3yIbTaTOM OKa3aHWs MyHHUMTIANBHON yCIyrH, NAHHBIM apXHBHBIX JOKYMEHTOB H
NpaBUIBHOCTE O(OPMICHHS apXMBHOH CIpaBKH (apxWBHOHM KONMM, ApXWBHON BBINHCKH MM
HHQOPMAIMOHHOTO THChMa). B ciyuae NOATBEPXKICHNS HATHYMS ONEYATOK W ONMMOOK B BBIIAHHBIX
AOKYMCHTaX B YKa3aHHBIM CPOK pabOTHHK MyHHIMIATBEHOIO apx¥Ba TOTOBHT HOBBIA JOKYMEHT H
HaIpaBJIieT ero 3asBUTEITIO COTJIACOBAHHBIM C HHUM CIIOCOGOM.
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IV. HOPAJOK U ®OPMbI KOHTPOJISA 3A UCIIOJTHEHUEM
AIMUHUCTPATUBHOI'O PETJIAMEHTA

24. Ilopsiiox ocymiecTBJIEHNUS TEKYIIero KOHTPOJISI 32 cO0II0XeHHEM H HCIIOTHEHH eM
OTBETCTBEHHBIMH /10/UKHOCTHLIMH JIHIAMU MyHHIHIIAJIBHOT0 APXHBA MOJI0JKEHH i
AJIMHHUCTPATHBHOI'O PerjaMeHTa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHAB/IMBAIOIUX
TpedoBaHus K npeaocTaBaeHH0 MyHHIUNAIbHOI yCIyrd, a TAaKKe NPHHATHEM HMH PelIeHHi

24.1. Texymu# KOHTPOIb 3a COONFONEHHEM M HCIIOJIHCHHEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH
mHnamMy MyHHIMIATBHOTO apXyBa MOJI0KEHUH HACTOAMIEro AJIMUHUCTPATHBHOIO PErfIaMEHTa W MHBIX
HOPMAaTHUBHBIX IIPABOBEIX @KTOB, YCTaHABIMBAIOIIUX TPEOOBAHUS K IIPEIOCTaBICHUI0 MYyHHIHIIAIBHOM!
YCIyTH, a TaKKe TMPHHATHS HMH pEIIeHH OCYLIECTBISAETCS B IOPSAKE, YCTAHOBJIEHHOM
OpraHM3allMOHHO — pACHOPSAUTENbHBIM akToM AjamuHucTpanuu [opoackoro okpyra Ilomonbek,
KOTOPBIH BKIIOYAET MOPAMOK BBISBICHHS M yCTPAHEHHs HapyIIEHUH npaB 3asBUTENCH, pacCMOTPEHHS,
NPUHATHS PEIIEHUH M TOATOTOBKY OTBETOB Ha oOpameHus 3asBUTENEH, COIACpKAINUX >KaloOBl Ha
pewieHus, fercTus (6e3aecTBIe) JODKHOCTHBIX U] MyHHITUIIAIEHOTO apXUBa.

242, TpeboBanusaMM K TOPSAKY ¥ (GopMaMm TEKyIIero KOHTPOJIS 3a IPEeIOCTaBIEHHEM
MyHUIHNIATEHON YCITYyTH SBISIIOTCS:

24.2.1. He3zaBUCHMOCTS.

24.2.2. TmarenbHOCTS.

24.3. He3aBHCHMOCTh TEKYIIETO0 KOHTPOIS 3aKIIOYaeTCs B TOM, YTO JOJDKHOCTHOE IIHMIO
Amvuauctparmun  ['opoxckoro okpyra Ilomonbek, yHOJTHOMOYEHHOE Ha €ro OCYIIECTBICHHE, HE
HAaXOIMTCAd B CIy)KeOHOHW 3aBUCHUMOCTH OT JO/DKHOCTHOTO Juna MyYHHIHIAIBHOTO apXuBa,
YYacTBYIOIIETO B IIPEJOCTaBIeHUN MyHUITUIIAIBHOR YCIyTH, B TOM YHCIe HE HMeeT OJIM3KOro pojcTsa
HJIM CBOMCTBA (POMMTENH, CYNpPYTH, NeTH, Oparhs, CECTPHI, a TakKe OparThbs, CECTPhI, POAUTEIH, AECTH
CYIIPYIOB U CYIIPYTH JETEH) ¢ HUM.

24.4. JlomxuocTHbIe una AnMuHECTpanuu ["opoackoro okpyra ITomoibck, 0CYIIECTBIISIONIIE
TEKYIIMHA KOHTPONb 3a IpelocTaBlieHueM MyHUIUMNanbHOW yciayrd, o0si3aHbl MPUHUMATHE MEpHI 10
IPENOTBPAINEHHIO KOH(MIMKTa UHTEPECOB MPHU MPeJOCTaBIeHHH MyHUIIUIAIEHOH YCIYTH.

24.5. TmarenbHOCTh  OCYIIECTBICHUS  TEKYIIErO0  KOHTPOJIL 3@  IIPEAOCTABICHHEM
MysununanseHO# yCIyrM COCTOMT B HCHOJHEHHH YIIOJHOMOYCHHBIMH JIMIIAMH AJIMHHHUCTpPAIAA
I'oponckoro oxpyra ITononsck 06s3aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIIAM MOAPa3IEIIOM.

25. llopsifok M NePHOAHTHOCTH OCYIECTBJICHHS
IIAHOBBIX M BHEIVIAHOBBIX IPOBEPOK MOJHOTHI H KAYecTBa
npegocrapaeHns MyHnmnaabHoi yeayra

25.1. Ilopsamok W NEPHOJMYHOCTH OCYLIECTBIEHHS IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK
IIOJHOTEI ¥ KAYeCTBa IpenocTaBieHuss MyHHIUNAIBHON YCIIyTH yCTaHABIMBACTCS OPraHU3aIHOHHO —
pacnopsANTEIbHEIM akToM AnMuHHCTpanun ['opozackoro okpyra ITogonbek.

25.2. Illpu BBIABIEHMM B XOA€ TPOBEPOK HAPYIWICHHH HMCIIONHEHHWS IIOJIOKEHUI
3akoHOjarenbeTBa Poccutickoit ®Pepeparuu, BKIIOYAS MOJOXKEHUS HACTOSIIETO AJMUHHCTPATHBHOTO
periamMeHTa, yYCTaHaBIMBAIOIMX TpeOOBaHMS K IpeJOCTaBICHHIO MyHHIMIATBHOH YCIyrd, B TOM
quciie 1o xanobam Ha peleHus U (Wm) neticteus (Oe31eicTBIE) JOMKHOCTHEIX UL MyHUIIUTIATEHOTO
apxuBa, IPUHUMAIOTCS MEPHI 10 YCTPAHEHHUIO TAKUX HAPYIICHU.
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26. OTBETCTBEHHOCTD A0JKHOCTHBIX I MyHHIMIAIBHOT0 APXHBA, PA6OTHHKOB M®IY
3a pemienus u eficrus (Oe3eiicTBue), MpUHUMAaeMbIe (0CyIECTBIIsIEMbIe)
MMH B X0/1e npegocrasienus MyHHIHNIAIbHON yCayru

26.1. JIomKHOCTHBIM JTHIIOM MyHHIMIAILHOTO apXHBa, OTBETCTBEHHBIM 34 IPeJOCTaBICHHE
Mysuimmanbaolf yenyru, a Takke 3a COONIOACHHEM NOpSAKA MPENOCTaBIeHHS MyHHIMIATLHOMN
YCIYTH, SBIAETCSA PYKOBOAHMTENs MyHHUHNAIBHOrO apXuBa, HENOCPEACTBEHHO IMPEIOCTABISIOMIErO
MyHununansHyIo yeuyry.

26.2. Tlo pesymbTaTaM MpOBEJICHHBIX MOHHTOPHHTA H TIPOBEPOK, B CIIyYae BBISBICHHS
HETPaBOMEPHBIX PEINCHUH, nedcTBuit (Ge3neHCTBHS) MOMKHOCTHEIX JHI MyHHIHIATEHOTO apxusa,
paborrnkos M®I[ n dakTop HapymeHHs NpaB W 3aKOHHBIX HHTEPECOB 3asBHTeNeH, JOIKHOCTHBIE

muna MyHununankHoro apxuba, paGoTHEkE M®IL] HecyT OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOzarenbeTBOM Poceniickoit @enepanum.

27. oroxenns, XapaKTepH3y0He TPeGoBAHUS
K NOPAJKY M (popMaM KOHTPOJIs 32 IpeAocTaBaeHneM MyHHIMNAILHOI yeayrn,
B TOM YHCJI€ €O CTOPOHBI IPakKIaH, HX 00beJHHeHHI 1 OpraHu3anuii

27.1. KonTpons 3a mpenocTaBieHneM MyHUIUNATEHON yCIYTH OCYILECTBISETCS B HOpSIKE U
(hopmax, mpexyCMOTPEHEBIMU OApaseaMu 24 1 25 HACTOAIIEro AIMHHACTPATHBHOTO periiaMeHTa.

27.2. KoHTponb 3a MOPAIKOM IIpefocTaBieHus MyHAIHNATEHON YCIyrH OCYILECTBISETCS B
TMOpSZKe,  yCTAHOBICHHOM  pacHopshkeHHeM MuHHCTEpCTBA  rOCYJapCTBEHHOTO — YIIpaBJICHHS,
MHOPMAIMOHHEIX ~ TeXHONOTWH W cBa3m  MockoBekoi  obmacti or  30.10.2018
Ne 10-121/PB  «O6 yreepkaenun IlonoxeHns 06 OCYyIIECTBICHHH KOHTPOJII 32 TOPSIIKOM
TIIPENIOCTABIICHUS FOCY IaPCTBEHHBIX H MYyHULUIIAIBHEIX YCIIYT HA TEPPHTOpHH MockoBckoii o6mactiy,

27.3. T'paxnane, uxX OOBEIUHEHHS W OPraHU3alUH JUII OCYIECTBIICHHS KOHTPOJSI 3a
TpeocTaBienneM MyHHIMIIATBHOR YCTYTH ¢ HEmbIo COOIIOICHUS IOPAAKA €€ IPEIOCTABIICHHS HMEIOT
TpaBo HaNpasisATh B MUHHCTEPCTBO rOCYIapPCTBEHHOTO YIIPABJIEHNs, HHYOPMAIMOHHBIX TEXHOIOTHI 1
cBs13n MOCKOBCKOH 00iacTd anoOkl Ha HapyIIEHHE JMOJDKHOCTHBIME JHIAMH MYHHIHIATLHOTO
apxuBa, paborHukavu MOI[ mopsuka mpenocraBieHdHs MyHHIMNATEHON YCIYTH, MOBJEKIIEE ee
HCIPEJICTABJICHUE WM INPEJOCTaBICHHE C HapyUIEHWEM CpoKa, YCTAHOBJIEHHOTO HACTOSIIUM
AJIMUHHACTPATHBHEIM PErJIaMEHTOM.

27.4. Tpaxnane, wx OOBEIMHCHHS M OPraHW3alUM Ul OCYIIECTBICHHS KOHTpoOns 3a
npefiocTapiennemM MyHHIMIAIBHOR yCIyrH MMEIOT IPABO HANPABIATH B MyHHIMIATBHBIA apXus,
M®ILL, yupemuremo MOIL] wHIMBHIyaIbHBIE W KOJJIEKTHBHbIE OOpAIICHHS C© MIPEUIOKEHUSIMH 110
COBCPLICHCTBOBAHUIO MOPSAKA INpenocraBieHds MyHHIMNAIBHOW YCIyrH, a TakkKe JKaIo0sl u
3asBJCHUsS Ha JeHCTBHs (OesmeiicTBHE) JOMKHOCTHBIX JHI MyHHIMIANBHOTO apXMBa, PaGOTHHKOB
M®I] 1 npuHATEIE MU PENTCHNS, CBS3aHHBIE C MPEoCTaBIeHHeM MyHHIHIATBHOM YCIIyTH.

27.5. Kourposns 3a mpemocraBieHHeM MyHHIMNANBHON YCIYTH, B TOM YHCIE CO CTOPOHEI
TpaX/IaH, UX OObEeJIMHEHHH U OpraHu3alyii, OCYIECTBISETCS IOCPEACTBOM OTKPBITOCTH AESITEBHOCTH
Myrununansroro apxusa, M®I] npu npegocrasierns MyHHIUTATEHOR yCIyTH, TTOJIyYEHHS! ITOJIHOM,
aKTyaJlbHOH M JIOCTOBEPHON MH(OpMAIMHK O TOpsiaKe MpenocTaBieHus [0CyIapcTBEHHOM yeayrn u

BO3MOXHOCTH ~ JIOCy[eOHOro  paccMoTpennus —obpamenmii  (kano6) B mporecce IOy YEHUS
MynsununansHo# yeuyra.
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V. JOCYAEBHBIN (BHECYJIEBHBIN) IMOPSIIOK OBKAJIOBAHWU S
PEINEHWA U NEACTBUM (BE3JAEACTBUS) MYHUIIUIIAJIBHOI' O
APXUBA, TOKHOCTHBIX JIUI[ MYHHAITUITAJIBHOI'O APXHWBA, M®II,
PABOTHHUKOB M®II

28. Hudopmanus 115t 3aHHTEPECOBAHHBIX JIMI 00 HX NpaBe
Ha ocyaedHoe (BHecy1edHo0e) 00xaoBanne AelicTBUil (0e3aeiicTBUs) U (MJIH) peNIeHHIA,
NPUHATHIX (0CYMECTB/AeHHBIX) B X0/1e pefocTaBjaeHuss MyHAIUIAILHOH yCIyTrH

28.1. 3asBuTenp mMeeT IpaBO Ha JocyaeOHOe (BHecymeOHOE) oOKalnoBaHHE JEHCTBHIA
(OespmeiictBus) W (WiM) peEIIEHHH, NPHHATHIX (OCYIIECTBISEMBIX) B XOI€ IIPEACTABJICHHUS
MyHununaneHo ycimyrd MyHHIMOATBHBIM apXUBOM, IOJDKHOCTHBIMH JIHIAMH MYHUIUNAIEHOTO
apxuBa, MOII, paboraukamun M®I] (manee — xanoba).

28.2. B cmywae, xorma »xamo0a mojaercs dYepe3 NPENCTABHTENsA 3asBHUTENA, B KayeCTBE
JIOKYMEHTa, MOJTBEPIKIAIOIIET0 €ro MOJHOMOYHUS Ha OCYIIECTBIICHUE JEUCTBUN OT MMEHH 3asBUTEI,
MOTYT OBITh IIPEJICTABICHBI:

28.2.1. OdopmireHHas B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccmiickoit ®denmepamun
JIOBEPEHHOCTH (11 (GU3NIESCKHUX JTHII).

28.2.2. OdopmieHHas B COOTBETCTBHH € 3aKOHOZATeNbCTBOM Poccumiickoit ®enepanun
JIOBEPEHHOCTh, 3@BEPEeHHAs IIeYaThi0 3agBuTens (NpH HATWYMU) M TOINUCAHHAS PYKOBOIUTEIIEM
3agBuTEIA HIM YTIOTHOMOYEHHBIM 3THM PYKOBOJHUTENEM JIMIOM (ISl FOPUANYECKHX JIHIY).

28.2.3. Komma pemeHus o HasHaueHHH WM 00 u30paHuu MO0 TpHKa3a O HA3HAYCHUH
(hpusmHyeckoro A Ha JODKHOCTH, B COOTBETCTBUM C KOTOPEIM (pU3MUECKOE JHIO 00MaJaeT IpaBoM
JICWCTBOBATE OT UMEHHU 3asgBHUTeNs 0e3 JoOBepeHHOCTH (IS FOPUAMYECKHX JIHII).

28.3. 3agBuTENH MOXKET OOPATHTHCSI C KaI000ii, B TOM YHCIIE B CIIEAYIONMX CIydasnx:

28.3.1. Hapymenwue cpoka perucrpaiuy 3ampoca 0 IpeAoCcTaBIeHHH MyHHIMNIATBLHON YCITyTH,
KOMIUIEKCHOTO 3arpoca, ykazagHoro B cratke 15.1 ®Denmepanbroro 3akoHa ot 27.07.2010 Ne 210-D3
«O6 oprau3aliy IPeOCTABICHHS TOCYJAPCTBEHHBIX i MYHUIIUITAIBHEBIX YCIYY.

28.3.2. Hapymenue cpoka npenoctaBienuss MyHUIUNIAIBHOM yCITIyTH.

28.3.3. TpebGopanme y 3asgBuTens MOKYMEHTOB WiH HHbOpMamuu OO OCYIIECTBICHHS
JEUCTBHMM, IIPENCTaBICHNE HIIM OCYIIECTBICHHE KOTOPHIX HE IIPEAyCMOTPEHO 3aKOHOMATEIHCTBOM
Poccuiickoit @eneparum 1ist npenocTasieHnss MyHUIUIIAIBEHOM YCIIyTH.,

28.34. Ortkaz B TmpueMe JOKYMEHTOB, TpPEIOCTABICHHE KOTOPHIX IIPEAYyCMOTPEHO
3akoHojarenscTBoM Poccuiickolt ®enepauuu mns npemocTaBieHUS MyHHIMOANGHOW YCIyrd, y
3asiBUTEIISL.

28.3.5. Orkaz B mnpeaocTaBIeHHH MyHHIMIATLHON YCIYTH, €CIIM OCHOBaHWS OTKa3a He
IIpeyCMOTPEHEI 3aK0HOAaTeNbCcTBOM Poccuiickoit eneparum.

28.3.6. Tpebopanue ¢ 3asBUTENS [IPU MPEROCTABICHHH MYHUIMIAIGHON YCIyrHW IUIATHI, HE
IIPEeyCMOTPEHHOM 3aKOHOMaTeIbeTBOM Poccuiickoii Demeparum.

28.3.7. Orkas MyHMIMIIAIBHOTO apXHBa, MOJDKHOCTHOTO JHIAa MYHHIMIIAIBHOIO apXuBa,
M®OII, pa6otnrka M®I] B ncnpasieHuH JOIMYLIEHHbBIX ONEYaTOK U OIMUOOK B BBIIAHHEIX B Pe3yJbTaTe
npegocTasienys MyHuIUIameHOM yCayru JoKyMeHTax JM00 HapyIIeHHue CpoKa TaKUX HCIIPaBISHHIH.

28.3.8. Hapymenune cpoka WM IOpS/IKA BEIAYX JOKYMEHTOB 110 pe3yiIbTaTaM IIPeA0CTaBICHUs
MyHuIUnanbHOM yCIyTH.
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28.3.9. IlpuocraHoBIeHHE IPENOCTABICHUS MYHHIMIAIGHON YCIYIH, €ClIH OCHOBAHHS
IIPUOCTAHOBJICHHS HE IIPENyCMOTPEHBI 3aKOHOAaTeNbCTBOM Poccuiickoit Memepanum.

28.3.10. Tpebosanue y 3agBuTeNns OpH IpefocTaBIeHNE MyHUIMNANBHON YCIyTH JOKYMEHTOB
Wi MHOOPMAIMK, OTCYTCTBHE M (MJIM) HEIOCTOBEDHOCTH KOTOPHIX HE YKA3HIBAINCH MPH
IIEPBOHAYAIBHOM OTKA3€ B IIPUEME NOKYMEHTOB, HEOOXOAUMBIX ISl TPeAOCTaBlIeH s MyHUIHUIAIBHOMH
yciyrd, 100 B IpeJocTaBleHnd MyHHIMIATBHOM YCIyTH, 3a HCKIIOUYEHHEM CITydaeB, yKa3aHHBIX B
myskTe 10.5.4 HacTosIero AMUHUCTPATUBHOTO PErIaMeHTa.

28.4. JKanoba 0/mKHA COmEPIKaTh:

28.4.1. HamvenoBanue MyHHUIMOANBHOTO apXuBa, yKa3aHWe Ha JODKHOCTHOE IIHIO
MyHHIMIATBHOTO apXuBa, HauMeHoBaHue M®I], ykazanue Ha ero pykoBoautens u (W) paboTHHKa,
pemenus ¥ neicTeus (6e3neicTBrE) KOTOPBIX 00XKAIYIOTCS.

28.4.2. ®avmuiuio, UM, 0TYECTBO (IPH HAIMYKH), CBEJEHHS O MECTE JKHTEILCTBA 3asBHTEIS -
¢usuyeckoro mmma MO0 HAHMEHOBAHHE, CBEACHHSA O MECTOHAXOKICHUM 3afBUTENS - FOPHIMUECKOTO
JMIa, a Takke HoMep (HOMepa) KOHTAaKTHOro TenedoHa, aapec (ampeca) IJIEKTPOHHOM IOYTHI (Ipu
HaJIMYHH) U IOYTOBBIH apec, Mo KOTOPEIM JOJDKEH OBITh HAMPABJIEH OTBET 3asBUTEIIO.

28.4.3. Cpezienus 06 obkalmyeMBIX pelleHHsX W AeicTBusx (OesneiicTun) MyHHIMIATEHOTO
apXmBa, JI0OJUKHOCTHOTO Jinja MyHrununansaoro apxusa, MOI, pabotauka MOLI.

28.4.4. JloBojbl, HA OCHOBAaHHU KOTOPBIX 3asBHTENIb HE COIVIACEH C PEIICHHEM M JeHCTBHEM
(GesneiictBreM) MyHHIMIIANBHOIO apXHBa, MODKHOCTHOrO JHNa MyHHIMIaisHOTO apxupa, MO,
paboruka MOIl. 3assurenemM MOryr OBITH IIPEACTABIEHBI JOKYMEHTHl (IPH  HAIMYMH),
IOATBEPKAAIOIINE JOBOBI 3aABUTEIISL, JTUOO UX KOMUH.,

28.5. JKanoba nogaercst B MACBMEHHOM GopMe Ha GyMa’KHOM HOCHTENE, B TOM YHCIIE Ha TUYHOM
npueme 3asBUTENS, 110 II0UTe, THO0 B AIIEKTPOHHOHN hopMe.

B cnyyae mojaum >kamoGBl IPH JIMYHOM DOpHeMe 3asBHUTENb IPEACTAaBISAET MTOKYMEHT,
YAOCTOBEPSIIOLIN# €TI0 JIMYHOCTH B COOTBETCTBHH € 3aKOHOAaTeNnbeTBOM Poccuiickoit @eneparmn.

[Ipn moxave xanobbl B 37EKTPOHHOM BHUJIE IOKYMEHTHI, YKa3aHHBIE B IIyHKTe 28.2 HACTOSIIEro
AIMHHHCTPATHBHOTO PETIIAMEHTA, MOTYT ObITh NPEICTaBICHBI B (OpME IIEKTPOHHEIX JIOKYMEHTOB,
MOJIUCaHHBIX IpocToii OII ymonmomodeHHoro mmma. IIpm 3TOM JOKYMEHT, YAOCTOBEpPSIOMIMIA
JIMYHOCTB, HE TpeOyeTcsl.

28.6. B anexrponHOit hopme xanoba MoxKeT OBITH IO1aHa 3asBUTEIIEM IIOCPEICTBOM:

28.6.1. Odurmansroro caiita [IpaBurenscTBa MockoBekoit 06macti B cetu HTEpHET.

28.6.2. O¢ummansHoro cafita MyHuimnansHoro apxusa, MOILI, yupemurens M®I] B cern
WNurepwuer.

28.6.3. EIII'Y, 3a uckmovenueM xanob Ha peueHus u jgeucrsus (Gesneiictsue) M®I] u ux
pabOTHUKOB. ‘

28.6.4. PIII'Y, 3a mckmroyenueM xanob Ha pernenus u jeiicteus (Gesgmeiictue) M®II u ux
PpabOTHUKOB.

28.6.5. ®enepanpHOW TroCyJapCTBCHHOW WH()OPMANMOHHON CHCTEMBI, obecrednBaromei
npouecc jpocynebHoro (BHecynebHOro) obxkanoBaHHMS pemleHuit u  jeiicTeumilt  (GespeiicTBHs),
COBEPIICHHBIX IPH TPEJOCTABJIEHUH IOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT, 32 HCKIIOUEHHUEM
’Kanob Ha pemenns u Aeiicreus (Gesneiicteue) M®II 1 uX paGOTHHKOB.

28.7. B MynumunansHoM apxuse, MO®LI, yupemmrensimu MOILl, MunucrepcTBoM
rOCYIAapCTBEHHOI0 yNpaBieHHus, WHGOPMAIMOHHEIX TEXHOJIOTHH M CBA3M MOCKOBCKOH o6nactu
ONPEJENAIOTCS YIIOTHOMOYEHHEIE JOJDKHOCTHEIE JIiIa U (M) pabOTHUKH, KOTOPBIE 00€CIeUnBaOT:

28.7.1. Tlpuem u perucTpanuio xanoo.
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28.7.2. Hanpasienue kano6 B ynoJHOMOYEHHBIE Ha HX paccMOTpeHrne MyHHUIMNIAIbHEL apXuB,
M®I], yupemuremro MOI], MuHHCTEPCTBO TOCYJApPCTBEHHOrO YIpaBJICHHs, HH()OPMAIHOHHBIX
TEXHONOTHH M cBA3M MockoBckolf o0macTi B COOTBETCTBMHM ¢ IyHKTOM 29.1 HacTosmero
AJIMUHHUCTPATUBHOTO perjiaMeHTa.

28.7.3. PacemotpeHue xanob B COOTBETCTBHH ¢ TPeOOBaHMSIMM 3aKOHOJATENLCTBA Poccuiickoit
Denepamun.

28.8. Tlo pesynpraram paccMoTpeHHs Xano0bl MyHummnaneHbi apxus, M®L], yupeaurens
M®II[, MuHHCTEPCTBO TOCYJAPCTBEHHOTO YIPaBIECHHS, HHOOPMAIMOHHBIX TEXHOJNOTHH U CBA3M
MockoBcKol 001aCTH IPUHEMAET OZHO U3 CIIEAYIOIIMX PEIIeHIH:

28.8.1. Xamnoba ymomnerBopsieTcs, B TOM 4HClIe B (DOPME OTMEHBI NPHHATOTO PEIICHHS,
UCIPaBJICHUs MOIYLMIEHHBIX ONEYaTOK M OMHMOOK B BBIIAHHBIX B pE3YJIbTaTe MHPEIOCTABICHMUS
MyHAIMIATEHON yCIyrd JOKyMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPECTB, B3UMAHHE KOTOPBIX
HE IIPelyCMOTPEHO 3aKoHoaaTrenseTBoM Poccuiickoit @enepanun.

28.8.2. B ynosieTBopeHMH KaloObl OTKA3BIBAeTCS MO OCHOBAHHAM, IIPEAyCMOTPEHHBIM
myHKToM 28.12 HacTosmero AJIMUHHCTPAaTHBHOTO PEriaMenTa.

28.9. Ilpu ynosnaeTBOopeHHM XanoOel MyHununanssii apxus, M®LI, yupemurens MOILI,
MUHHCTEPCTBO TOCYAPCTBEHHOIO YIIPaBICHUS, HHOOPMAIIMOHHBIX TEXHOJIOTHI U cBA3H MOCKOBCKOM
06J1aCTH MPUHMMAET HCUEPIIBIBAIOINIE MEPHI [0 YCTPAHEHMIO BEISBICHHBIX HAPYIICHHH, B TOM UHCIIE
10 BhIZaYe 3asgBUTEIO pe3ynbraTa MyHHIMIANEHON ycuyry, He mosauee S5 ([Iatu) paGoumx nmeit co
JIHS IPHHSTHS PELICHHUS, €CJIH HHOE HE YCTaHOBIECHO 3aKOHOAATENBCTBOM Poccniickoit @enepanuy.

28.10. He mo3anee mHs, CIEAYIOMIEro 3a JHEM NPHUHSATHS PEIICHHs, YKa3aHHOTO B MyHKTe 28.8
HaCTOSAINEro AJMHHMCTPATHBHOIO pErilaMeHTa, 3asBHTENIO B IHCHMEHHOW (DOpME H IO KEIAHHIO
3asBuTeNd B 3IEKTPOHHOM (popMe HampaBIIseTcss MOTHBUPOBAHHBIN OTBET O PE3yIbTaTaX paccMOTPEHHUs
KaoOEL

OrBer 10 pe3yabTaTaM pPacCMOTPEHUS JKAIOOBI IIOAMKMCHIBAETCS YIIOJHOMOUEHHBIM Ha
paccMOTpeHHe JKaloOBl JOJDKHOCTHBIM JIHIOM MyHHIMIAMBHOrO apxuBa, pabortHukoM MOI],
yapemutens MOII, ymoiHOMOYEHHBIM JOIKHOCTHBIM JMIOM MHHHCTEPCTBA IOCYAApCTBEHHOTO
yIpasjieHus, HHGOPMaNMOHHBIX TEXHOIOTHH U CBSI3H MOCKOBCKOM 06J1aCTH COOTBETCTBEHHO.

[To >xemaHuio 3asBHTENsE OTBET II0 pe3yIbTaTaM pacCMOTPEHHUS >KaJoOBl MOXKET G6BITH
TIPEJICTABJIEH HE IO3/Hee JHA, CIEIYIONEro 3a JHEM IPHHSATHS pPeIleHHs, B (opMe 3IeKTPOHHOTO
DOKyMeHTa, noanucannoro Ol yrmoJHOMOYEHHOro Ha pacCMOTpPEHHE Kalo0bl JOJDKHOCTHOIO JHIA B
() Mynuiunansaoro apxusa, MO®LI, yupemurenss MOI], MunucrepcTBa rocynapcTBEHHOTO
YIIpaBJieHUs, HHGOPMAIMOHHBIX TEXHOJIOTHH U CBs3l MOCKOBCKO# 00J1acTH, BHI KOTOPO! YCTAHOBIEH
3aKOHOMATeNLCTBOM Poccuiickoit @enepanu.

B cinydae npusHaHHS XanoOBl HOATEXAmedl yHOBIETBOPEHHIO B OTBETE 3asBHTEIIO HAETCS
uH(OpMaIK 0 ACHCTBUAX, OCYIIECTBIsIEMbIX MyHuIUNIANEHEIM apxuBoM, M®II, yupenurenem MOI],
B LEJSIX HE3aME/IMTCIIBHOTO YCTPAHEHUS BBIABICHHBIX HApyIICHWH NpU OKazaHHA MyHHIMIAILHON
YCIIYTH, a TaKXe MPUHOCATCS U3BUHEHMS 33 JOCTaB/ICHHBIE HEYA00CTBA U yKa3bIBaeTCs HHGOpPMANUS O
MabHEHIINX JCHCTBHAX, KOTOPBIE HEOOXOIMMO COBEPIIMTH 3asgBHUTENI0 B LENIX IOJYYEHHUS
MynununansHOH yCIyry.

B cnyuae npusHanus xano0sl, HE TOIEXKAIIEN YIOBIETBOPEHHUIO, B OTBETE 3asSBUTEIIO JNAIOTCS
apryMEeHTHPOBaHHBIC Pa3bsCHEHUS O MPUYMHAX NPUHATOIO PEIIEHNs, a TakKe HHGOpPManus 0 mopsiIKe
00KaJIOBaHUS IPUHSTOTO PELICHHS.

28.11. B oTBeTe 10 pe3ynbTaTaM paccMOTPEHHUS KATOObI YKa3hIBAIOTCS:
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28.11.1. Hanmenosanue MynununaasHoro apxusa, M®LI, yupemurens M®I], paccMoTpenImero
Kato0y, J0JDKHOCTB, haMuIIMs, MM, OTYECTBO (IIPH HATHIKH) JODKHOCTHOTO JIMIA U (W) paGoTHHKA,
IIPHHSBIIETO peIIeHHe 110 Kanooe.,

28.11.2. Homep, naTa, MECTO IPUHATHS PELICHHs, BKIIOYAS CBEICHUS O JOIDKHOCTHOM JIHILE,
paboTHuKe, pemenne i neiicteue (Ge3nelicTBrE) KOTOPOTO 0GKAIyeTCs.

28.11.3. ®amuius, UMs, 0TYECTBO (IPH HATHYAK) WM HAUMEHOBaHUE 3asBUTEIIS.

28.11.4. OcHOBaHUS TS IPHHATHS PEIIEHHS 110 XKano0e.

28.11.5. ITpunsTOE 10 *KaN00€E pEIIeHHE.,

28.11.6. B cimyuae ecnmu xanoba nmpusHaHa 0GOCHOBAHHOM - CPOKH YCTPAaHEHHMS BBISBICHHBIX
HapyLIeHn#, B TOM 4YHCIE CPOK IPEJOCTaBICHHUS pE3ylbTaTa MYHUIHIAIGHOM YCIyTHM, a TaKiKe
nH(opmalys, ykasanHas B myHkTe 28.10 HacTOSIIEro AIMUHHCTPATHBHOTO PErIaMeHTa.

28.11.7. Nindopmarus o mopske 00KaIoBaHKs IPUHATOTO 10 ai00e pemeHus.

28.12. Mynununansaeni apxus, M®LI, yapenurens M®L], MunHCTEPCTBO rOCYIApPCTBEHHOIO
YIpaBlieHus, HHQOPMAITMOHHBIX TEXHOJOTHH M CcBs3M MOCKOBCKOW 06JIacTH OTKas3biBaeT B
YJOBJIETBOPEHHH XKaIOOBI B CIEIYIOMIMX CIIydasx:

28.12.1. Hamuuus BCTYNHBLIErO B 3aKOHHYIO CHILY PEIICHHS Cyaa, apOUTPaXHOTO Ccya II0
Kajiobe 0 TOM XKe IpeIMeTe | 0 TEM YK€ OCHOBAHMSAM.

28.12.2. Ilomaum >xano6BI JIMIOM, IOTHOMOYHS KOTOPOTO HE TOATBEPXKAECHEI B TOPSIKE,
YCTaHOBIEHHOM 3aKoHOAarebeTBoM Poccuiickoit eneparum.

28.12.3. Hannvus pemeHns 1o xamoGe, IPHHSTOrO paHee B COOTBETCTBHU C TPEeGOBAHMAMHE
3aKoHOJaTeNbeTBa Poceuiickolt Denepanuy B OTHOIIGHHH TOTO XK€ 3asBUTENS U IO TOMY K€ IPEIMETY
KasoOBbI.

28.13. Mynnuunanseelii apxus, ML, yupenurens M®L], MUHHCTEPCTBO TOCYAapCTREHHOTO
YTpaBNeHuUs, HHEHOPMAIMOHHEIX TEXHOIOIUH U CBA3H MOCKOBCKO# 0GTacTH BIIpaBe OCTABHTH XKaloby
6e3 oTBeTa B CJIGIYIOUIHX CIyYasnX:

28.13.1. Hanmuyusa B xanobe HELEH3YPHBIX TH00 OCKOPOHTENBHBIX BBIPAKEHHM, YIpo3 JKU3HH,
3JI0POBBIO ¥ HMYIIECTBY JOJDKHOCTHOTO JIMIA, pa00OTHUKA, & TAK)KE YWICHOB €r0 CEMBH.

28.13.2. OrcyrerBrs BO3MOKHOCTH IMPOYHTATh KAKYFO-THOO YacTb TEKCTA KaloObl, haMuiImio,
UM, OTYECTBO (IIPU HAJTMYMH) U (WITH) IOYTOBEIM afipec 3asBuUTEls, yKa3aHHLIE B XKaobe.

28.14. Mynununansaeit apxus, MO®L], yupemurens M®L], MUHHCTEPCTBO TOCYIAPCTBEHHOTO
yIpaBJeHus, THGOPMAIIMOHHBIX TEXHOJIOTHH M CBA3UM MOCKOBCKOM obnactu coobiaer 3asgBuTento 06
ocTaBJieHHH Kaio0bI 6e3 oTBeTa B Teuenue 3 (Tpex) paGounx aHel Co AHS PErHCTpauy Kal00kL.

28.15. 3asButens BrpaBe 00XkaN0BaTh NPHHATOE MO Xanobe pellenve B CyaeOHOM MOpSIKe B
COOTBETCTBUU C 3aKOHOAaTeILCTBOM Poccuiickoit ®eneparun.

28.16. B ciyyae ycraHOBIIEHHA B XOJI€ HIIM 10 PE3yJIbTaTaM PACCMOTPEHHS JKalo0B! TIPA3HAKOB
cocTaBa aIMHUHHMCTPATHBHOrO IIPABOHAPYLICHHs, IIpeaycMoTpeHHoro crateeii 5.63 Kogexca
Poccuiickoit ®enepanun 00 aIMHHHCTPATHBHBIX INIPABOHAPYLICHHSX, WM INPU3HAKOB COCTABA
NPECTYIUICHUS MO/DKHOCTHOE JIMNO MM pabOTHHK, YIIOJIHOMOYEHHBIH Ha pAcCMOTpEHHE Kajol,
He3aMeUTHTEIbHO HAMIPAB/IAET UMEIOIHECsS MaTepHalIbl B OPraHbl HPOKYPATyPHL.

B ciyyae ycramoBneHHS B XOI€ HJIH II0 pe3yNbTaTaM DPAacCMOTPEHHs JKAIOOBI MPU3HAKOB
cocraBa aJMHHUCTPATHBHOIO IPaBOHApYLICHHUS, IIpPeIyCMOTpeHHOro craThsmu 15.2, 15.3 3akxona
Mockosckoit obmact Ne 37/2016-O3 «Komexe MockoBekoit o6nacte 06 aqMUHHCTPATHBHEIX
NIPABOHAPYINEHUSAXY, TOJDKHOCTHOE JHII0 MM PabOTHHK, YIOJIHOMOYEHHEIH Ha PacCMOTPEHHE XKanob,
He3aMe/UTUTENIBHO HAIPABISeT MMEIOIIHEcs MaTepHanbl B OPraHbl IPOKYPATypHl | OJJHOBPEMEHHO B

MunnicTepeTBO rocy1apcTBEHHOTO yIpaBlIeH s, HHOOPMAIMOHHBIX TEXHOJIOTHH U CBS3H MOCKOBCKOI
obacTu.
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28.17. Mynununansueii apxus, MOLI, yapeautenn MPI] obecrieunsaror:

28.17.1. OcHaieHre MecT IpueMa xanod.

28.17.2. WndopmupoBanue 3asBUTENeld O TOpSAKE OO0XKAaIOBaHHS DEIICHHH H HEeHCTBHI
(6e3neiicTBrsg) MyHHIMIAIBHOTO apxX¥Ba, MODKHOCTHBIX JuIl MysrununaneHoro apxusa, MOII,
paboTHukoB M®IL] mocpencTBoM pasmemenus HHGOpMALUH HA CTEHJAX B MECTAaX MPEIOCTaBIICHUS
MYHHUIUIAIBHON YCIyrd, Ha oQuIMatbHOM caiite Mynumiunansaoro apxusa, MOII, yupenuresei
M®I], PIIT'Y, EIT'Y.

28.17.3. KoncynbrupoBaHue 3asBUTeNeil O MHOpsAKe OOXKAIOBaHUA DEIIEHMH W JeHCTBHM
(GesnmeticTBrs) MyHHMIMIAIBHOTO apX#Ba, JODKHOCTHBIX JHIl MyHunmnaieHoro apxusa, MOILI,
paborarkoB M®I], B ToM gncne 1o Tenaedony, 31€KTPOHHOM MOUYTe, IPH JIUIHOM TIPUEME.

28.17.4. 3akmoueHue COIIAIICHAN O B3aMMOJECHCTBHM B 4acTu ocymectsieHns M®IL] npuema
*aji00 ¥ BeIIa4d 3asBUTEISIM PE3YIBTATOB PACCMOTPEHHS XKaI00.

28.17.5. ®opMUpOBaHHME M IPEJACTaBICHHE B IIOPAOKE M CPOKH, YCTaHOBJICHHEIE
3aKOHOJaTeNLCTBOM Poccwuiickoii Meepartin, OTYETHOCTH O TIOTYYEHHBIX M PACCMOTPEHHBIX JKaobax
(B TOM YHCIIE O KOMYECTBE yIOBICTBOPEHHBIX M HEYAOBIETBOPEHHBIX 3Kaj00), 32 HCKIIOYEHHEM JKaio0
Ha pelenus u aeiictus (Gesnpeiicrsue) MOLI, pykoBoaurens u (win) pabotarka M®II.

28.18. CaemeHus O couepaHwd kano0 IOIeXaT pasMemeHHIo B (eaepanbHOi
rOCyapCTBEHHONM  WMH()OPMAIMOHHOW  cHcTeMe, oOOecleuMBaromed  mpolecc  J0CyneGHOro
(BHecyneOHOro) obanoBaHusi pemeHuii u  geiictBuit  (Oe3melcTBHA), COBEPIIEHHBIX IIPH
IPEIOCTABIEHHH TOCYJAPCTBEHHBIX U MYHHIMNAIBHBIX YCIyr, B COOTBETCTBHH € TpeOOBaHHAMHI
[Tonoxenus o GeaepaabHOM rocy1apCTBEHHON HHPOPMAMOHHON cHcTeMe, 00ecIeurBaromei mporecce
nocyne6Horo (BHeCYIeOHOT0) 00)KanoBaHus pelieHui U AeicTBHi (0e3/1eCTBHS), COBEPIICHHEIX IIPH
NIPEJIOCTABIICHHH TOCYJApCTBEHHBIX M MYHHIMIAILHBIX YCIYT, YTBEPKIECHHOIO IOCTAHOBIECHHEM
IIpasurensctea Poccuiickoit ®enepannu ot 20.11.2012 Ne 1198 «O denepanpHOii TOCy1apcTBEHHON
uHbOPMANHOHHOM cucTeMe, obecrednBaromeil nporecc gocyaedHoro (BHecynaeOHOro) obkaaoBaHUs

pelneHMit u JeicTBuil (Oe3meiCTBUS), COBEPINCHHBIX NIPH IIPEIOCTABICHMM IOCYIapCTBEHHBIX M
MYHHUIUIAIBHBIX YCITYT.

29. Oprasbl rocy1apcTBeHHOI BJIACTH, OPraHU3ANMH M YNIOJHOMOYEHHbIE
HA PACCMOTPEHHE KAT00bI JTHIAa, KOTOPBIM MOKeT ObITh HANPABJIEHA Ka/1002a
3asBuTEAsA B J0Cy1e0HOM (BHecy1eOHOM) MOpsAAKe

29.1. XKano6a nmomaercs B Mynuiunansseii apxus, MOI], npenocrapusinne MyHUITUTIATEHYIO
VCIIyTY, NOPSAOK NPEIOCTaBICHUS KOTOpPOH OB HapylleH BCIEICTBHE DEIICHWH MW JICHCTBHi
(6e3nelicTBus) MyHHIHIAIBHOTO apXHBa, JOJDKHOCTHOTO nuna MyHunmnageHoro apxmsa, MOII,

pabotarka M®II, n paccmarpuBaercss MyHHIMIATEHEIM apxuBoM, M®IL] B mopszike, yCTaHOBICHHOM
3aKoHOaTensCTBOM Poccuiickoii deneparui.

29.2. XKanoGy Ha perienus u aeictBus (6e3zneiictsre) MyHUIUNIATBHOTO apXMBa MOXKHO II0JAaTh
I'yGepnaropy MockoBckoit obmacTa.

29.3. Xamoba ma pemenus u jgeiicrBus (OesnmeiictBue) pabotHuka MOPIL] mopaercs
pykoBoauTeno M®II.

29.4. Xanoba na pemenus u neiictus (6e3neiictue) MOILI noxaercs yupenureno MOI ninu B
MUHHECTEPCTBO TOCYIAPCTBEHHOTO YIpaBICHHS, HHPOPMAITHOHHBIX TEXHOJIOIUI U CBSI3HM MOCKOBCKON
obmactu. B coorBercTBHMU ¢ mocraHoBienueM [IpaBurenbcTBa MockoBcekoit obmactu ot 02.09.2019
Ne 570/27 «O6 onpeeneHrH JODKHOCTHBIX JIMII, YIIOJIHOMOYEHHBIX Ha IPUHSATHE jXKasl00 Ha peImeHus u
neiictBus (Oe3meiicTBHe) MHOTOQYHKIIHOHAIBHBIX IIEHTPOB NPEIOCTABIECHHUS I'OCYJApCTBEHHBIX H
MYHHMIMIAIBHBIX YCIYr, W BHECEHMHM W3MeHeHWil B nocraHoBieHue llpaBurensctBa MockoBckoin
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obmactu ot 08.08.2013 Ne 601/33 «OG yrsepkaenuu IT0NOXKeHHS 06 OCOGEHHOCTSX TONAYH W
PacCMOTPeHHS Kalo0 Ha pemeHHss M jelictBus  (6e31efCTBHE) HCIONHUTEIBHBIX OpraHoB
TOCY/[apCTBCHHOM BIACTH MOCKOBCKOH 0671aCTH, IPENOCTABISIOMIUX TOCYAAPCTBEHHEIE YCIYTH, U HX
AOIKHOCTHBIX  JIAIL, TOCYIaPCTBEHHBIX TPAXAAHCKUX CIY/KANMX MCIONHUTENBHBIX OPraHoOB
rOCYTapcTBEHHOM BracTd MocKkoBcko# 007acTH» JOJDKHOCTHBIMH JIMIIAMH, YIIOJHOMOYEHHBIMH Ha
IPUHATHE XKanod Ha pelenus u nekctus (Gesneiicteue) M®L sBsroTCS MEHACTD rOCy/IapCTBEHHOTO
YIpaBlieHusl, ”HPOPMAIHOHHBIX TEXHOJOTHA M CBA3M MOCKOBCKOM 06IacTH, 3aMECTHTENb MHUHHCTpa
TOCYZapCTBEHHOTO  YNpPaBIeHUs, WH)OPMAIMOHHEIX TEXHONOIMH W CBS3M MOCKOBCKOM 06acTH,
KYPHPYIOLIUH BOIIPOCHI OpraHu3aluy Aesteisoctd MOI],

29.5. Tlpuem xamo6 B mHCBMEHHOW GopMe Ha GYMAaXHOM HOCHTENE OCYIIECTBIISIETCS
MynununaneHeM  apxuBoM, M®I], B MecTe, rme 3asBUTENsb ITOIABAI 3anpoc Ha TOJyYeHHE
Mysnnunansaol ycinyru, HapylieHre Topsika KOTopoit ofxkanyercs, 1160 B MecTe, riie 3asBHTElEM
IIOJIy4CH Pe3y/IbTaT yKa3saHHOH MyHHIMIATBHON YCIyTH.

IIpuem xano6 B nmuckMeHHON (opMe Ha GyMakKHOM HOCHTENE OCYIIECTBIISETCS ydpenureneMm
M®IJ B MecTe (aKTHUECKOr0 HAXOKNEHHUS YUPETUTEIIS. Bpems nprema ano6 JOJDKHO COBNAIATh CO
BpeMeHeM paboTel yupeaurens M®I].

IIprem xan06 B mucemMenHOM hopMe Ha GyMaKHOM HOCHTENE OCYIIECTBISETCS MunucrepcTBOM
rOCYNIapCTBEHHOIO YNpaBiieHHs, MHPOPMAIHOHHBEIX TEXHOJOIMH M cBA3M MOCKOBCKOM O6JACTH IO
MecTy ero pabotel. Bpems mpumema jkamo6 HOMKHO COBHIAAATh CO BpEMEHeM paboTHI YKa3aHHOTO
MunucTepeTBa 110 MECTy €ro paGoThL.

29.6. Kanoba (3a mcKO4YeHWEM JKanoOBl Ha pEIICHHS W JeHCTBHS (6e3netictBue) MOIT,
pykoBoauTes U (uam) pabotHuka M®II) MoxeT OITh To1aHa 3agBUTEIEM yepez MOII,

Ipu mocryriennn xano6sr M®L[ obecrieunsaer ee mepenady B MyHununanbHeI apxuB B
HOpAZIKE W CPOKH, KOTOPHIC YCTaHOBJICHBI COIJIAIEHHEM O B3auMoOAeHcTBHM Mexay MOI[ u
MyHuIMIanbHEIM apXUBOM (Halee - COIVAIIEHHE O B3aHMOJEHCTBHE), HO HE MO3IHEe CJIEIYIOIIEro
pabodero [Hs CO AHA MOCTYIICHHS JKaI00bl, IPH STOM CPOK PACCMOTPEHHS KATIOOB! HCUHCIISIETCS CO
ZHS PeriuCTpaIiy Kanoosl B MyHHUITHIIATEHOM apXuBe.

29.7. XKamnoba, moctynmpmas B MyHununansHsni apxus, MO®ILI, yupemuremo MOI],
MuHrCTEpCTBO rOCY1apCTBEHHOrO yIpaBiieHus], HEGOPMAMOHHEIX TEXHONOrHH 1 cBS3H MOCKOBCKOl
0071aCTH, OJTIEKUT PETHCTPALIMK HE MO3/HEE CIIEAYIOMIEro paboyuero IHs co JHS ee TIOCTYIUICHHUS.

JKanoba paccmarpusaercs B Tederne 15 (Ilarrammarn) paGounx ameif co aHS ee perucTpauuu
(ecm Gonee KOPOTKHME CPOKM PACCMOTPEHHs Kanobbl He YCTAaHOBJICHBI MyHHIMIATHHEM apXHUBOM,
M®IL, yupeaurerem MOPIL], MUHHCTEPCTBOM TOCYIAPCTBEHHOTO YIpaBjIeHHs, UHPOPMAIHOHHBIX
TeXHOJIOTHH | CBA3H MockoBcKo# 06macTn).

29.8. B cmywae oOkanoBaHMs OTKa3a MYHHIIHIATEHOTO apXuBa, JOJDKHOCTHOrO IIMIa
Myuniunansroro apxuea, M®II, paGoraunka M®I] B IIpHEME JIOKYMEHTOB y 3asBuTENs JIMOO B
HCTIPABJICHIH TOMYIIEHHBIX ONEYaTOK H OMMOOK MK B CiIydae 00KaloBaHUs 3asBATENEM HAPYIICHUS
YCTAHOBJICHHOIO CpOKa TaKUX HMCIPaBIECHHH jKaoba paccMarpusaercst B Tedenue 5 (Ilaru) paGounx
JHEH CO THS €€ PEruCTpalliH.

B cinyyae ecim xanoba mojana 3assutenem B MyHHIUIANBHBIH apxuB, MO®ILI, yupemureno
M®I], B KOMIETEHIMIO KOTOPOTO He BXOMAMT MPHUHSTHE PELIEHHS IO xanobe, B teuenne 3 (Tpex)
pabounx mHEH CO JHS pEerucTpaluy Takoil KanoObl OHA HalpaBjsieTcsl B YIOJIHOMOYEHHBIA Ha ee
PacCMOTPEHHE TOCYAAapCTBEHHbIA oprad, ML, yupemutemo M®I], o yeM B HHCHMEHHOIX bopme
uHbOpMHUpYeTCcs 3agBUTEb.

Ilpy 5TOM CpOK paccMOTpeHHs XanoOBl HCUHCIHSETCs CO HA peTucCTpaluy KajaoOsl B
YIIOTHOMOHYCHHOM Ha €€ pacCMOTPEHHE IoCy1apcTBeHHOM oprane, M®LI, yupeautenem MOII.
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30. Cnoco6b1 uHpopMHpOBaHHS 3asBHTEEH 0 NOPAIAKE NOAAYH
H PacCcMOTPEHHS JKaT00bI, B TOM YHcIe ¢ Henoab3opanuem PIITY

30.1. 3agBuTenn HHGOPMHUPYIOTCS O MOPSIKE MOJAYU H PACCMOTPEHHH ano0bl, B TOM YHUCIE C
ucnonszoagueM EIITY, PIITY, cmoco6amy, HpeAyCMOTPEHHBIMH HOIPA3/esioM 3 HaCTOSIIEro
AJIMIHHCTPAaTHBHOTO PerjaMeHTa.

30.2. Undopmanus, ykazaHHas B paszene V HacTOSLIEro AIMHHHCTPAaTHBHOTO DPEITIaMEHTa,
noulekuT obssarenbaomy pasmemnenuto Ha EINNY, PIITY, oduumansnom caiite MyHuIumaisHOro
apxuBa, a TaKKe B IOCYJApCTBEHHOM uH(pOpManmoHHOH cucreMe MockoBckoit obmactu «Peectp
roCyIapCTBEHHBIX M MYHUIIMIAIBHEIX yeIyr (QyHkuuit) MOCKOBCKON 001acTH.

31. IlepedeHs HOPMATHBHBIX NPABOBBIX AKTOB, PEryTHPYIOIHX NOPAA0K A0CyAe0HOr0
(BHecymeOHOro0) 00sxanoBanus pemeHuii n neiicreuil (be3neiicreus) MyHuIMnaaLHOroO
apxXuBa, J0/UKHOCTHBIX Jui MyHuunaasHoro apxusa, M®II, pabornuxos M®I{

31.1. Jlocyne6upiit (BHECYneOHBINH) MOpsimok obxanoBaHus AeHcTBuit (OesaedcTBus) u (uam)
pEIleHNH, NPHHATBEIX B XOJAe IpeJCTaBiIeHHs MyHHIMIANbHORX YCIYyrH, OCYIIECTBISETCS C
cobmonenrem tpedosanuii denepansHoro 3akoHa ot 27.07.2010 Ne 210-@3 «O6 opranusanuu
NpEOCTaBIEHUsST TOCYJApCTBEHHBIX M MYHHOMIAIBHBIX YCIYr» B IIOpSJKE, YCTaHOBJIEHHOM
nocragopiaenneM IIpasurensctea MockoBekoit o6macta ot 08.08.2013 Ne 601/33 «O6 yTBepxkaeHHH
T[TonoxeHns 06 0cOGEHHOCTAX MMOJAYM U PACCMOTpPEHHS Kano0 Ha pemenus u aeiicreus (6e3neiicTue)
HCTIONHATENBHBIX OPraHoB TOCYIapCTBEHHOM BracTd MOCKOBCKOM 001acTH, MpPEeIOCTaBIIAIONKX
rOCYJapCTBEHHBIE YCIYI'H, M WX JIOJDKHOCTHBIX JIHIl, TOCYJAPCTBEHHBIX T'PaXJaHCKHUX CIIyXaIlux
HCIOJNHUTENBHBIX ~ OPTaHOB  IOCYIapCTBEHHON  BimacTH  MOCKOBCKOH — oOmacTH, a  Takke

MHOTOQYHKIMOHAJIBHBIX LEHTPOB IPENOCTABICHUS TIOCYJApPCTBEHHBIX ¥ MYHHUIMIANBHBIX YCIIyT
MockoBckoi#t 001acTi # X pabOTHHKOBY.
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[Ipunoxenue 1

K AIMUHUCTPATUBHOMY pErIaMeHTy
[IPEIOCTABIIEHHS MYHUIIMIIAILHOM YCIyTH
«Bp1iaga apXUBHBIX CIIPABOK, ADXHUBHBIX BBITHCOK,
apXHMBHBIX KONUI ¥ HHGOPMAMOHHBIX HA
OCHOBAaHMH apXHUBHBIX JOKYMEHTOB, CO3JaHHBIX C

1 ssBaps 1994», yTBEpKIEHHOTO IIOCTAaHOBIEHUEM
Anvunuctparmmu I'opojckoro okpyra Ilomonsck
OT «___ » 2021 Ne

®opma pemienus 0 npexocrasieHu MyHHIUNATbHOMH yCIyrd
(Odopmnsiercs Ha opunmanTbHOM Onanke MyHUIIMNIATBEHOTO apXUBa)

Komy:

(pamunus, uMs, OTYECTBO (IIPHU HATWYHH)
(bu3n4ecKoro THna, UHJIUBUYaTBHOTO
OpeAlpUHAMATENE  WIM  HauMEHOBAHHE
IOPUIUYECKOTrO JIAIA)

PEIIIEHUE
0 IpefocTaBIeHHY MyHHIIUIIAIBHON YCIyTH

MyHununanbHeIH apXWB TPHHAT pPEHIEHHE O MpeaocTaBIeHHH MyHHIMNANbHOW YCIIyru:

(HanMeHoBaHUEe MyHUIIUTIATBHOR YCIYTH)

JlonOTHUTENBEHO HHYOPMUPYEM:

(yxa3sIBaeTcs DONOTHUTENbHAS HHPOPMALHS IPH HATUYUH )

(YIIOJTHOMOYEHHOE JIOJDKHOCTHOE JIAII0 (moamuck, Gamuims, HHALIAATEI)
MyHHIHAIATFHOTO apXHBa)

« » 20
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[Tpunoxenue 2

K AJIMUHUCTPAaTHBHOMY PETJIAMEHTY

NIPEAOCTABICHNUS] MyHUIUIIATEHON YCIIYTH

«Bp1aua apXUBHEIX CIIPaBOK, APXUBHBIX BEIITHCOK,

ApXMBHBIX KOIMH 1 HHPOPMAIMOHHBIX Ha

OCHOBAHMHM apXMBHBIX JOKYMEHTOB, CO3/IAaHHBIX C

1 ssaBaps 1994», yTBEpKAEHHOTO IOCTAaHOBICHUEM
» AnvuaucTpanuu ['opoackoro okpyra Ilononsck

OT«___ » 2021 Ne

®opma apxXuBHOH CrIpaBKH'

(Ha3BaHUE apXUBa)

(Ha3BaHHE apXHBa)

Anpecar
(mouToBBIH aipec, HHAEKCE, TeaedoH, dake,

azapec :mem*ponuoii HO‘lTbl)

ApXUBHas CIIpaBKa
Ne

(nata)

Ha Ne oT

OcHoBaHue:

PyKOBOI{I/ITeIIB apxuBa

(moamuch) (pacmu(poBKa IOIIHCH)
ML.IL

UcnonauTens
Tenedon

' ®opma apxuBHOW CNpaBKH YTBEpKIeHa mNpukasoM DenepanbHOr0 apXMBHOro arentctea or 02.03.2020 Ne 24

«06 ytsepxneHuu IlpaBun opraHu3alMy XpaHEHWsS, KOMIUIEKTOBaHMA, yUeTa M MCIIONB30BAHHA TOKYMEHTOB ApPXHBHOIO

donna Poccuifckoit denepanyy u ApYruX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX ¥ MYHHIUIIATBHEIX apXUBaX, My3esx
1 6ubnuoTexax, Hay4HbIX OpraHU3ALUIXY.
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[Ipunoxenue 3

K AJIMHHHCTPATUBHOMY PEIJIaMEHTY MPeI0CTABIICHUSI
MYHUIMIIAIEHON YCIYTH

«Bblnaga apXUBHBIX CIPABOK, ADXUBHBIX BHITHCOK,
apXHMBHBIX KOIMH ¥ HHPOPMAMOHHBIX Ha OCHOBAHUU
apXUBHBIX JTOKYMEHTOB, CO3JaHHBIX ¢l sHBaps 1994
roJ1a», YTBEPKIECHHOTO TIOCTAHOBJICHHEM
Anmunucrparmu ['opoackoro oxpyra ITogomnsck

OT«__ » 2021 Ne

@®opma pemenns 00 0TKa3e B NpeAocTaBIeHHN MyHAIHNAILHOM YeIyrH

(Odbopmnsercs na opunuanbHOM 6anke MyHAIMIIAILHOTO apXKUBa)

Komy:

(bamumust, ¥Ms, OT4ecTBO (IIPH HAIMYHH)
(buzugecKoro nvIa, UHIUBHTYaIbHOTO
OpEINpPUHUMATENE ~ WIM  HaduMEHOBaHUE
IOPHIAYECKOrO JIHIIA)

PEIIEHUE
00 oTKase B mpenocTaBIeHuE MyHUIUIATEHONR yCIyTH

MyHuIMDaNbHEI apXUMB NPUHSI pENIeHHe 00 OTKase B NPENOCTABICHHH MyHHIHIATBHOMN
yCIIyTH:

(HauMeHOBaHUE YCIIYTH)

Ne

HaumenoBanue ocHoBanus 1A OTKas3a B

Pazwscuenue IIPpUYHH OTKa3a B IPEI0CTaABICHUHT

HOYHKT@ | cOOTBETCTBHMHU C AJMUHHUCTPATHBHBIM MyHsununansHoOM yeyru
periiaMeHToOM

13.2.1. | Haninume DPOTHBOPEYMBEIX CBEJEHME B | YKasaTh HCYEPIBIBAIOMIUN IIEPEYCHb
3ampoce M IPHIOKEHHBIX K  HEMY | IPOTHBOpEUMit MEXJTy 3ampocom u
JOKyMEHTax IPUII0KEHHBIM K HEMY JJOKYMEHTOB

13.2.2. | HecooTBeTcTBHE Kareropuu 3asBUTENISA | YKa3aTh OCHOBAHHS TAKOTO BEIBOIA
Kpyry JHI, yKa3aHHBIX B IOjapaszuerne 2
HaCTOSIIErO AJIMHHHCTPATUBHOTO
periaMeHTa

13.2.3. | HecooTBeTcTBHE TOKYMEHTOB, YKa3aHHBIX B

nojpasaene 10 HaCTOSAIIEro
AIIMMBHCTDaTHBHOTO  perjiaMeHTa, 110

Vxkazathb M CUePIIBIBAIOIIHM IepeYeHb
JNOKYMEHTOB M HapyIIeHHUH NPHUMEHHUTEIBHO K
KaXZ0OMY JTOKYMEHTY
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dopme WM comepKaHWIO TpeOOBaHHIM
3akoHonarenbeTBa Poccuiickoi enepanuu

13.2.4. | 3ampoc 1mojaH JMAIOM, HE MMEKOMUM | YKa3aTh OCHOBaHMS TAKOI'O BEIBOJA
TOJIHOMOYMH  IPEACTaBIATh  HHTEPECHI
3asgBUTENS

13.2.5. | OrcyrctBHe B MyHHIMIAIBHOM apXuBe
cBellcHHHM 00 omiare IpeaoCTaBIeHHUS
MyHuIMDIATEHOR yCIyTH B TedeHHEe S
(ITstu) paboumx mHel ¢ JaThl HaNpaBICHUS
YBEIOMJICHUS O HEOOXOAMMOCTH OILIATHI
MyHununansHOM YCIIyTH (pu
NPEeJOCTaBICHUN MyHUIMIIATLHON YCIIyrH
Ha BO3ME3/IHOI OCHOBE)

13.2.6. Ot361B 3ampoca Ha IpeIoCTaBIICHHE
YCIIyTH II0 HHULIHATUBE 3asiBUTEIIS

Ber BnpaBe moBTOpHO 00paTHThCS B MYHUIMIATBHBIA apXuB ¢ 3alipocoM O IPeJI0CTABICHUH
MyHHIMIATBHON YCIYTH IIOC/IE YCTPAHEHMS YKa3aHHBIX OCHOBAaHHWM JUIL OTKa3a B INPENOCTABICHHH
MyHUIMnNaIBHOR yCIyTH.

JauHblii 0TKa3 MOXeT OBITH 00KanoBaH B 0CYAeOHOM NOPSIKE [IyTeM HalpaBJIeHHs Kajlo0sl B

MyHuynanbHel ApXUB B COOTBETCTBHHM C paszenoM V AJMHHUCTPATHBHOTO PErjIaMeHTa, a TAKKE B
cyeOHOM MOPSI/IKE.

JlonomHUTETEHO HHPOPMHUpYEM:

(yxaspiBaercst uH(Opmarys, HeoOXomumas I YCTpaHEHHS INPHYMH OTKa3a B IPEJOCTABICHHN
MyHuIHIANBHON YCIYTH, a TAKKe HWHAs IONOJIHUTEbHAS HHYOPMALUS IPA HAJIHYHH)

(YIOTHOMOUEHHOE TOMKHOCTHOE JIUIIO (oanuck, (haMuIHs, HUIIAAIIEI)
MyHUIHDIAIBHOTO apX1UBa)

« » 20
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ITpunoxenue 4

K AJIMUHHACTPATUBHOMY PErJIaMEHTY
IPEIOCTaBICHHS] MyHHIIMIIAIBHOH yCIIyTH
«BpI1aua apXUBHBIX CIIPABOK, APXUBHBIX BBIITHACOK,
apXUBHBIX KOIMi U MHGOPMALHOHHBIX Ha
OCHOBaHHHU apXUBHBIX JJOKYMEHTOB, CO3MaHHBIX C

1 saBaps 1994 ronay, yTBEpKIEHHOTO
NIOCTaHOBJICHUEM AMUHMCTpau I'opoackoro
oxpyra ITomonsck

OT « » 2021 Ne

®opma yBeAoM/IeHHS 0 IPOVIEHUH CPOKA npegocTaBiaeHns MyHUIHIAILHON yCIyru
(Odopmisiercs Ha opunuanbHoM Onanke MyHUIIMIIAIBHOTO apX1Ba)

Komy:

(bamumus, wMs, OT4eCTBO (TPH HATUYMH)

busugeckoro JHLa, — WHIUBUAYAIBHOT'O
IpepUHAIMATENS WIH HauMEHOBaHHE
IOPUIMYECKOTO JIUIA)

YBenomnenue

0 IPOIEHHH CpOKa IpefocTapaeHuss MyHUIMIANBHOR YCIyTH

B xoze IpeaOCTaBICHHS MynsununatsHON YCIYTH

(HauMeHOBaHME MyHUIIMITATTLHON YCIIYTH)

MyHHIUIIATEHEIM apXUBOM IIPHHSTO PEelIeHNe O IPOUICHUH CPOKa IIpeocTaBlieHnsi MyHUIANaIbHOM’
yciIyru Ha cpok 10 paGo4ux qHel 10 OCHOBAaHUSIM, IIPELyCMOTPEHHBIM AIMIUHUCTPATUBHEIM
pEerJaMeHTOM MpeocTaBIeHus MyHUITUIATEHOH yeIyrH

(HaumeHOBaHHE MyHUIIUIIATILHOM yCIIyTH)

YTBECPKIACHHBIM

(maTa, HOMEp, aBTOP JIOKYMEHTA)

(YnoJIHOMOYEHHOE JOJDKHOCTHOE U0
MyHUIMTIATEHOTO apXyuBa)

« » 20

(moxnuce, haMuimst, THUIMAIIEI)
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[Tpunoxenue 5

K AIMUHUCTPAaTHBHOMY PEIVIAMEHTY
IpefoCTaBlIeHIs MyHHIMIIANBHOH! yenyTu «Beriaua
apXMBHBIX CIPaBOK, aDXMBHBIX BBIIHCOK,
apX¥WBHBIX KOIMH U MHQOPMAIlMOHHBIX Ha
OCHOBAHUH apXHUBHBIX JOKYMEHTOB, CO3/IaHHBIX C

1 suBaps 1994 ronay, yrBep:KIACHHOIO
IOCTaHOBJIEHUEM AMuHHCTpanuu [ opoackoro
okpyra [Tononsck

OT « » 2021 Ne

Ilepeyens HOpMATHBHBIX IPABOBBIX AKTOB,
peryMpylomux npeaocrapiesne MyHnnunaisHoi yeayra
(c ykazaHHeM HX PEKBH3HTOB H HCTOYHHKOB O(PHIIHAIBLHOr0 0Ny 0 JHKOBAHNS)

ITpenocrapnenrie MyHUIMIIATEHON YCIIYTH OCYILIECTBISIETCS B COOTBETCTBHH C:

1. Koncrurynueit Poccuiickoit @enepanun («Poccumiickas razeray, 25.12.1993, Ne 237).

2.«OcuoBamu 3axoHoparenbcTBa Poccmiickoit @enmepanuu o Hotapuare» («Bemomoctm Comera
Haponueix [lemyraroB u BepxoBrHoro Cosera Poccuiickoit ®@enepanum», 11.03.1993, Ne 10, ct. 357;
«Poccuiickas razeray», Ne 49, 13.03.1993).

3.Ipaxxmanckum komekcom Poccuiickoit @eneparmu (CoOpanue 3akoHOIATENBCTBA Poccuiickoit
Oenepanun, 05.12.1994, Ne 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccwmiickas raszeray, Ne 238-239,
08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27, 10.02.1996).

4.®enepanpabiM  3akoHOM OT 15.11.1997 Ne 143-@3 «OO6 axraXx TrpaJIaHCKOTO COCTOSHUS)
(«Poccmiickast razera», Ne 224, 20.11.1997; «Cobpanue 3axkoHonmarenbctBa Poccuiickort ®Demepanuuny,
24.11.1997, Ne 47, c1. 5340).

5. «Konexcom Poccuiickoiit @enepanuu 06 aIMUHUCTPATUBHEIX NpaBoHapymeHusx» ot 30.12.2001
Ne 195-@3 («Poccuiickas rasera», Ne 256, 31.12.2001, «Ilapnamentckas rasera», Ne 2-5, 05.01.2002,
«Cobpanue 3akonoarenscTBa Poccuiickoit @eneparmum», 07.01.2002, Ne 1 (1. 1), ct. 1).

6. @enepanbHbiM 3akoHOM 0T 26.10.2002 Ne 127-®3 «O HecoctosTenbHOCTH (OaHKpOTCTBE)Y
(«Cobpanue 3axoHomarenscTBa Poccuiickoit @enepammmy, 28.10.2002, Ne 43, cr. 4190; «[lapnamentckas
razetan, Ne 209-210, 02.11.2002; «Poccwuiickas razeray», Ne 209-210, 02.11.2002).

7. ®enepanpabiM 3akoHOM 0T 06.10.2003 No 131-®3 «O6 oOmmx DpUHIOUIAX OpraHU3alUH
MecTHOro camoymnpasieHuss B Poccuiickoit ®Denepamum» (Cobpanue 3axkoHomarenbcTBa Poccuiickoi
Oenepamun, 06.10.2003, Ne 40, cr. 3822, «Ilapiamenrtckas raszera», Ne 186, 08.10.2003; «Poccuiickas
razeta», Ne 202, 08.10.2003).

8. ®epepampabmM 3akoHOM O0T 02.05.2006 Ne 59-®3 «O mnopsaxke paccMOTpeHHs! OOparmeHui
rpaxnan Poccuiickoit ®enepanuuy (Cobpanue 3akonomarenbcTBa Poccuiickoit @enepammmy, 08.05.2006
roga, Ne 19, cr. 2060, «Poccuiickas razera», No 95, 05.05.2006, «IlapmamenTckas rasera», Ne 70-71,
11.05.2006).

9. ®enepansHbiM 3akoHOM OT 27.07.2006 Ne 149-03 «O06 wunbopMmanum, HHPOPMAIHOHHBIX
TEXHONOTMAX M o 3amure uHopmamum» (Cobpanme 3axoHomaTenscTBa Poccuiickoii ®enepanuu,

31.07.2006 roma, Ne31 (1 u.), c1.3448, «Poccmiickas rasera», Ne 165, 29.07.2006, «IlapmamenTckas
razera», Ne 126-127, 03.08.2006).
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10. @enepanbubM 3akoHoM 0T 27.07.2006 Ne 152-®3 «O mepcoHabHBIX JaHHBIXY («Poccuiickas
rasera», Ne 165, 29.07.2006, «CoGpanue 3akonomareasctBa Poccuiickoit Oenepanumy, 31.07.2006, Ne 31
(19.), cr. 3451, «IlapnamenTckas razeray Ne 126-127, 03.08.2006).

11. @epepambupMzakoroM or 27.07.2010 Ne210-®3 «O6 opraHMsanuy NpeIOCTABICHHS
FOCY/IapCTBEHHBIX U MYHHIHMIAIBHBIX yeuyr» («Pocemiickas rasera», Ne 168, 30.07.2010, Co6panme

3aKoHosaTenbeTBa Poceniickot ®enepanumy, 02.08.2010 roga, Ne 31, ct. 4179).
' 12. ®enepanbubm 3akoHoM 0T 06.04.2011 Ne 63-03 «O6 snexrponnoit mommucuy («Ilapramentekas
raseran, No 17, 08-14.04.2011, «Poccwuitckas rasera», Ne 75, 08.04.2011, Cobpanue 3akoHOIATETHCTBA
Poccwuiickoii ®enepannuu, 11.04.2011, Ne 15, ct. 2036).

13. ®exmepanbubiv 3akoHoM ot 13.07.2015 Ne 218-®3 «O rocymapcTBeHHOI perucTpaiun
neaskuMocthy (CoGpanue 3akoHomarensctBa Pocemiickoit @exmeparmu, 20.07.2015, Ne 29 (uacts D),
ct. 4344y Poccuitckas raseray, Ne 156, 17.07.2015).

14. ®enepamenbmv 3akoHOM 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccmitckoif
Oenepanuny» («[Tapramentckas rasetan, Ne 201 or 27.10.2004, «Poccumiickas rasera» No237 ot 27.10.2004,
«Cobpanne 3akoHonarenseTsa Poccuiickoit ®enepamuu» ot 25.10.2004 Ne 43 ct. 4169).

15. Tlocranosnenmem IlpaButensctBa Poccmifckoit ®emepanum ot 22.12.2012 Ne 1376
«O6 yreepxaenuu [Ipasui opranusanuy AesTeIbHOCTH MHOTOGYHKIMOHATBHBIX IIEHTPOB TIPEI0CTABIICHUS
FOCYMapCTBEHHBIX M MyHMIMIIATBHBIX yciuyr» («Poccmifckas rasera», Ne 303, 31.12.2012, «Co6Gpanue
3akoHOJaTeNbeTBa Poccuiickoit @emepariuy», 31.12.2012, No 53 (u. 2), ct. 7932).

16. Tlocramosnenmem IlpaButenscrBa Poccmiickolt ®emepamum ot 27.09.2011 Ne 797
«O B3aMMOACHCTBHU MEXTy MHOTO(YHKIHOHAIBHBIME LEHTPAMH [PEIOCTABNEHHS IOCYIAPCTBEHHBIX M
MYHHIHIATBHBIX YCIYT U (eepaibHbIMA OpraHaMy HCIIOTHHTE/BHOMN BIACTH, OpTaHaMH I'OCYIapCTBEHHBIX
BHEOIOIDKETHBIX (DOHIOB, OpraHaMHM TOCYJAPCTBEHHOH BIACTH CyOBeXTOB Poccmiickoii Qenepanny,
opraHamu  MecTHOro camoynpasieHus»(«Cobpanue 3akoHomarenscTBa Poccmiickolt  Demepanumy»,
03.10.2011, Ne 40, ct. 5559, «Poccuiickas razeray, Ne 222, 05.10.2011).

17.  Tlocranosnennem IlpaButenscra Poccuiickoit ®emepammm ot  25.01.2013 Ne 33
«O0 HCroIB30BaHMY IIPOCTOH 3IEKTPOHHON MONKCH IIPH OKa3aHHK TOCYAAPCTBEHHBIX M MyHHIHIAIBHBIX
yeayr («Cobpanue 3akononarenseTsa Pocemiickoi denepamuuy, 04.02.2013, Ne 5, ct. 377).

18. Iocranosnennem Ilpasurenscrsa Poccuiickoit ®enepanun ot 16.08.2012 Ne 840 «O mopsiake
NOMaYd M PaCcCMOTpPEHMs JKano0d Ha pemeHus u jeiicteus (GesmelictBue) (enepalbHEIX OpraHOB
MCTIOJIHUTEIPHOH BJACTH M HMX IO/DKHOCTHBIX JIHMI, (eJepaabHBIX TOCYIapCTBEHHBIX —CITy’KAIIHX,
AODKHOCTHBIX JIUIT TOCYIapCTBEHHBIX BHEOOKETHRIX (oraoB Poccuiickoit Denepanun, rocynapcTBEHHBIX
KOpHOpauui, HaJENeHHBIX B COOTBETCTBHM C (elepalbHBIMH  3aKOHAMH  IIOJHOMOYHSMM  TIO
NPEJOCTABICHAIO T'OCYIapCTBEHHBIX YCIYT B YCTAHOBIECHHOM cepe NeATeNbHOCTH, H MX JOKHOCTHBIX
JIHI, OPraHU3allkH, IIPeLyCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHoro 3akona «O6 opraHH3aIHH
IPENOCTAaBICHUA TOCYIApCTBEHHBIX M MYHMIMNAIBHBIX YCIyr», H WX pabOTHHKOB, a TakKe
MHOTO(YHKIMOHATBHBIX LEHTPOB TPENOCTABIEHHS TOCYJAPCTBEHHBIX M MYyHHIMNATEHEIX YCIYT M HX
pabotuukoB» («Poccmifckas rasera»,Ne 192, 22.08.2012, «Cobpanue 3akoHOmaTenbcTBA Poccmiickoit
®eneparumy, 27.08.2012, Ne 35, cr. 4829).

19. Tlocranosnenuem ITpasutensctBa Poccumiickodt ®emeparmmu  or  18.03.2015 Ne 250
«O6 yrBepx/eHMH TpeOOBaHHI K COCTABJIICHWIO W BbIaye 3asBUTEIAM JOKYMEHTOB Ha OymMaxHOM
HOCHTEJIC,  IOATBEPXKIAONMX  COJACP)KAHHE  DJIEKTPOHHBIX  JOKYMEHTOB,  HAIPABICHHBIX B
MHOTO(QYHKIOHATIBHBI TEHTP TPENOCTABNCHHS TOCYJAAPCTBEHHBIX M MYHMIMIANBHEIX YCIyr TIO
pe3ynpTaTaM Npe0CTABICHUS FOCY[APCTBEHHBIX ¥ MyHHIUIIAIBHBIX YCIIYT OpraHamMu, Mpel0CTaBISIOIIMHA
rOCyapCTBEHHBIC YCIYTH, W OpraHaMu, NPEeJOCTaBIIONMMHA MYHUIMIIAIBHEIC YCIYIH, W K BbIHade
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3agBATEISM Ha OCHOBaHHMM HH(pOpMAamud K3 HHOOPMAIMOHHBIX CHCTEM OpPraHOB, MPEIOCTABIISIONINX
rOCY/IapCTBEHHBIE YCIyTM, M OPraHOB, NPEJOCTABISIOMX MYHHIMIAIBHBIC YCIyId, B TOM HHCIC C
ACTIONB30BaHAEM — MH(OPMAIMOHHO-TEXHONOTHYECKOM M KOMMYHHKAIMOHHOH — HH(PACTpyKTYpBI,
JOKYMEHTOB, BKJIIOYAs COCTaBIeHHEe Ha OyMaXHOM HOCHTe]Ie H 3aBEPCHHME BBINMCOK U3 yKasaHHBIX
HHpOPMAIMOHHEIX cucteM» («Cobpanue 3akoHOMaTeNbCTBA PoccHicKoM Denepanuny, 30.03.2015, Ne 13,
ct. 1936).

20. Tlocramosnenuwem IlpaBurensctBa Poccuiickoli @epepamum ot 26.03.2016 Ne 236
«O Tpe6GoBaHUSIX K IPEAOCTaBICHHIO B AIEKTPOHHOH (hopmMe roCylapCTBEHHBIX W MYHUIIHNANBHBIX YCIyI»
(«Poccuiickast razeran, Ne 75, 08.04.2016, «Cobpanue 3akoHojaTenbcTBa Poccmiickoit Demepanuny,
11.04.2016, Ne 15, c1. 2084).

21. Tlpukazom Munduna Poccun ot 12.11.2013 Ne 107u «OG6 yrBepxacHUHM [TpaBun yxazanus
nHEGOpMAIMM B PEKBH3HTAX pPaCIOPSIKEHMH O IIEpeBOJC JACHEKHBIX CPEICTB B YIUIATY mwiarexen B
6rowKeTHYIO cucTeMy Poceniickoii @eneparuny» («Poccuiickas rasetay, Ne 15, 24.01.2014).

-22. Ipuxazom Penepamsroro apxusHoro areatcrsa ot 02.03.2020 Ne 24 «O6 yrBepiaeHUN [TpaBun
OpraHM3allii XpPaHEHHs, KOMIICKTOBaHMs, y4eTa ¥ HCIONb30BaHUA OKYMCHTOB ApxusHoro ¢oHIa
Poccuiickoif PDenepamuy ¥ APYrWX apXWBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX M MYHUIHUIATIBHBIX
apxuBax, My3esx M OMOIMOTEKax, HAYYHBIX OpraHM3alMIX» (oumaIbHEI HHTEPHET-TIOPTAl MIPABOBO
unpopmanuu http://www.pravo.gov.ru, 21.05.2020).

23. 3axkonoM Mockosckoit o6macta or 05.10.2006 Ne 164/2006-03 «O paccmoTpeHMH 00paIneHui
rpaskany («Exenmenasie Hosoctn. [TogmockoBbey, Ne 189, 11.10.2006).

24. 3akoHoM MocKOBCKOM o6mactd oT 25.05.2007 Ne 65/2007-O3 «OG apxuBHOM Jene B
Mockosckoii o6mactay («Exenaernsie Hopoctn. [logmockoBsey, Ne 97, 02.06.2007).

25. YeraBoM MyHHIMIATEHOTO o6pasoBanus «I'opozackoit okpyr Ilonomeck MockoBekoi obnacTm»,
yTBepiKaeHHbIM pemnenuem Cosera jemyrato I'opoxckoro oxpyra Ilomomsex MocKoBCKO# 001acTu 0T
25.12.2015 Ne 9/1;

26. VcTaBoM MYyHMIIHIATHHOTO KaseHHOro yupesxaenus «[lomonbCkuii MyHHIMIATBHBIN apXuB»,

YTBEP)KJICHHBIM I[IOCTAHOBIEHHEM AJIMMHHCTpaiui ['OpOJCKOro OKpyra IMomonsck ot 10.11.2017
Ne 1905-IL
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[Mpunoxenue 6

K AJIMHHHACTPATUBHOMY PETTIAMEHTY
IpeOCTaBICHHS MyHUIUIIAIBHOM yeuyrd «Brimaga
ApXMBHEIX CIPABOK, APXUBHBIX BEINUCOK,
apXWBHBIX KONHi ¥ HHPOPMAIMOHHEIX Ha
OCHOBAHHM APXUBHBIX JJOKYMEHTOB, CO3/IaHHBIX C

1 suBaps 1994 roznay, yrBEp)KACHHOTO
nocTaHoBIeHHeM AMHuHUCTpanuu ['opoackoro
okpyra Ilomonbek

OT «__ » 2021 Ne

®opma (mpuMepHas) 3anpoca o0 MPeIOCTABJICHAN APXUBHONH HHPOPMAIMH 0 CTAKe padoThI HIH
0 pazmepe 3apaboTHOMH MIATHI

(HayMeHOBaHKe MyHUIUTIABHOTO apX1Ba)

2

@®.1.0. (mociaeaHee Npyu HATMYNN) 3asBUTEIS

MOYTOBKIH aapec (Ipy He0OXOAUMOCTH)

(KOHTaKTHbIH TenedoHn)

(ampec 37eKTPOHHOM TOYThI)

(PeKBU3UTHI IOKYMEHTA, YIOCTOBEPAIOLLETO
JINYHOCTH)

(peXBH3UTEL JOKYMEHTA, YI0CTOBEPSIONIETO
TOHOMOYHS TIPECTaBUTe I 3asBUTEN)

(peKBH3HUTHI IOPUIMIECKOTO JIHIIA)

3ASBJIEHUE

0 TIPeJIOCTaBJICHIH apPXUBHOM MHGbOPMAIHH O cTaXke PabOTHI WK O pasMepe 3apabOTHOM IIaTHI

[Ipomy npenocTaBHTh

apXHUBHYIO

CIpaBKy, apXHMBHYIO BBIIMCKY, apXHBHYIO  KOIHIO,

MHPOPMAIMOHHOE MUCBMO (YKa3amb HYJICHbll OOKyMeHnm) IV TOATBEPKICHHA CTaxa paboTel WK

3apabOTHOM MJIATHL.

Ha mepuoz 3anpammusaeMoit uadopmari Most hamunus Obia (*):

ITonHoe Ha3BaHHWE OpraHu3anyy (Ha Iepuox padoTs) (*):

B TIOCIEeAYIONIEM Opranusanus CMEHHUIIA CBOC HaAaMMCHOBAHHUC Ha!
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CrpyxrypHoe noapasaenenue (*):

3annmaemas JOKHOCTB (*):

 Anpec mMecta pa6oTsI (*):

Jlara Hayana pabotThl B opranuzanuu (*):

JlaTa oxoHuaHus paboThl B opranu3anuu (*):

ITepuon, 3a KOTOPHI HEOOXOAUMO MOATBEPAUTE CTAX paboTH (*) ¢ 1o

Ilepuon, 3a KOTOpBIM HEOOXOAMMO IOATBEPAUTH 3apaboTHyrO miaty (*) B ciyuae, eciid 3anpalidBaeTCs
uHopmanus o 3apaboTHOII mIaTe: ¢ 110

Howmep mpukasa o npuéme Ha pabory: , JlaTa TOANMMCAHUS TpUKa3a o mpuéMe Ha paboTy:
Howmep nprkasa 00 yBOJIEHEHHUH: , laTa MOJICaHMs IpHUKa3a 00 YBOIbHEHHH:

WHble cBeieHNs 0 IpeMeTe 3arpoca

Pesynbrat yeiyra npoy npesocTaBUTh B KOJIHUECTRE 9K3eMILIIPa(0B).

K 3asBneruro IIpuIararo:

oy

2

(yka3bIBaeTcs ImepeyueHb JOKYMEHTOB, IIPEIOCTABISIEMBIX 3asiBUTENIEM)

Ha 00paboTky MOMX NEpCOHANBHBIX JAHHBIX, COJACPXKAIIMXCS B 3asABICHHH M IPUIAraéMbBIX K HEMY
IOKYMEHTaX, COIJIaceH.

*006s13aTeIbHEIE AJI 3aITOJIHCHHA IT0JIA

[MToamuce Pacmudporka

Jlara 20
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ITpunoxenue 7

K AZIMUHHCTPaTHUBHOMY pEerJaMeHTy
IIPEJIOCTABICHNS MyHUIIMIIAIBHON yeIyrH «Brimaga
apXUBHBIX CIPAaBOK, aPXUBHBIX BBIIIHACOK,
apXMBHBIX KONIUH ¥ HHQOPMAIIMOHHBIX HA
OCHOBAaHUH apXHUBHBIX JOKYMEHTOB, CO3aHHBIX C

1 suBaps 1994 rosnay, yTREpIKIAEHHOTO
IIOCTaHOBJIEHUEM AMUHUCTpanuu ['opoackoro
okpyra ITononbck

OT « » 2021 Ne

®opma (mpuMepHas) 3anpoca o NpeI0CTABIEHUH APXUBHOH HH(POPMANNHA B OTHOIIEHHH
HeIBH/KHMOI0 MMyIIecTBa

(manMeHOBaHMe MyHHIMIATLHOTO apXHBa)

>

®.1.0. (nocneree npyu HaIMYHH)3agBUTEIS

TIOYTOBBIN ajipec (NMpH HeOOXOTMMOCTH)

(KOHTaKTHBIH TeTe(OoH)

(ampec 31€KTPOHHOMN MOYTHI)

(PEKBH3UTH! IOKYMEHTa, YAOCTOBEPSIOIIETO
JIMYHOCTB)

(PeKBH3UTEI JOKYMEHTA, YAOCTOBEPSIONIETO
HOJIHOMOYHS IPEACTaBUTENs 3asBUTEIS)

(PEKBU3MTHI FOPUIMYECKOTO JIIIA)

3ASIBJIEHUE
0 NPEeJOCTABICHAN apXUBHOM HH(GOPMAIIUY B OTHOLIEHUU HEBUKUMOTO UMYIIECTBA

[Iponry mpemocTaBUTh MHE apXUBHYIO CIpPaBKy, apXHBHYIO BBINHCKY, ApXUBHYIO KOIIMIO,
HHGOOPMALHOHHOE IMUCHMO (YKa3aTh HYXHEBIH JOKYMEHT) 110 BOIIPOCY MPeA0CTABIEHHS CBEICHUM 06 00heKTe
HEJIBHKAMOTO UMYIIECTRA.

Anpec obbekra (*):
I'on navana Bnagenus (*):
HaumenoBanue opranu3aiyn, npeoCcTaBUBIIel 00BeKT HeABUKUMOCTH (*):

Bun obwexra (kBapTHpa, 3eMeIbHBIH yJacToK U ap.) (*):
Bun ®  pexBHM3WTBI  3alpalIMBaeMOro  JOKyMeHTa (TIOCTAaHOBJICHHe, J0roBOp u  ap.) (*)

ABTOp IOKYMEHTa:
JlononuuTenpHBIE CBECHUS O IIPEMETE 3aIpoca:
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Pesynbrar yciryru npouy npeoCcTaBUTh B KOJIHIECTBE 9K3eMILIAPa(0B).

K 3agBnenuro IIpuiIararo:

1;

(yxa3eIBaeTcs MepeyeHb JOKYMEHTOB, IIPEIOCTABIIIEMBIX 3aIBUTEIIEM)

Ha 06pa601"1<y MOHX IEPCOHATIBHBIX IaHHBIX, CONCPIKALIMXCS B 3asiBJICHHW W I[PUJIAraCMBIX K HCMY
JOKYMEHTAax, COIJIaceH.

*00s13aTeIbHbBIE JUIS 3aI0JIHEHHUS TI0JIS

[Tonmuce Pacmudpopka

JlaTa 20
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[Ipunoxenue 8
K AIMAHUCTPaTUBHOMY PErIaMeHTy

[PEeIOCTABIICHUS. MyHUIIMIATBHON yCiIyry «Briiaya
apXWBHBIX CIIPABOK, apXUBHBIX BBIIHCOK,
ApXMBHBIX KOMUH U HHPOPMALIMOHHEIX Ha
OCHOBaHHMHU apXUBHBIX JOKYMEHTOB, CO3/IaHHBIX C

1 saBapst 1994 roga», yTBEpKIEHHOTO
nocTaHoBIeHHEM AnMuHUCTpanuy ['opoackoro
okpyra [lononbck

OT « » 2021 Ne

®opma (mpumepHas) 3anpoca 0 MOJTYyIeHHH HHBIX APXHBHBIX CBeIeHHH

(HaumeHoBaHHE MyHHUIMITAIBHOTO apXUBa)

®.1.0. (mocnenHee Npu HATUYHH)
3asBUTEIIS/TIOJTHOE HANMEHOBaHME
IOPUANYECKOro JIAIA

TIOYTORBIH aapec (IpH HEOOXOTUMOCTH)

(KOHTaKTHBIH Tene(oH)

(apec 27eKTPOHHOI MOUThI)

(PEKBU3UTHI IOKYMEHTA, yI0CTOBEPSIOIIETO
JIHYHOCTH)

(pEKBU3UTEI IOKYMEHTA, YAOCTOBEPAIONIETO
TIOJIHOMOYHS TIPEICTABATENS 3as BHTEIA)

(PEKBU3UTHI FOPHANYECKOTO JIMILIA)

3ASIBJIEHUE
0 TIPEIOCTABICHUN MHBIX APXMBHBIX CBEICHUI

[lponry TNpPeZOCTABUTH MHE apXMBHYIO CIIPaBKy, ApPXUBHYIO BBIIHCKY, apXHBHYIO KOIHIO,
uH(MOPMANMOHHOE IHCEMO (yKa3aTh HYXHBIH IOKYMEHT) [0 BONPOCY HPEJOCTABICHHS CBEICHHMH O

(yKa3arh IpeIMET 3aIIpoca | CBeICHHs, HeOOX0MMMBIE /U OKMCKa MH(pOPMALWH)

B cimygae yCBIHOBIEHHS:
damuus, BMs, OTYECTBO YCBIHOBHTENEH (*)
T'ox yceiHOBIEHUS (*)

B ciygae 3anpoca CBeIeHu 00 aKTax I'pakIaHCKOTO COCTOSHUS:
damunas,  AMA, ~ OTYECTBO  YEIOBEKa, 0  KoTopoM  3ampammBarorcs — cBemeHus (%)
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Mecto cobriTHs (*)

B ciyyae 3ampoca JaHHBIX O PErHCTpaiK 3aXOPOHEHHUIA:
Qamunmust,  WMfA,  OTYECTBO  YEJOBEKa, O  KOTOPOM  3amlpaliMBalOTCs  cBemeHms  (*)

T'ox 3axoponenus (*)
MecTo 3axoponenus (¢ ykazanueM knanouma) (*)

B cirydae 3ampoca JaHHBIX O COAEPKAHHH 3aBEIIAHMUS:
DamMutus, UM, 0TUYECTBO 3aBewaresns (*)
I'ox cocraBnenus 3apemanus (*)

HanmenoBanue oprana, ohopmuBInero 3asemanue (*)

B ciyuae 3ampoca JaHHEIX 0 HarpaxacHUN:
Hassanwe opranusanua, B KOTOpOH 3asBHTeNs paboTan B IEPHOA €ro HarpaxmaeHus (*):

HanMenoBaH#e Harpap! WM MOYETHOTO 3BaHUs (*):
T'ox Harpaxaenus (*):

B ciryuae 3anpoca WHEIX IaHHBIX B CBOOOIHOI opMe omucaTh HMeroIuecs CBeieHns 06 06beKTe 3ampoca.

Pesynbrar yciyru npoury npeiocTaBuTh B KOJIHYECTBE aK3eMIuIsipa (OB).

K 3assienuro IpujIararo:;

1.

(yKaspIBaeTCs epedyeHb JOKYMEHTOB, IPEIOCTABIIAEMBIX 3asBUTEIEM)

Ha o6pabotky MOMX NEepCOHANBHBIX JAHHBIX, COAEPIKAIHXCS B 3aABICHAM M INPHIAraeMbIX K HEMy
JOKYMEHTaX, COTJIACCH.

*00s13aTenbHbIe U 3alI0THEHUS OIS

IToamuce Pacmudposka

Jara 20




Onucanue JOKyMEHTOB, He00X0IUMBIX ISl IIPELOCTABICHUS MyHHUAIAIBHOM YCIyrd

47

[Ipunoxenue 9
K AJIMHHHCTPaTHBHOMY PerlaMeHTy MpeIoCTaBICHH

MyHHAIMIATEHON yeiIyru «Bbiiaua apXUBHBIX CIIPABOK,
ApPXMBHBIX BBIHACOK, ADXUBHBIX xoruii 1 uH(GOPMAIIMOHHBIX
HA OCHOBAHWH apXHUBHBIX JOKYMEHTOB, CO3/IaHHBIX C

1 sBaps 1994 roza», yTBEPIKASHHOTO MOCTAHOBICHACM
Avuaucrpanun ['opojickoro okpyra [Tomonsck

2021 Ne

OT « »

ITpu JruHOM mojaie

Kiace jokyMeHTa Bupl JOKyMeHTa O01mue onucaHus JOKyMEHTOB IIpu 371€KTPOHHOH
monaue yepes PIIT'Y
JI0KyMeHTBI, IpeocTaBsieMble 3asiBUTE/IEM (upexcTaBuTeIeM 3aIBHTEIS)
3ampoc 0 MpeIoCTaBICHHN MyHAIUTATBHON 3anpoc J0JDKeH OBITh 0GOPMIICH IO dopwme, | IIpn nozaye | 3ampoc foDkeH OBITH IOJIHCAH
YCIIYTH yKa3aHHOM B ITprIOKEHHSX | 3AIOJHACTCS CcOOCTBEHHOPYYHOH  IOANHUCHIO
6-8 k AIMMHHCTPATHBHOMY PErjlaMeHTy HHTEPaKTHBHAs! BagBUTENs WIH TPEJCTABATEI

¢opma 3anpoca

3asBUTEI, yHOJIHOMO‘{CHHOI‘O Ha
noanucanue JOKyMEHTOB

JloKyMeHT, [Tacriopr [lacmopt moKeH OBITH OGOPMIEH B [Tpu nonaue | IlpenocraBiseTcs OpUTHHA
YI0CTOBEPSIIOIIAH rpaxjiaHuHa COOTBETCTBUM c [IOCTAHOBJIEHHEM | MPEIOCTABIACTCA JOKyMEHTa JUlsl  CHSTHA €TI0
JIAYHOCTH Poccuiickoi IIpasutenscta Poccumiickoit ®ezepaiun 0T SIIeKTPOHHBIH  00pa3 | KONHUH. Komuss  3asepsercs
Denepanuu 08.07.1997 Ne 828 «OO6 yTBEpPKICHHH | JOKyMCHTA [OJIIUCHIO JIOJUKHOCTHOTO JIMIA

[Tonoxenuss O  [acrnopre  rpaxjiaHuHa MyHHALIATATEHOTO apXuBa

Poccuiickoii ®ejeparnuu, obpasna OiaHka U
OTIHCAHUS macropra rpaxiaHuHa
Poccuiickoi Deeparim
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Knacce noxymenTa

Bunge! noxkymenra

OO01mue ormucanus JOKyMEHTOB

ITpu snexTpOHHOM
noxage yepes PIIIY

[Ipn nuynO¥M nogaye

ITactmopr
rpaxxpanuaa CCCP

O6pazenr macmopra rpaxzaanuHa Coro3a
Coserckux Conuamuctiuueckux Pecrybmuk u
OTIMCaHHE macropTa YTBEPIKICHBI
nocranosienneM Cosmmaa CCCP  or
28.08.1974 Ne 677 «O0 yTBEpXKICHUH
[TonokxeHHsT © TIACOOPTHOM CHUCTEME B
CCCPy.

Bompoc 0 JeHCTBUTENBHOCTH —IacnopTa
rpaxganuaa CCCP  obpasma 1974 ron;a
pemaeTcss B 3aBHCUMOCTH OT KOHKPETHBIX
00CTOATENIBCTB (mocTaHOBNICHHE
ITpaBurenscTBa Poccuiickoii ®enepanuu OT
24.02.2009 Ne 153 «O mnpusHaHMH
neiicteuTensHeME 0 1 umrons 2009 1.
nacniopros rpaxaanuHa CCCP obpasna 1974
roaa TS HEKOTOPBIX KaTeropui
WHOCTPaHHBIX ~ rpaXjaH ® Jmn  6es
IPaXXIaHCTBAY)

IIpenocrasisercs
SIIEKTPOHHBIH  00pa3s

JOKYMEHTA

[Ipenocrasisercs
JOKyMEHTa Ul CHATHS  €ro
kommu.  Komusg — 3asepsercs
HOJIIACHIO JIOJDKHOCTHOIO JIMIA
MyHUIHIIAIEHOTO apXUBa

OpHUTHHAI

Bpemennoe
yIOCTOBEpEHHE
JTHYHOCTH
rpaXJaHuHa
Poccuiickoii
Genepanyun

dopma yreepkaena npukazom MBJI Poccun
or 16.11.2020 Ne 773 «OO0 yTBEpX)ICHHH
AJIMUHUCTPATHBHOIO peryiaMeHnTa
MunucTepcTBa BHYTpeHHUX Aen Poccuiickoit
deneparuu o IPEOCTABICHHIO
roCyJ1apCTBEHHOM YCIIYI'H IO BBIIa4e, 3aMeHe
11acIIOpTOB rpakJlaHuHa Poccuiickoi
®denepanyy, yAOCTOBEPAIOMMUX  JHYHOCTD
rpaxnanuHa Poccuiickoii @enepanvu  Ha
tepputopun Poccuiickoit denepanun»

IIpenocraBnsercs
9JIEKTPOHHBIA  00pa3
JIOKyMEHTa

[TpenocraBnsercs
JOKYMEHTa Ui CHATHS  €ro
KOIHUH. Konuss  3aBepsiercs
MNOIIUCHIO JIOJDKHOCTHOIO JIHIA
MyHHUITMTIATBHOTO apXHBa

OpUTHHAT
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Knace nokymenTa Bunasr nokymenra OO6nme onucaHusl JOKYMEHTOB IIpu snexTponHOH ITpu nmuyHOM nojaye
nmonade yepes PINT'Y
Boennsrii 6uner @opmer  ycranosiensl Mucrpykumed 1o | Ilpemocrabnsercs [Ipenocrasisercs OpUTHHAT
obecreyennio (hyHKIMOHMPOBAHHUS CHCTEMBI | SJIEKTPOHHBIA  00pa3s | IOKyMeHTa JUIs CHSTHS  €ro
BOMHCKOTO ydYeTa TpaxmaH Poccuiickoi | JOKyMeHTa KOIIHH. Konus  3aBepsiercs
denepanuy 1 MOPSAKa IPOBEICHUS CMOTPOB- MOJIMHACHIO JIOJDKHOCTHOI'O JIMIA
KOHKYpPCOB Ha JIy4llyl0  OpraHM3aluIio MyHHAIUITATEHOTO apXUBa
OCYIIECTBIICHUS BOHHCKOT'O yuera,
YTBEPKIACHHOH IIPUKa30M Munucrpa
o6opousl  Poccwuiickoit  @Denmepanuu  OT
18.07.2014 No 495 «O6 yTBEpKIECHHH
Uncrpyxknun o o0ecredeHuIo
(YHKIIMOHUPOBAHUA CHCTEMBI  BOMHCKOIO
yuera rpaxkpaH Poccuiickoit ®Denepaiuu u
MOPSJIKA MPOBEICHHsT CMOTPOB-KOHKYPCOB Ha
JYYIIYED  OPraHH3alui0  OCYIIECTBICHHS
BOMHCKOTO y4eTay
Bpemennoe 3anonHsieTcs B cooTBeTcTBUM ¢ IpukaszoM | IIpenocrasisercs [Tpenocrasnsercs OpHTHHAI
yIIOCTOBEPEHUE, Munmncrpa oboponsl Poccuiickoi Menepanuy | SMeKTPOHHBIH — 00pa3s | IOKyMeHTa UL CHATHA  €ro
BeimagHoe B3ameH | oT 18.07.2014 Ne 495«0O0 yTBep:KIEHHH | JOKYMEHTa KOIUU. Komust  3aBepsercs
BOCHHOTO OmiteTa Wnerpykuuu 1o obecnedeHuIo HOMIMMCEIO JOJDKHOCTHOIO JIMIA
(YHKIIMOHUPOBAHUS CHCTEMBI  BOHMHCKOIO MyHUIUIIAIBHOTO apXuBa
yuera rpaxman Poccuiickoi ®Denepaimu H
HOPSIIKA ITPOBEICHUSI CMOTPOB-KOHKYPCOB Ha
JY4IIyi0 ~ OPraHU3alUI0  OCYIIECTBJIEHHS
BOMHCKOTO y4eTay
VocroBepenue 3anoyHsIeTCs B COOTBETCTBUH ¢ | Ilpenocrapnsercs [Tpenocrasisercs OpUrHHAaI
JTMYHOCTH IIOCTAHOBJIEHHUEM [paBuTenpCTBA | AJIEKTPOHHBI  00pa3 | JOKYMEHTa Ui CHSTHS — €ro
BoeHHOCHy)amero | Poccuiickoit Menepanun ot 12.02.2003 JIOKYMEHTa KOTIUH. Komus ~ 3aBepsercs
Poccuiickoi Ne 91 «O6 ygocToBepeHUH JIMIHOCTH MOJIMCHIO JIOJDKHOCTHOIO JIMIA




50

[Ipu nugnoO# Mogaye

Kiace nokymenra Buasl noxkymenTa OO6mue onucanus JOKyMEHTOB [Ipu 251eKTPOHHOK
nonade gepes3 PIII'Y

Oenepanuu BoeHHOCIyXamero Poccuiickoil Denepanyny MyHHIUITATEHOTO apXHBa
Paspemenue na | ®opma yreepkaeHa npukasom MBJ[ Poccun | [Ipenocrasiusercs IIpenocrasisgercs OpUTHHAI
BpEMEHHOE or 08.06.2020 No 407 «O6 yTBepKIEHHH | 2JIEKTPOHHBIA  00pa3s | IOKyMeHTa JUIi CHATHSA  €ro
MIPO’KUBaHHE, AMHHHCTPATUBHOTO pernameHTa | JOKyMeHTa xomuu.  Kommst  3aBepsercs
BBIIaBaeMoe JHIy | MHHHMCTEpCTBA BHYTPEHHHX e Poccuiickoi [IOJIIHMCHIO JIOJDKHOCTHOTO JIAIA
0e3 rpaxmancTa (c | Penepauu o IIPEOCTaBIICHHIO MyHAIUIATEHOTO apXHBa
OTMETKOH 0 | rocymapcTBeHHOW ~ yCOyTH [0 BhIIAye
pa3pereHun Ha | MHOCTPaHHBIM TpaKaaHaM M JHiam 6e3
BPEMEHHOE rpakJIaHcTBa pa3pelieHdsl Ha BPEMEHHOE
[IPO’KUBAHHE) npoxuBanue B Poccuiickoit @enepanuu, a

taioke (opM OTMETKH H OJ1aHKa JOKyMEHTa O

paspelieHdr Ha BPEMEHHOE INpPOXKHBaHHE B

Poccuiickoit @eneparum»
CBHUIETENBCTBO 0 dopma yreepikaena npukazoM MBJI Poccun | Ilpenocrasisiercs [Ipenocrasisiercs OpHUTHHAI
paccMOTPEHHHI oT 21.09.2017 Ne732 «O CBUIETENBLCTBE O | JEKTPOHHBIM 00pa3 | MOKyMeHTa JUld CHATHA  €ro
XOJaTalcTBa O pPacCMOTPEHHH XOJaraiicTBa O MPU3HAHHMHM | IOKYMEHTa konuu.  Komuss ~ 3aBepsieTcs
NpU3HAHUHA JIAIA OexenrnieM Ha TeppuTopuH Poccuiickoi HOJIKCHIO JIOJDKHOCTHOTO JIMIa
OexeHIeM Ha denepanur MO  CYIECTBY»  (BMecTE C MyHHIHTIATBEHOTO apXHMBa
TEPPUTOPUHU «ITopsinkoM oopMiIeHHs, BBIAYH M 0OMeHa
Poccuiickoi CBHJIETEIECTBA O PACCMOTPEHHH XO/IaTaiiCcTBa
denepanuu Mo 0 mnpu3HaHWH OEXEHIIEeM Ha TEPPUTOPHA
CYIIECTBY Poccuiickoit @enepaiyy I0 CyImecTBy»)
Bun Ha | Obpasen Gianka yrBepxzeH npukasom MBJI | IIpexocrasusercs ITpenocrapisiercs OpHUTHHAI
JKHUTEIBCTBO, Poccur ot 03.06.2020 Ne 399 «OG6 | smexTpoHHBIH 00pa3 | JOKyMEHTa JUIi CHATHA  €ro
BBIZ[aBaEMOE yrBepxkaeHud  (opm OnankoB BHja Ha | JOKyMEHTa xormu.  Kommst  3aBepsercs
HHOCTPaHHOMY KUTEITHCTBOY MOJIUCHIO JIOJDKHOCTHOIO JIHMIla

rpaKIaHUHY

MyHHUIHTIATBEHOTO apXUBa




51

Kinacc nokymenra

Buasl noxymenTa

O6mue onucaHus JOKYMEHTOB

[Tpu 3neKTpOHHOM
nojiade yepes3 PIITY

[Ipu mu4HOM MoxavYe

(nyGmukar BUIa Ha
JKUTETHCTBO)

Bux Ha xutensctBo | O6pasen 6rnanka yrBepxkzaeH npukasom MBJI | Ilpexocrasisercs [Ipenocrasusiercs OpHUTHHAJ
mmna 6e3 | Poccur ot 03.06.2020 Ne 399 «OGO | 3neKTpoHHBIM 00pa3 | JOKyMEHTa [ CHATHS  €ro
IpaXXIaHCTBA, yrBepxaenud  ¢opMm ONaHKOB BHJA Ha | JOKyMEHTa xomuu.  Kommst  3aBepsercs
CoZIepIKaIui JKUTETHCTBOY IOJUIMCHI0 JO/DKHOCTHOTO JIHIA
3JIEKTPOHHBIN MyHUIUIIABEHOI'O apXUBa
HOCHUTEIb
uH(bopmauu
Copaska o | ®opma cripaBku yreepikaeHa npukazom MBJI | TIpenocrasisercs [Ipenocrasnsercs OpUTHHAI
PaccCMOTpPEHUH Poccum ot 28.09.2017 Ne741  «O6 | oyieKTpoHHBIH  00pa3 | HOKyMeHTa s CHATHA  €ro
3asBiIeHUA 0 | YTBEPXKACHUHA [Topsnxa oopmiaeHHs, | JOKYMEHTA KOITHH. Komusa 3aBepsIeTCs
HPEIOCTaBICHUU BhIIlayl H oOMeHa  CBHJIETENLCTBA O MOJIHCHI0 JTOJDKHOCTHOIO JIMIa
BPEMEHHOT'O IPEOCTABIICHAN BPEMEHHOro yOexwma Ha MyHHIIIAIEHOTO apXHBa
ybexuma Ha | Tepputopuu Poccmiickoit eneparyu u Gopm
TEPPHTOPUH JIOKYMEHTOB, BBIJABAEMBIX HMHOCTPaHHBIM
Poccuiickoit rpaxgaHaM W JmnaMm 0e3 TI'pakIaHCTBa,
Denepanuu 0OpaTHBIIUAMCS 3a NIPEIOCTABICHUEM

BpeMEHHOro y0exwuima Ha TEPPHUTOPHU

Poccuiickoii Oenepanun»
CeuzmerensctBo o | @opma Ganka yreepxkaena npukasom MBI | IIpemocrasmsercs IIpenocrasusercs OpUrHHa
[peoCTaBIEHUH Poccuu or 28.09.2017 Ne 741 «OGO6 | snekTpoHHBIM 00pa3 | AOKyMEHTa I CHATHA  €ro
BPEMEHHOI'0 YTBEPKIACHUH ITopsiika odopmieHHs, | JOKYMEHTa xormuu.  Kommst  3aBepsercs
yOexuma Ha | BRIIa4® ¥ OOMeHa  CBHJIETEIBCTBA O MOJIIMCHI0 JO/DKHOCTHOTO JIMIA
TEPPUTOPHUH [IPE/IOCTABICHUN BPEMEHHOTO yOeXuIna Ha MyHHIUIAIEHOTO apXHBa
Poccuiickoi teppuropun Poccuiickoit @enepanuu u Gopm
Denepanun JIOKYMEHTOB, BBIIABAEMBIX HMHOCTPaHHBIM

rpakragaM © Jmnam  0e3  TpaxJIaHCTBa,
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[Ipu aneKTpOHHOIM

[Ipu nuanoi mogaye

Knacc goxymenta Bubl OKyMeHTa O61ue onucaHus JOKYMEHTOB
nonade yepes PIIIY
oOpaTHBIIHMCS 3a MIPEIOCTaBICHUEM
BpPEMEHHOT0 yOexuiia Ha TEppPUTOPHU
Poccuiickoii Deepanum»
CrpaBka o | ®opma yreepxaena npukasom MBJI Poccuu | Ilpenocrapnsgercs [Tpemocranisercs OpHUTrHHAI
MPUHATHH k| or 11.06.2020 Ne 417 «O6 yTBepXKIeHHH | SNEKTPOHHEBIM 00pa3 | JOKyMEHTa JUId CHATHS  €ro
PacCMOTPEHHIO AJIMAHHACTPAaTHBHOTO perjiaMeHTa | JOKyMEHTa xonuu.  Komms  3aBepsercs
3asiBICHUS o | MunmcTepcTBa BHYyTpeHHUX Jen Poccuiickoi IOJIIUCHIO JOJDKHOCTHOTO JIMLA
Bhijaue BuAa Ha | Penepanuu o IIPEeIOCTABIEHHIO MyHHUIHIAIBEHOTO apXuBa
JKHUTEIBCTBO rOCYJIapCTBEHHOW  yCIyrHm IO  BbIJade
(IpOJUTEHMH  BHJA | MHOCTPAHHBIM TpakJaHaM © Juuam 6e3
Ha JKUTEIHCTBO) rpaXIaHCTBA BUJA Ha JKUTEIbCTBO, 3aMEHE
HHOCTpAHHBIM Tp@KJaHaM H Juuam 0e3
rpaXJaHCTBA BHJA HA JKATCIBCTBO B
Poccuiickoit @eepanymy
JIoKyMeHT, JloBepeHHOCTh JloBepennocTh AOIDKHA OBITH odopmiena B | IIpenocraBisercs [Tpenocrasngercs OpUTHHAJ
YIOCTOBEPSIIOIIU I COOTBETCTBUH c TpeGOBaHUAMHE | SNIEKTPOHHBI ~ 00pas | JOKyMeHTa Uil CHATHS  €ro
TIOJTHOMOYHS 3aKoHOaTeNbcTBa Poccuiickoit Menepanu, | JOKyMEHTa xonmu.  Kommst  3aBepsercs
TIpe/ICTaBUTEIs B Tom umcne cr. 185, 185.1 I'paxnanckoro HOJIMUCEI0 JOJDKHOCTHOTO JIAIa
3asBuTeNs xonekca Poccuiickoit @eneparyu MyHUIUNATEHOrO apxusa (1160
KOMHs JIOKyMEHTa, 3aBEpCHHast
Wnsle noxkymenTsl, | Odopmiisrorcs B COOTBETCTBHH c HaJ1JIe/KaIIIM obpazoM B
MOATBEpKIAloNHe | TpeOOBAHHAMMU, yCTaHOBJICHHBIMH COOTBETCTBUH c
MOJIHOMOYHUSL 3akononaTeasecTBoM Poccuiickoit Denepannu 3aKOHOAATEIHLCTBOM POCCUHCKOM
IpeICTaBUTENS Oerepanun)

SagBurens
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[Tpu nuuHOM nojaye

Kitace noxymenTa Buner nokymenTa OO0ume onucaHus JOKYMEHTOB ITpu s5eKTpOHHOM
nojyade yepes PINTY
OmnekyHckoe BriaeTcst OpranoM OIeKH ¥ IONeUHTeNbeTBa, | lIpepocraBusercs IIpenocrasisercs OpHUTHHAl
YIOCTOBEPEHHE MMeeT CepHio, HOMEp M JaTy Bbijadu. B | onekTpoHHBI — 00pa3s | JOKyMeHTa JUIi CHATHA  €ro
KkaxaoM cyosekre Poccmiickoit @enepanum | JOKyMEHTa komuu.  Kommsa  3aBepsercs
yCTaHaBIHMBAcTCs CBOS (hopma. HOIIIACHIO JOJDKHOCTHOTO JIFIIA
MysuEIaTsHOro apxusa (Jubo
KOIHs JIOKYMEHTa, 3aBEPEHHAsA
Ha/INeXalIuM obpaszoM B
COOTBETCTBHH c
3aKOHOJATeIECTBOM Poccuiickon
Denepanun)

IToneunTensckoe BeIaeTcss OpranoM OTIEKH U IOIIeunTeNnsCTBa, | Ilpenocrapusercs I[IpenocraBuseTcs OpHUTHHAI
YIOCTOBEpEHUE HMeeT CEpMIO, HOMEp M JaTy BbUIaud. B | anekTpoHmbIi  00pas | JOKyMeHTa Ui CHATHA  €ro
KkaxaoMm cyowsekte Poccuiickoit @enepanuu | JOKyMEHTa kormu.  Kommst — 3aBepsercs
yCTaHABJIABAETCs ¢BOA (opma. HOINACHIO JIOJDKHOCTHOTO JIMIa

MyHHIMIIATBEHOTO apXuBa
JIOKyMEHTEI, CBHUIIETEIBECTBO O ®opma CBHJIETENBCTBA ycranosiena | Ilpenocrasisercs ITpenocTaBiseTcs OpHUTHHAI
TIOATBEPIKAAIOIIUN POXICHUH npukaszom Mumrocta Poceun ot 13.08.2018 | anexTponHbIE  00pa3s | JOKyMEHTA Uil CHATHA  €ro
Ne 167 «O6 ytBepxnenuu ¢opMm OIaHKOB | JOKYMEHTA KOITHH. Komus 3aBepAeTCs

POJICTBO C YETIOBEKOM, O
KOTOPOM 3aIIparmuBalOTCs
CBEJICHNS;

CBHJIETEJILCTB 0 rocyIapCTBEHHOU
perucTpanyuu aKToOB IPaXkJaHCKOTO
cocrostnuss W IlpaBwin 3amonHeHus Gopm

JIOKyMEHTHI, 0JIaHKOB CBHJIETENBCTB O TOCYAapPCTBEHHOH
TIOJITBEPIKTAIOIITHE perucrpanuu aKTOB rpaXkKIaHCKOTO
NPHHAISKHOCTD K COCTOSIHUSI»

HOIIMCHIO JOJDKHOCTHOIO JIHMIIA
MyHUIMTIATEHOTO apXUBa
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Knacc noxymenTa

Buaer 1okymMeHTa

OO6mme onucanus JOKyMEHTOB

[Ipu snexTpoHHOMR
nomaue yepe3 PIITY

[Ipu nugHOM noaade

aeia

HaclleIHAKaM NIEPBOH CBuUAETENLCTBO O ®opma CBHJIETEIHCTBA ycranoBnena | I[Ipenocrasisercs ITpenocraBnseTcs OpHI'HHAI
ouepeny 3aKioYeHun Opaka | mpukazom Mumrocta Poccnn ot 13.08.2018 | smexktporHbli  00pa3 | IOKyMEHTa JUIA  CHATHS  €r0
Ne 167 «O6 yrBepxaenun ¢GopM OJAHKOB | TOKYMEHTA KOIIHH. Kormmust  3aBepsercs
CBUJIETEIIHCTB o roCyIapCTBEHHOR HOJIMCHIO JIOJDKHOCTHOTO JIHI@
perucTpanuu aKTOB rpaykIaHCKOTO MyHHUIMITATEHOTO apXHBa
cocrosHust u Ilpasun 3amonsenus (opm
GIIaHKOB CBHJIETENHCTB O TOCYAApCTBEHHOU
perucTpanuu aKTOB TPaKIaHCKOTO
COCTOSTHUSI»
JloxymeHT, CBueTensCTBO 0 ®dopma CBHJIETENIECTBA ycranosieHa | IIpenocrasnsiercs IIpenocrasusercs OpUTrHHAI
TOATBEPKIAOIHHN pakT | CMEPTH npukasoM Mumrocra Poccun or 13.08.2018 | smekrponmbii  00pas | JOKyMEHTa Ul CHATHA €O
CMEpTH 9eN0BeKa, 0 Ne 167 «O6 yrepxneHuu (GopMm 6J1aHK013 JIOKyMEHTa xormuu.  Komus — 3aBepsercs
KOTOpOM 3ANpAITHBAIOTCS CBUJIETEIHCTB 0 rocy1apCTBEHHOMN DOIIKMCHI0 JO/DKHOCTHOTO JIHAIA
perucTpanuu aKTOB rpaykIaHCKOrO MyHHIUIATEHOIO apXUBa
CRGHCHI cocrostHMs M IlpaBmil 3anonHeHHs (Gopm
OJIAaHKOB CBUIETEIHCTB O TOCYAapCTBEHHOM
perucTpayn aKTOB rpaXKIaHCKOIO
COCTOSTHHSI»
Cornacue ycemoButenei | Cornacue Odopmisiercs B COOTBETCTBHH c|- [IpenocraBiuseTcs HOTapUAILHO
YCHIHOBHTEIIEH 3akoHoAareascTBOM Poccuiickoil denepanuu 3aBEPEHHOE coryiacue
YCHIHOBHTEJIEH
CrnpaBka 00 OTKpHITUH Cnpaska HoTapuyca | Odopmisercs B COOTBETCTBHH ¢ | Ilpegocrapnsercs ITpenocraBisiercs OpHTHHAT
HACJIEICTBEHHOTO Je/a 00 OTKpPBITUN 3aKoHoIaTeNIbeTBOM Poccuiickoit Defiepalii | SMeKTPOHHBIH — 00pas | JOKyMEHTa
HacJIeICTBEHHOTO JIOKyMEHTa
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Knace noxymenta

Buner noxymenra

OO01He ONMCcCaHusa JOKYMEHTOB

[Tpu snexTpoHHOH
nonage yepes PIIIY

[Ipu nuanoii noxaye

JloKyMeHTHI, JloroBop Kymiu- Odopmmsrorest B COOTBETCTBHH ¢ | IIpemocraBisiercs [Tpenocrasnsercs OpHUrUHAaII
COZepIKAIIIE CBEICHHS O | TIPOJIAXH, PElIeHHe | 3aKoHOo/aTenscTBOM Poccuiickoit Denepariii | 3IeKTPOHHBIH o0pa3 | JIOKyMeHTa I CHATHSA €ro
HEJIBIDKAMOM MMYIIECTBE | CyJia, MUPOBOE JIOKYMEHTa xommu. Kommst  3aBepseTcs

(ecnu npaBa He

COTrTalICHHuE |

MOJNHCHIO JOJDKHOCTHOTO JIMIA
MyHuIEIaTsHOro apxusa (6o

3aperHCTPUPOBAHE] B UHBIE JOKYMEHTHI B
EI'PH) COOTBETCTBHUH C KOIUS JIOKYMEHTa, 3aBE€peHHas
3aKOHOATEECTBOM HaJUIeXKaIluM obpazom B
Poccuiickoit COOTBETCTBHHU c
Denepanuu 3aKOHOJIATENBCTBOM POCCHICKOM
Deneparyn)
JI0KYMEHTBI, 3apaNiaBaeMble B MOPSIKe MEKBEIOMCTBEHHOT0 HH(POPMALMOHHOIr0 B3aUMO/IeHCTBHSI
IpaBoycranapiuBatomume | Bemmicka us ETPH | ®opma Bemmekn u3 EI'PH  ycranosiena ITo coberennoit | [To cobcTBeHHOM HHHUIIMATHBE
HHUIHATHBE

¥ (WJIH) IPaBOYJOCTOBE-
psifoLye JOKyMEHTBI Ha
00BeKT (0OBEKTHI)
HEJIBIYKUMOCTH

npuKa3oM MUHHCTEPCTBA SKOHOMHYECKOTO
passuTus Poccunm ot 25.12.2015 Ne 975 «O6
yTBEpXKAEeHUH (OopM BBIMUCOK U3 EnuHOro
rOCYy/IapCTBEHHOTO PEECTpa HEIBHKAMOCTH,
COCTaBa COJNEPKAINUXCS B HUX CBEIECHHMH M

mopAAKa WX ~ 3aloNHEHMS, a  TaKke
tpeGoBanwii K  (dopMaTry  JIOKYMEHTOB,
coiepIKaIAX CBEJICHUS Enmunoro

roCyJapCTBEHHOTO PEECTpa HEABHKUMOCTH U
IIPEIOCTABISIEMBIX B OIEKTPOHHOM BHJIE»
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[Tpunoxenue 10
K AJIMHHHACTPATUBHOMY PETIAMEHTY
TpeI0CTABIIEHHS My HUIIMIIANBHOM ycnyru «Britaga
ApXUBHBIX CIPABOK, apXMBHBIX BBINHUCOK,
ApXUBHBIX KOIHUH ¥ HHQOPMALMOHHBIX Ha
OCHOBAHMH ApPXUBHBIX JOKYMEHTOB, CO3/IaHHBIX C

1 suBaps 1994 rona», yTBEpXKICHHOTO
MOCTaHOBIEHWEM AJIMUHHCTpaMK I'opoicKoro
oxpyra [Tononsck
OT « »

2021Ne

®opma pemenus 06 0TKa3e B IpHeMe JOKYMEHTOB, He00OX0MMBIX 1JIsi NPEI0CTAB/ICHAS
MyHHIMIAJIBHOM YCIyrH

(Odopmsercs Ha opuimansHOM G1anKke MyHUIMIATIBHOTO apXUBa)

Komy:

(bammims, wMs, OTYeCTBO (NIPH HAIWYNM)
(bu3HIECKOro hiziie WHIMBHIYJTEHOIO
IpeAnpUHUMATEs WA HaMMEHOBAHUE

IOPUIMYECKOTO JIUIA)

PEINIEHUE

006 0TKa3e B mpreMe JOKYMEHTOB, HEOOXOMMBIX UL IIPEIOCTABICHHSA
MyHUIUDAIBHOR YCIyTH

«

».

B 1mpueMe JOKYMEHTOB, HEOOXOMMMBIX IS INpPeNOCTaBieHds MyHHIMIANIBHOA — yCIyTH
« » Bam 0TKa3aHO IO CIeAYIOLIMM OCHOBAHMSIM:
Ne HauMeHOBaHHE OCHOBAHUS JJIS OTKa3a B Pa3bsicHeHMe IPUYXH OTKa3a B IIpUeMe
IIyHKTa COOTBETCTBUH C AJIMHHUCTPATHBHBIM
periiaMmenToM *
O6pamenne 3a NpeNOCTABICHAEM HHOM | YKasarb, Kakod OpraH  IpeJOCTaBIAET
12.1.1. | mysununansHON yCryru yCIyry, yKasaTh MH(OpPMAIMIO O MecTe
HAX0XIECHUN
12.1.2. | 3asBuTeneM MpejCTAaBIeH  HENOIHBIA | YKasarh HACYEPIBIBAIOLIHH [IEpeYEHb
KOMILJIEKT JOKYMEHTOB, HEOOXOMMMBIX 1L | TOKYMEHTOB, HE TIpeICTaBIeHHBIN
npenocrasieHns MyHAIUIATEHOM yeuyrd | 3asBUTeIeM
12.1.3. | JIOKyMEeHTHI, HeoOX0IuMbIe i | YKasaTb HACYEPIIBIBAIOLINH IepedeHb
IPEe0CTaBICHMS MyHHIMIIATEHOH | JOKYMEHTOB, YTPATUBIIUX CHITY

YCIIyTH, YTPATUIA CUITY
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12.1.4. | JIoKyMeHTBl ~COHEpXaT MNOMYUCTKH M | YKasarh HCYEPIBIBAFOIIAH IepeYeHb
HCIpaBIeHHs TEKCTA, HE 3aBEPEHHBIC B | JOKYMEHTOB, COJACPKAIIMX MOAYHUCTKA U
TOpsJIKE, YCTAHOBJICHHOM | MCIPaBICHMsl TEKCTa, HE 3aBEPeHHBIC B
3aKOHO/1aTEIbCTBOM Poccuiickoii | mopske, yCTaHOBJIEHHOM
Oenepanyu 3akoHOoHaTeascTBOM Poccmiickoil Denepanun

12.1.5. | JlokyMeHTBI ~ cojepXaT IOBpEXICHHUS, | YKa3arh HCUYEPILIBALOIIHNA IepeYeHb
HATWYHE KOTOPBIX HE IO3BOJISET B MOJHOM | JOKYMEHTOB, COJICPIKAIIUX MOBPEKACHHS
oOBeMe HCIONB30BaTh MHOOPMALUIO U
CBEJICHHS, COJepKaIluecss B JOKyMEHTax
Ui TpefocTaBieHuss MyHHMIUIATbHON
yCIYTH

12.1.6. | HexoppeKkTHOE 3amoiHenHue 00s3aTeIbHBIX | YKa3aTh Ions 3ampoca, HE 3alOlHCHHBIE
noJieit B 3anpoce 3agBuTeneM 00 3all0IHEHHBIE HE B IIOJIHOM

obbeme, OO ¢ HapylieHHeM TpeOoBaHUI
yCTaHOBIIEHHBIMU AJIMUHUCTPaTUBHBIM
perjiaMeHTOM

12.1.7 | HexoppekTHOe 3amoiHeHne 00g3aTelbHbIX | YKa3aTh HCYEPIBIBALOIIHM IIEpEYCHb
noneit B opMe HHTEPAKTHBHOTO 3ampoca | STeKTPOHHBIX — 00pa3soB  JIOKYMEHTOB, HE
ga PIITY (OTCYyTCTBHE  3allONHEHHS, | COOTBETCTBYIOIINX YKa3aHHOMY KPUTCPUIO
HEIOCTOBEPHOE, HEIOJIHOE mmbo
HENpaBUJIBHOE, HE  COOTBETCTBYIOLIEE
TpeOOBaHMM, yYCTaHOBJICHHBIM
AIMEHHCTPATHBHBIM PETJIaAMEHTOM )

12.1.8. | [IpencraBienre SNEKTPOHHBIX 00pasoB
JIOKyMEHTOB IIOCPEICTBOM PIITY,

KOTOpBIE HE MO3BOJIIOT B IIOJHOM 00beMe
NpOYMTaTh TEKCT JOKYMEHTa W/WiIH
pacmo3HaTh PEKBU3UTHI JIOKYMEHTA

12.1.9. |Ilomaua 3ampoca M MHBIX IOKYMEHTOB B
DJIEKTPOHHON (dopMe, MOIINUCAHHBIX C
ucrions3oBanreM Oll, He npuHaAIeKaMEH
3asBUTEITIO WIH [IPEJICTABUTEIO
3agBuTeNs

12.1.10. | IToctynnenue 3ampoca, aHAJIOTHYHOIO

paHee 3aperiCTPUPOBAHHOMY 3ampocy,
CPOK IIpeOCTaBIeHMs] MyHHIMIATIBHOM
YCJIYTH 10 KOTOPOMY HE MCTEK Ha MOMEHT
MOCTYIUIEHHS TaKOTO 3ampoca
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HonomaurensHo uHGOpMHEpYeEM:

(ykassiBaercst mHpOpMamus, HeoOXOAWMas JUIs YCTPaHEHHs NPHYAH OTKA3a B TpPHEME IOKYMEHTOB,
- HEOOXOMUMBIX IS TIpeJoCTaBIeHHS MyHHUMDANBHOM YCIyrH, a Takke WHAs JONOJHATEILHAS
uHGOPMANUs IPH HATHYKH)

(yroaHOMOYeHHOE JOJIKHOCTHOE JHUIO (moamuck, haMuITHsI, HHUIAAIIEL)
MyHHIIUIIaBHOTO apXHBa)

« » 20
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[Ipuioxenne 11

K AJIMHHHCTPaTHBHOMY PEITIAMEHTY MPe0CTaBICHHUS
MyHHIMIATBHON yeryru «Boiada apXuBHBIX CIIPABOK,
APXHBHBIX BBIHCOK, APXHBHBIX KOTIHI H nH(GOpPMAIHOHHBIX
HA OCHOBAHWH APXHBHBIX JI0KYMEHTOB, CO3/IAHHBIX C 1 sSHBaps
1994 rosa», yTBEp)KICHHOTO IOCTAaHOBICHHEM
Anmunnctpanun ['opozckoro okpyra [logomsek

OT « »

2021 Ne

l]epe'{eﬂb H co/iep:KaHue A IMUHHCTPATHBHBIX [leﬁCTBﬂﬁ, COCTAB/MIOIMHUX AAMUHHCTPATHBHbIE IPOLIEYPbI

1. Ilopsx0K BBINIOIHEHHs! A [MAHHUCTPATHBHbIX /IeHCTBHI NpH o6pamennn 3assureas mocpeacrsom PIITY

1. Ilpuem u perncrpanus 3anpoca H JOKyYMEHTOB
Mecto BmonHenus | AxvunHcrpaTuBHble | CpemHuii cpok | TpynoeMKoCTh Kputepun NpUHATHS PEIICHHHA CopnepixaHue JCHCTBHS,
nporexypsy/ JiecTBrs BBIIIOJTHEHUS CBEJIEHHS O JOIDKHOCTHOM
ucronszyemas MC JIUIIE, OTBETCTBEHHOM 32
BBIIOJIHEHUE
aJIMAHUCTPAaTHBHOI'O
JIEHCTBUS, Pe3yIbTar
aJIMHHUCTPATHBHOTO JEWCTBHSI
¥ TOPAZIOK ero nepeaayn,
criocob ¢ukcanuy pesyibrara
PIIT'Y/Monyis [Tpuem u 1 paGounit meup | 15 MEHYT CooTBETCTBHE 3anpoc (1o gopmam COrJIacHO
MO®I] EUC | mpenBapuTeibHas (He BKIIFOYAETCs B npescTapnenabx  3assuteneM | [Ipunoxenusam 6-8 K
OY/MyHuIMnagbHeIi | IpoBEpKa o0mmit cpok JIOKYMEHTOB TpeGoBaHusM, | AJMHUHUCTPATHBHOMY
apXxuB ' JIOKyMEHTOB Mpe/I0CTaBICHUSA YCTAHOBJICHHBIM perjiaMeHTy) H IpHiIaraeMbie
MyHuIMIaNEHON 3aKOHOIATEJILCTBOM JOKYMEHTBI ~ TIOCTYyHAlOT B
YCIIYTH) Poccuiickoii ®enepanuu, B | HHTETPHUPOBaHHBIA C PIIY
TOM ygcre | Mogynms  M®I] EHWC OV

AJIMAHUCTPATHBHBIM

MyHHIHIATBHOIO apPXUBA.
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periiaMeHTOM PesynpTaToM
a/MHHHCTPATHBHOTO JEHCTBHS
gBIIseTCs IpUeM 3ampoca.
Pesynprar  (ukcupyercs B
3IIEKTPOHHOI hopme B
Monyne M®I] EUC oy
MyHHIUTATBHBII ITpoBepka B ToT *€ JIeHb 10 MunyT CooTBETCTBHE IIpejcraBieHHBIe JOKYMEHTDI
apxus/Mozyins M®L] | KOMIUIEKTHOCTH TIpe/ICTaBICHHBIX  3asBUTCIIEM IPOBEPSIIOTCS Ha COOTBETCTBHE
EUCOY/PIITY JIOKYMEHTOB 1o JIOKYMEHTOB TpebOBaHHAM, | EPEIHIO JIOKYMEHTOB,
HEePEUHIO yCTaHOBJIEHHBIM HEOOXOIMMBIX Ui
JIOKYMEHTOB, 3aKOHO/IATEIBECTBOM IpeIOCTABIICHHUS
HeoOXO/IMMBIX  JUIS Poccuiickoit ®@enepanmu, B Mynuunnanbnoﬁ YCIIyTH.
KOHKPETHOTO TOM qucrie | B cinydae OTCYTCTBHs KakKoro-
pesyJibrara AJIMHHUCTPATHBHBIM 0o JIOKYMEHTA,
[IPe/I0CTABIICHHS periaMeHTOM IOJUIEXKAIIETO MIPE/ICTABJICHHIO
MyHHIUNATEHOM BagBuTeneM, a TakkKe IIpH
yCIyrH,  IpOBEpKa HaJIWYAM ~ OCHOBaHWM  JUId
Ha IpeaMeT OTKa3a B IpUeMe JIOKYMEHTOB,
HaJW4¥s OCHOBaHMMI HEOOXOMMBIX Ui
Uit oTKaza B IPeIOCTABICHUSA
npueMe MyHHUIHATIATLHOH yCIIyTH,
JIOKYMEHTOB, yKasaHHBIX B mojpasiene 12
HEOOXOIMMBIX UL AJIMAHUCTPATUBHOI'O
Ipe/10CTABJICHUS periamMenTa,  JODKHOCTHBIM
MyHHAIUTIATLHOM JIHIIOM MyHHIHAIATBHOTO
yCIIYTH apxuBa dopmupyercs
Perucrpanus 30 MuHYT pemenne 00 OTKase B NMPUEME
3anpoca aub0 0TKa3 JOKyMEHTOB, ~ HEOOXOIMMBIX
B perucTpanuu JUIst peIoCTaBIeHus
3ampoca MyHHUANATBHON YCIyTH, IO
dopme COTJIACHO
I TprI0XKEHHIO 10 K
AJMUHHACTPATHBHOMY

pErIaMenTy.
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Pemenue 06 oTkase B IIpHEME
3anpoca u JIOKyMEHTOB
HOJIMMCHIBAETCS  YCHUIICHHOH

KBaTM)UIHPOBAHHON OIl
YIIOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JMna

MyHHIMIATEHOr0 apXHBa U HE
nosaHee mepsoro pabouero
JIHS, CIIEIYIOIero 3a JHEM
nojiauu 3ampoca,
Harpapysiercss  3asBHTENIO B
Jlwausiit kabuner ga PIITY.

B ciry4ae OTCYTCTBHS
OCHOBaHMH U1 OTKasa B
npueMe 3amnpoca %}
JIOKYMEHTOB, ~ HEOOXOIUMBIX
ISt IpeIoCTaBIeHHs
MyHHAIATATBHON YCIIyTH,
3ampoc  pErMCTpUpYETCs B
Moxgyne M®I[ EHWC OV
MyHUIUIIATBHOTO  apXMBa, O
yeM 3asBHTENb YBEIOMIISICTCS
B JImunom kxabunere Ha PIIT'Y.

PesynsraramMu
aIMHHHCTPATHBHOTO JEHCTBUS
SBJISIOTCS perucTpanus

Banpoca O TIPEIOCTABIICHUH
MyHnununanbHoN yCryru mmbo
OTKa3 B €r0 PErucTpariy.

Pesymsrar  (Qukcupyercs B
3JIEKTPOHHOI dopme B
Moxayne M®I] EWC oY, a
taxoke Ha PITTY.

OcylnecTBISeTCs Iepexox K
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a[MAHUCTPATUBHOM
npoueaype «PopMUPOBAHUE U
HAINpaBJIeHUE
ME)KBEJIOMCTBEHHBIX
nH(OPMAIHOHHEIX 3alIPOCOB B
Oprasbl (opranu3anuu),
y4acTBYIOUIHE B
[peI0CTaB/ICHIH
MyHHIATIATLHON yCIIyTH»

2. ®opMupOBaHHe H HANPABJICHAE MEKBEIOMCTBEHHBIX HH(pOPMALMOHHBIX 3aIIPOCOB
B Opranpl (OpraHA3aNuy), y4acTBylomue B NPeA0CTABICHAN MyHHOHNAILHOH yCJIyra

MecTo BBIIOJTHEHHS AnvuaucrparuBebie | Cpemamii Cpok TpynoeMKoCTh Kpurtepun Conep)xanue NeiHCTBUS,
IpOLETy PBI/UCTIOJIb3yeMast JefcTBHS BBIITOJTHEHHS HPUHSTHA CBEJICHUS O JIOJDKHOCTHOM JIHIIE,
ncC perieHuH OTBETCTBEHHOM 32 BBINIOJIHCHHE
aIMAHACTPATUBHOIO JIEHCTBHS,
pe3yibTar aJMAHACTPATHBHOTO
NeCTBHS ¥ MOPSIOK €ro nepeiadu,
croco® (huKcaluy pe3ynbrara
MyHHIIUIIAIBHBIN apXHB Onpenenenne cocrapa | 0,5 pabouero 15 MunyT Hanuuue B | JlolKHOCTHOE JTUT0
/Mopyns MOI] EMCOY | TOKyMEHTOB, JTHS [IepeyHe MyHHIUTIATBHOTO apxuBa
HOJIeKAIUX 3aIpoCy JIOKYMEHTOB, dopmupyer u HaIrpaBJseT
y OpraHoB, HEOOXO0/IMMBIX MEKBEIOMCTBEHHEIH
OpraHu3aluii, Uit uH(pOPMAOHHEIA  3alpoc,  €CiH
HANpaBJIEHHE 3aI1poca TIPEIOCTABICHMS | OTCYTCTBYIOT JIOKYMEHTBI,
MyHuIMIATHHON | yKa3aHHBlC B TOApasjeie 11
YCIIYTH, AJIMHHHMCTPATHBHOI'O PETIaMEHTa, U
JIOKyMEHTOB, OHH HEOOXOIUMBI TUIs
HAXOJSIIUXCS B | mpelocTapienns MyHUIHMIAIBHOH
pacHOpsDKEHHH Y | YCIYTH.
(eepanbHbIX B  Moxgyre M®Il EUCOY
OpraHoB IPOCTaBISACTCA OTMETKa 0
UCIIOJIHATENFHON | HEOOXOAUMOCTH  OCYINECTBICHUA
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MecTo BBIIIOJHEHHUS Apvunucrparasasie | CpeaHuit Cpok Tpy10eMKOCTb Kpurepuu ConepixaHue JI€ACTBHS,
NpOIE/Ly pbl/UCIIOIb3yeMast JeicTBuA BBITTOJTHEHHS IPUHSATHS CBeJIeHHs O JOJDKHOCTHOM JIHIIE,
ncC peneHui OTBETCTBEHHOM 3a BBINOJIHCHHAE
aMUHHICTPATUBHOTO JICHCTBHSA,
pe3yJibTaT aIMHHICTPaTHBHOTO
JeicTBHAS U IOPSJIOK €ro nepesiadn,
crocob (ukcanyu pe3yaprara
BJIACTH zampoca JOKYMEHTa y Oprasa,
opramMsaliii W HampaBJseTCs
MEIKBEIOMCTBEHHBIN
uH(pOPMALOHHBIHA 3aITpoC.
PesynbratoM — aJMHHHCTPATHBHOIO
jeiicTBUsl  SIBJISETCS HANpaBJICHHUC
MEKBEIOMCTBEHHOTO
HH(POPMAIHOHHOTO 3aIIpOCa.
PesynbTar ¢bukcupyercs B
9IeKTpOHHONW (opme B CHCTEME
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMO/ICHCTBUS
Konrpoib 1 pabounii neHb Hanuune B | ITpoBepka MOCTYILUICHHs OTBETOB Ha
peIoCTaBIICHUs (5 paboumx TepeyHe MEXKBEIOMCTBEHHBIC
pesynbTata  3ampoca | JiHew) JIOKYMEHTOB, uHGOPMAITOHHBIE 3aTIPOCHL.
(oB) HE0OXOIMMBIX PesynsratoM — aIMHHHUCTPATHBHOIO
JUIs JedicTBUs  SBISETCA  [OJIydeHHE
NpeJIoCTaBlIeHAs | OTBETa  Ha MEXBEOMCTBEHHBIH
MyHULIUNATBHON | HHOPMALHOHHEIH 3aIPOC.
YCITyTH, PesyneTar ¢uxcupyercs B
JIOKYMEHTOB, 3IeKTpoHHOHW (Qopme B CHCTEME
HAXOMSINAXCS B | MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
PACIIOPSHKCHHH Y | B3aHMOJCHCTBHSL.
OpraHoB, [Ipg I1OCTYIUIEHHH OTBETOB Ha
opranu3zangi 3ampoChl OCYINECTBIIAETCS MEPEX0/L
K aJMHHMCTPATHBHOH IpOLEAype
«OnpejeneHue BO3MOKHOCTH
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MecTo BBUTOJIHEHHSA
IPOLELY P/ UCIIONb3yeMast

UcC

AJIMUHUCTPATUBHBIC
JIeHCTBUS

Cpensuii Cpox
BBITIOJTHEHUS

TpynoeMKoCcTh

Kpurepun
TIPHHSATHS
peLIeHun

Cojiepxanue JeUCTBUS,
CBEJICHHS O JIOJDKHOCTHOM JIHIIE,
OTBETCTBEHHOM 3a BBIIIOJIHEHUE
a/IMUHACTPATUBHOIO JEHCTBHA,
pe3yJibTar aJMAHACTPATHBHOTO

JIeHCTBHS ¥ OPSAIOK €ro mepeai,
crioco6 (uKcaluy pe3ypTara

MPEeOCTABICHHS MyHuIHITaIbHON
YCIIYTH»

3. OnpeneeHne BO3MOKHOCTH NPEIOCTABICHHS MyHAIHIATLHOH YCIyTH

MecTo BBIIOJHEHUSA Anvunucrpatuprsie | Cpemamit cpok | TpysnoemkocTh KpuTepud IpUAHATHS Conepxanue NEACTBHA,
IPOIELYPBI/UCIIOIB3yeMas JIeUCTBUSA BBITIOJIHEHHS peLICHUuN CBEIEHHS O JOJDKHOCTHOM JIHIIE,
UC OTBETCTBEHHOM 3a BBINOJIHEHHE
aIMHHMCTPATHBHOTO JICHCTBHUS,
pe3yJIbTaT aJIMUHUCTPATHBHOTO
JIeCTBHS | TOPAJIOK ero nepeiati,
crioco6 (uKcaluu pe3ysibrara
MyHuIHNANIBHBIA apXUB TTpoBepka OTCYTCTBHS | 5-if pabouwnii OrcyTcTBUE nma | JIoJDKHOCTHOS A0
/Monyns M®1] EUCOY imicl Hau4us | JI€Hb HanWuHe ocHOBaHHWS | MyHHIIMIANBHOTO  apxpsa  Ha
OCHOBaHUH Juist IS oTKa3a B | OCHOBAaHMH COOPaHHOIO KOMILIEKTA
oTKasza B Ipe/l0CTaBJIeHIHA JIOKyMEHTOB, MCXO/sl U3 KPUTEPHEB
peI0oCTaBICHHN MyHHHTIATBHOM IpeIOCTaBIICHHS MyHHAIHTIATBHOH
MyHHUIUTIATBHON yCIIyTH B | yCIIYTH, yCTaHOBJIEHHBIX
yCIIyTH COOTBETCTBHHA ¢ | macrosmmum  AZIMHHUACTPATHBHBIM
3aKOHONATENHCTROM | PETTIAMEHTOM, ompenenser
Poccuiickoii BO3MOKHOCTh IPeIOCTABIICHUS
Qenepanuy, B TOM MyH#uIEIaITbHONR yCIIyTH "
qucie dgopMupyeT HPOEKT  pe3yibTara
AJIMUHHCTPATHBHBEIM | IIPEOCTABIICHHs YCIYIH.
pernaMeHToM Pe3ynsTatoM  aJMHHHUCTPATHBHOTO

neiicmna SBJISIETCSl YCTAHOBJICHHC
HaJIM4Iusd Win OTCYTCTBHSL
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MecTo BBITOTHEHHUS
POy PbI/HCIIOIb3yeMast
UcC

AJIMHHUACTPATHBHBIC
JICHCTBUSA

Cpenauii cpok
BBIITOJIHCHHS

TpyroeMKOCTE

Kputepuu NpUHATHS
pereHui

CoeprxaHue NeHCTBUS,
CBeJIEHH O JIOJDKHOCTHOM JIUIIE,
OTBETCTBEHHOM 32 BHIIIOJIHEHHE
aIMHHHCTPATHBHOIO JICHCTBHU,
pe3yJIbTaT aqMUHACTPATHBHOTO

JeHcTBYS ¥ IOPSAAOK €ro nepefay,
cnocob dukcalyy pe3yabrara

OCHOBaHUMI JUIS OTKa3za B
TpeoCTaBlIeHu  MyHHIMIATEHOR
yCIyrd,  TOJATOTOBKAa  TNPOEKTa
pemieHuss O  [PEJIOCTaBICHUH
MyHHIHNATEHOH yeIyr no gopme
cormacio  Ilpminoxenumo 1 K
AJIMAHHCTPAaTUBHOMY PpErJIAMEHTY
I 06 OTKa3e B ee
Ipe0CTaBICHUH no dopme
cormacHo  Ilpmnoxenmio 3 K
AJIMMHACTPaTHBHOMY DETJIAMCHTY.
Pesynsrar (QUKCHpYeTCs B BHJIE
[IpOeKTa pereHus 0
pelocTaBIeHud  MyHHIUIAIbHO’
yeayrn w00 oOTkase B €€
IpeIoCTaBICHHA

4. IpunsiTHe penienus 0 NPeoCTaBICHHH (06 oTKa3€ B PEIOCTABJICHHH)
MyHHIEIATLHON ycayrd u opopmieHHe Pe3yabTaTa NpeoCTaBIeHHs MyHHIHIAILHOH yCIyTH
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MecTo BBIOIHEHUS Anmunnctpatupasie | Cpemnmii cpok | Tpynoemkocts | Kpurepun npuHATHS CopeprxaHue JeHCTBHS,
IPONEAYPH/HCIOTb3yeMast JICUCTBHSA BBITIOJTHCHUS pereHuiH CBEJICHHUS O JOJDKHOCTHOM JIHIIES,
nuc OTBETCTBEHHOM 32 BBIIIOJIHEHHE
a/IMMHHCTPATHBHOTO JIEHCTBHS,
pe3yJbTaT aIMHHHCTPATHBHOI'O
JIeHicTBHS U TIOPSIOK €ro nepeiayn,
croco0 pukcanyy pesyabraTa
MyHununansHeii apxus | Paccemorpenune 0,5 pabouero CooTBercTBHE Y1OTHOMOYEHHOE JIOJDKHOCTHOE
/Mopyns EUCOY IpoeKTa pe3yibTara | THs npoekTa  pelieHMs | oMo  MyHHIMOAnbHOro  apXuBa
[IPeI0CTaBIICHUS TpeboBaHUAM paccMaTpHBaeT MPOEKT pPeleHHs Ha
MyHuUIUIaIBHOR 3aKOHOJATEIHLCTBA MIPEAMET COOTBETCTBHS TpeboBaHUIM
yCIIyrl Poccuiickoit AJIMHHHCTPATUBHOTO  PETJIaMeHTa,
depepaiyd, B TOM | IIOJHOTHI u Ka4yecTBa
qHcie npenocrapieHns  MyHHIUIAIBHOMN
AJIMAHWCTPATHBHOMY | YCIYIH, @ TakXke OCYyIEeCTBISCT
perjaMeHTy KOHTPOJIb CPOKOB IIPEIOCTABICHHUS
MyH#IHATIATEHOR YCIIyTH.
[ToimuceBAET IMPOEKT pEMEHUs O
npejocTaBieHHH  MyHHIMIIAIBHOH

yenyri  wid o0 oTkaze B €€
IPEIOCTABICHHH € MCIIOJIb30BAHHEM
ycunenHo ksammadumuposannoi J11
B  Monyne M®I] EHWCOY =
HanpasseT YIIOJIHOMOYEHHOMY
JIOJDKHOCTHOMY Iy
MyHUIHDATBHOTO — apxuBa I
HaIpaBlICHUs pe3yJibTara
npenocTapieHns  MyHHIMITAIBHOH
yCIIyru 3asBUTEIIIO.

PesynpratoM  aJMHHHCTPATHBHOIO
NelcTBAs SBISIETCS TMOJNHUCaHue, B
TOM qHCIIe YCHIICHHOHI
xkpamduipposannoi 11, pemenws o
npejocTapieHud  MyHHIMIAIbHOM
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MecTO BBHITOJHEHHAS

IPOIIETypPbl/HCTIONB3yeMast

ncC

AJIMHHUCTPATHBHBIC
JIeHCTBUS

Cpenuuii cpox
BBINIOTTHEHHS

TpynoeMKoOCThL

Kpurepuu npuHATHS
pereHui

Conep)xanue JIeHCTBHAS,
CBEJICHMS O JIOJDKHOCTHOM JIUILIE,
OTBETCTBEHHOM 32 BBIIIOJIHEHHE
a/IMHHHCTPATHBHOIO [eHCTBUA,
pe3yiIbTaT aIMAHUCTPATHBHOTO
JeUCTBHS ¥ MOPSAIOK €ro nepeiad,
criocob (huKcalyu pesyapTara

yenyrn w00 OTKase B ee
Npe/ioCTaBICHHN.

Pesynsrar (ukcupyercs B BHIC
peLeHus 0 pe/IOCTaBICHAH
MyHHUUAIBHON  YCIyrd M 00
OTKa3€e B € MPEIOCTaBICHUH

5. Boizaua pe3yJibTaTa NpeoCcTaBIeHHsI MyHHIHIATLHOH YCTyrH 3asBHTEN0

MecTo BBHIIOJIHEHUS Anmunnctparusabl | CpemHuit CpoK Tpymoemxocts | Kpurepuy NpUHITHS Cojeprxanue JICHCTBHS,
TpoIe Ly pBl/MCIob3yeMas e JIeHCTBHS BBITIOJTHEHUS pelieHuH CBEJICHHUS O JIOJUKHOCTHOM JIMIIE,
nC OTBETCTBEHHOM 34 BBIIIOJTHCHHE
aJIMHHHCTPATUBHOTO JICHCTBU,
pe3yJIbTaT aJIMAHECTPATHBHOTO
NEHCTBUS M MOPSI0K €ro mepeiayu,
crioco0b ¢ukcanyy pe3yiaprara
MoayasM®I[ EUC Brinaua wm | 0,5 paboyero CoOTBETCTBHE JI0/DKHOCTHOE JIAITIO
OV/PIII'Y HanpapJICHHE JHA mpoekta  pemenus | MyHHIMIAIEHOTO apxuBa
pe3ymbTara TpeOOBaHUSIM HAIpaBJIseT pe3ynpTar
[pe/I0CTaBIICHHS 3aKOHOJIaTeNbCTBA IPeIOCTaBICHUS MyHHIHTATBHON
MyHunUnanbEoNH Poccuiickoi yeiayrn B (opMme  IEKTPOHHOTO
yCITyry 3asBUTEIIO denepand, B TOM | JIOKYMEHTa, [OJINACAHHOTO
qucie YCHIICHHON KBaIH(HIMPOBAHHON Il
AJIMAHECTPATHBHOMY | YIIOJIHOMOYCHHOTO  JIOJDKHOCTHOTO
periaaMenTy muna MyHHIUDAIGHOTO apxuBa B
JTwansnit kabuner Ha PIITY.
3asiBUTENb yBEJIOMIISETCS 0
MOJTY4YEHHHI pe3yJbTaTa
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MecTo BBITIOJHEHUS
NPOLEAYPBY/HUCTIONb3yeMast
UC

AJIMAHHCTpPATUBHBI
e IeHCTBUS

Cpenumuii cpox
BBITTOJTHEHHS

TpynoemkocThb

Kputepun npuHaTus
peneHui

Coneprxasue JEHCTBUS,
CBEJICHUS O JIOJDKHOCTHOM JIHIIC,
OTBETCTBEHHOM 3a BBIIIOJTHCHUE
aJIMAHUCTPATHBHOIO IEHCTBUS,
pe3ynbTar aJIMUHHCTPATHBHOTO

JIeHACTBHS U MOPSIOK €To Iepe/iaYdy,
croco0 ¢ukcanyy pesysibrara

npefocTaBieHuss  MyHHIMTATBHON
yenyru B Jlmdeom kabuHere Ha
PIIT'Y.

3asBUTEIb MOJKET TOJTyYUTh
pe3yabpTar [peJOCTaBIICHHS
MyHAIMNATBHOM YCIyrH B JIHOOGOM
M®I[ MockoBckoil o0nacTd B BHIC
pacmeyaraHHoro  Ha  OyMaXHOM
HOCHTENIE 3K3eMIUIsIpa 3JIEKTPOHHOTO
nokymeHta. B orom  ciydae
paboraukoM M®I] pacredaTsIBacTCsa
u3 Moayns MOI[ EUC OY Ha
OyMaXXHOM  HOCHTEJIE  IK3eMIULIp

AJIEKTPOHHOI0 JIOKyMEHTA,
IIOIACAHHBIA YCHJICHHOH
KBaTU(GHUIIAPOBAHHON Sl

YIOJTHOMOYEHHOTO  JIOJDKHOCTHOT'O
muna  MyHHIMIAIBHOIO — apXHMBa,
KOTOpBIM  3aBepseTcs  IOANHMCHIO
yronHOMOoYeHHOro pabornuka MPIL]
u nieyarsio MOLI,

3a HCKIIOYEHHEM clydas, Koraa

JOJDKHOCTHOE JTAIIO
MyHHIMIIABHOTO  apXWBa  BBIJACT
3asBUTEIIO pe3yibTar

npenocTaBieHus — MyHHIUNAIBHOH
YCJIyTH 110 BOIPOCY YChIHOBJICHHSA
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MecTO BBITOJIHEHHS AJIMUHUCTPATHBHEI
IPOIIETYPBI/UCIIONb3yeMast e IelCcTBUS
UcC

Cpenuuii cpok
BBINIOJTHEHH S

TpynoeMKocTh

Kpurepun NpuHATHS
pereHui

CopneprxaHue JIEHCTBUS,
CBEJICHHUS O JIOJDKHOCTHOM JIAIIE,
OTBETCTBEHHOM 3a BBIIOJIHEHHE
a/IMHHHCTPATHBHOIO JICHCTBHS,
pe3yibTaT aJMHHACTPATHBHOTO

JIEHCTBUSA B OPSAJOK €ro0 Iepesayy,
cnoco0 (huKcanuy pe3ypTara

(ynouepenus) B (opme OyMaxHOro
JOKYMEHTa, [OAIHCAHHOTO
YIIOJHOMOYCHHBIM JOJDKHOCTHBIM
aunoM  MyHHUIMIIANBHOTO — apXuBa.
[Ipg 5TOM TNPOBOAMTCA  CBEpKa
JIOKYMEHTOB.

PesynbTaroM — aJMHHHCTPATHBHOIO
NEeHCTBHS  SABISETCS  YBEIOMIICHHE
3asBUTEN O TONYUYEHUH pe3yJibTaTa
npeocTaBieHnss  MyHMIMIAIBHOK
yCIyrd, — IOTydeHue — 3asBHTEICM
pe3yJbTara.

Pesymbrar (ukcupyercs B Monayre
M®1] EMC OV, JIuunom kabuHeTe
na PITTY

I1. ITopsitoK BHINOIHEHHs aAMHHACTPATHBHbIX IeHCTBHI IPH obpame

B ciyyae moctyiureHus 3anpoca 1o moure, 5IEKTPOHHOM TOYTE WM Ha JIMYHOM IIpUEME B MyHHIMIIATbH
JeHCTBHIl W CpeJHHEe CPOKH HX BBIOJHEHHs COOTBETCTBYIOT MOPSIAKY BBITOTHCHHIA aJIMAHHUCTPATUBHBIX JIEAC
nocpencteom PIII'Y, 3a HMCKIIOYEHHEM BBIIAYM WM HAIpPaBJICHHI pe3ynpTaTa INpPeIOCTABICHUS MyHHUIMIIAIBHON  YCIT
npeocTapienusi MyHHIMIANBHON yCIYTH B 9TOM CIIyHae HalpaBisieTes 3asgBHTEIO O TouTe B TedeHue | paGodero jHs nocie odo

IpEIOCTABJICHUs] YCIIYTH.

nojxave 3asiBJICHHSA HA JIHTHOM npueme

HuH 3asBUTENIS OCPEACTBOM MOYTOBOMH CBS3H, 3JIEKTPOHHOM NOYThI, NPH

OM apXmBe IepedYeHpb aJIMHHUCTPATHBHBIX
TBHM npu obpanieHuH 3asBHTENS
yru 3assuremo. Pesynbrar
pMJICHHUS pe3yJlbTaTa
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[Tpunoxenne 12
K AJIMMHHCTPATHBHOMY PETJIAMCHTY TPEAOCTABICHUA

MyHHIETIIATBHON yenyrH «Bpiaua apXuBHBIX CTIPABOK,
APXMBHBIX BBIHCOK, ADXUBHBIX KOMHH A nH(OPMALIHOHHBIX
Ha OCHOBAHHM ApXHBHBIX JOKYMEHTOB, CO3/IaHHBIX € 1
suBaps 1994 roza», yTBEpXACHHOI0 IOCTAHOBJICHACM
AnmurucTpamun Fopozckoro okpyra ITomombek

oT « » 2021 Noe

IMopsox

JIMuHOro npHema 3asBHTe el (MpeAcTaBHTeNeH ZasiBHTEJICH) IPH NIPEIOCTABICHHH MyHEIENATBHOA yCayrd

1.06mue mnoJIoKeHus.

1.1.Hacrosmmii [lopsiok JTHYHOTO IpueMa 3asBHTCICH (mpencrapureneil 3asBuTeNei) Npu NMPEAOCTABICHUN MyHHIHIIATEHON YCIYTH
(nanee - ITopaa0K) yCTAHABIMBAET MOPSAJIOK OCYIIECTBIICHU JINTHOTO npreMa rpakiaH (BKJIoYas HHIMBA/yalbHbIX TIpeANpUHAMATEIEH )
¥ IOPUIMYECKAX JHI TP OOpalleHuH 3a MpPefoCTaBJICHACM MyHHIMITATBHOH yCIyrd B MYHHIMIANBHOE Ka3CHHOC yUpeKIEHHE

«ITTof0MBCKUH MyHHUITHIIATBHBIH apXuBy (Janee - MKY).

2. Paccemorpenne ofpamiennii, HHGOpMHUpPOBAHIE U KOHCYILTHPOBAHHE rpaKIaH H OPUIHIECKHX JIHIL.

2.1.PaccmoTpenne obpaineHuil (3asBleHHH) rpakiaH (BKJTIOYasl MH/MBHJyallbHBIX npeIpUHAMATENEH) W IOPUIMICCKUX JIHIL (nanee -

3asBHTENH) OCYIIECTRIAIOT coTpyuuku MKY B COOTBETCTBIH C HOPMATHBHBIMH [PaBOBBIMH AKTAMH COTNIacHO [lepedHio HOpMATHBHBIX

PABOBEIX aKTOB, B COOTBETCTBHH C KOTOPBIMH OCYINCCTRIACTCA npezocTapienie MyHUIUNANBHON YCIYTH, H3IOKEHHOM B [PAIOKEHHH

5 K HACTOSMEMY AJIMAHUCTPATHBHOMY PEIVIAMEHTY U CBOMMH JIOJKHOCTHLIMH 0053aHHOCTAMH.

2.2.MKY paccmarpuBaeT oOpalieHus SagBuTENEH 110 BONPOCAM, OTHOCSIIMMCS K KOMITCTCHIIMH MKY. Ilepedens aull, KMEIOINHX MPaBO Ha
noTydenne MyHHIMIATBHON YCTyrH ONPENENeH Ty HKTOM 2 HACTOSIIEro AJMHHHACTPATHBHOI'O periaMeHTa.

2.3. UndopMupoBaHHE U KOHCYJIHTHPOBAHUE 3asuTeNel npu muuHoM npreme B MKY ocymecTsisercs B COOTBETCTBHM C IyHKTaMH 3.1. -

3.15. gacTosinero AJIMAHACTPATUBHOIO perjiaMeHTa.

—
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2.4. Corpymaukn MKV  obecieunBaior [OJIY4CHHE 3aMHTEPCCOBAHHBIMU JIHIAMH pHdOpManKKd IO BONPOCAaM IPEIOCTaBICHUS
MyHHIMIIAIEHOM YCITyTH, CBECHH 0 X0JI€ IPE/I0CTaBICHHA MyHHAIHAIIAIBHON YCIYTH.

2.5. PaccmoTpenre OOpalleHuii 3asdBJICHMI) BKIIOYAacT B cebs pacCMOTpEHHE IHMCHbMEHHBIX H YCTHBIX obpainenuii  3asBUTENEH
(npencrasuteneii 3aspurteneir). CoTpyHHUK MKY, ocymecTBIsSIONHH KOHCYIbTHPOBAHHE (mocpesicTBOM TenepoHa MM JIAYHO) IO
BOIIPOCAM TpefocTaBlIeHHs MyHHIMIIAIBHOH YCIyTH, JODKECH KOPPEKTHO H BHHMATEJILHO OTHOCHTBCS K 3asBHTEISIM, HE YHMKas HX

4eCcTd U JOCTOUHCTBA.

3. OcHoBaHu# i oOpaiieHns 3a MpeJXoCTaBJICHHEM MyHuIHnAILHON YCIYrH |
pe3yJbTaTHI IpefocTaBienus MyHHunNa bHOH yCIyrH.

3.1.0cHoBaEueM JIg OOpamieHuss W pesyibTaThl TMPEeTOCTaBICHUA MyHHUIMNATBHON yCIyTH H3JI0XKEHBI B IYHKTE 6 JaHHOTO
AJIMUHHUCTPATUBHOT'O PETIAMEHTA.
3.2 ITuchMenHoe obpamieHue (3asBICHHE) TIpakAaH OQOPMISIOTCS B dopMe COTIACHO NPHIIOXKEHUAM 6, 7, 8 K HacTOALIEMY

AJIMPHHCTPATUBHOMY PEIJIAMEHTY.
3.3.K sagsienuio (00palIeHHIo) NPHIAraloTCsS JOKYMEHTHI, MPEIyCMOTPCHHAIC ITyHKTOM 10 HacTosmero AJIMHHUCTPATHBHOIO PETIaMEeHTa,

COOTBETCTBYIOIIHEC TpCGOBaHI/IﬂM, HM3JIOKCHHBIM B ITPUIIOKECHUH 9 K HAaCTOALIEMY AlIMPIHPICTpaTHBHOMy periIaMexTy.

4. JIuunelii NpHeM rpak/IaH U IOPHANYIECKHX U,
Yeaosus moaydenns (orkaza) MyHHIMIAIbHOH yCTyH.

4.1 Jimgusiii npueM 3assuteneii B MKY mnpoBoaurtes THPEKTOPOM H COTPYAHMKAMH, obecreunBalOMUMy IpAeM 3agBHTENCH COTJIACHO
JIOIDKHOCTHBIM 00A3aHHOCTSM B COOTBETCTBHH C yCTaHOBICHHBIM rpadHKOM IpHeMa.

42.B xone muunoro npuema cotpynsuka MKV okaspiBaioT 3agBUTEIIM HHPOPMAIHOHHO-KOHCYIHTAIOHHYIO TOMOLb W PEriCTpHpPYIOT
3asByennst (OGpAIEHHs) B KypHAI PETHCTPAIMH 3asBICHAH (obOparenwuit).

4.3.ITo OKOHYAHUM IpHEMa JIHIa, BEeMyIlHe IPHUEM, HOBOISAT 10 CBEJICHUA 3asBUTENs pelleHHe, TIPHHATOE O PEe3yjbTaTaM pacCMOTPEHHA
3agBIICHHS, PA3bACHSIOT: KOTJIa M B KAKOM MOPS/IKEe 3asBATEb MOKET IOy T PesylIbTar npenocrapieHnss MyHUIUIAIBHON YCIYTH.

44B Xoje NAYHOTO TpHEMa 3asBUTEIIO MOXET OBITh OTKa3aHO B MPHEME JIOKYMCHTOB HA OCHOBAHHMH, H3JIOXEHHOM B HyHKTE 12
AJIMAHHCTPATHBHOI'O pErjiaMeHTa W B TIPENOCTaBICHUM MyHHAIMNAIBHOR YCIYrH B COOTBETCTBHH C ITYHKTOM 13 HacTOAILIETO
AJIMHHHCTPATHBHOI'O pErjiaMeHTa.

4.5 Pemenue 0 npeIocTaBieHAr MyHRHIMITATBHON YCIyTH MM OTKa3e B NPEOCTABICHIN MyHHIMIATBHOR YCIYTH BbIaeTes 3asBUTEIIO
M®I, yka3aHHOM B €r0 3asBICHAH, 32 HCKIIOUYCHUEM CIIy4asl, YKa3aHHOIO B IMyHKTC 6.2 HACTOAIIEr0 AJMHHUCTPATUBHOTO PEraMeHTa.

4.6 MyHUIMIATBHAS YCIIyTa MPEeIOCTaBIseTCA B CPOK, yKa3aHHOM B IIYHKTC 8 macTosmero AJMHHHCTPATHBHOTO PErJIaMEHTa.
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5.0TBercTBeHHOCTH paboTHHKOB MKY

5.1. lomxroctasmM JroM MKV, OTBETCTBCHHBIM 32 coboieHAE TPeOOBAHMIA HACTOSIIEr0 A/IMMHHHCTPATHBHOIO PErIaMeHTa 1 ITopsiaka.
[pH OCYIIECTBIECHAN JIHYHOTO NpHeMa 3asBHTENCH B MKY ssasercs nupexrop MKV, kotopsiii HeceT MepcoHANbHYIO OTBETCTBEHHOCTE
3a ObecrieueHre OCYIIECTBICHHUs JMYHOrO npuema 3asBUTENCH, HX HH(pOPMHPOBAHAE M KOHCY/JIBTHPOBAHHE COTPYAHHKAMH MKY, a
TaKOKE 32 COOTIOIEHAEM CPOKOB NpeIocTaBieHus MyHAIUITabHOH yCIIyTH.

5.2. CBejieHHs, COZepIKaIIUecs B 3asBIeHUsAX (0OpalleHnsX), a TaKKe NEPCOHANBHBIC TaHHBIC

CIyeOHBIX IeIIX.

3asBuUTENA MOI'yT HCIIOJIB30BAaThCs TOJIBKO B




